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1. Introduction

1.1 Background

Alaska Statute (AS) 44.41.035 first went into effect on January 1, 1996; authorizing the
Alaska Department of Public Safety (DPS) to collect a DNA-containing sample (e.g.,
blood sample, buccal swab, or both), from persons convicted of a crime against a
person, for inclusion in a DNA Identification Registration System. The Alask jentific
Crime Detection Laboratory is the entity responsible for maintaining this databa

The database was originally restricted to felony offenses or felony atte«gpts er AS
11.41 (except AS 11.41.320) or AS 11.46.400. In the following decade ) [aw’was
expanded to include misdemeanor crimes against a person, fel MderyAS 11 or AS
28.35, equivalent municipal convictions and registered sex off

HB90 further amended this law to include adults arrested f@y q

44.41.035(b) identifies the offenses that qualify an indivigllaNfor lpclusion in the
database.

As outlined in AS 44.41.035(f), the DNA Identificafjon Registration System is
confidential and may only be used for providing DNA idegtification for law enforcement
ity Asstirance Standards for DNA
Databasing Laboratories (DB QAS) 11.2)y%8 unauthorized access to the

database samples or data derived fro

t oNthe database are entitled to a copy of their DNA
profile (DB QAS 11.2.1). Wheg the\abord¥0ory receives such a request, a CODIS
Administrator or designee wi i€ the laboratory legal assistant with a table of the

communication will
Management Sy he Specimen Detail Report from CODIS will not be
released to the pffender. en access to the database, not permitted by statute, is
requested, a CARIS Administrator will promptly notify the laboratory legal assistant and

the NDIS QAS 11.2).

Law t may request to use an offender sample as a known reference sample
ina se or set of cases. The laboratory will inform the agency that database
sampl&S coflected in accordance with AS44.41.035 are intended to provide investigative
leads irpunsolved cases, not for use as known reference samples. It will be

recommended that the agency attempt to obtain a legal sample for use in forensic
casework. If this is not possible, and a forensic question sample(s) in the case is eligible
for CODIS entry, it will be entered into the database and searched against offenders in
the database. Matches will be reported as in Section 3.6.
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1.2 The Process of DNA Registration

Offender (qualifying convicted offender / qualifying arrestee) DNA samples are collected
by correctional centers and law enforcement agencies in Alaska and submitted to the
laboratory for inclusion in the DNA Identification Registration System. Thumbprints
from the offender are collected simultaneously and submitted along with the DNA
sample. The department provides agencies with DNA Database Collection Kits to
facilitate the process of DNA and thumbprint collection. Each kit includes a

collection card, where the offender’s personal information and thumbprints are
recorded, and sterile swabs for collecting the DNA sample. Instructions

collection and submission are included with each DNA Database Collestion Ky
laboratory has also created a video for training law enforcement in t w i

process.

The offender DNA samples and accompanying thumbprintig\are\recejy€d by the
laboratory via U.S. mail or hand delivery. DNA collecti itS\are\typically received in
the evidence section, and opened and inspected to ass&ss th& integrity of the contents.

Administrator and may still be suitable for analysist A OD\S administrator will
determine the course of action for samples of question

individual has been verifie
for analysis and entry in

IS. The LIMS is also used to track duplicate samples
d with a particular sample.

the thumbprints may be temporarily transferred to DPS Records
(R&I) for verification of the offender’s identity. Verification is indicated
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1.3 The Combined DNA Index System (CODIS)

CODIS is a computer database designed to house DNA profiles from convicted
offenders, juveniles adjudicated as delinquents, arrestees, unidentified human remains,
voluntary donors and forensic samples, in various searchable indices. The purpose of
CODIS is to create a national information repository where CODIS sponsored
laboratories can share DNA information. The comparison of DNA profiles be n
different laboratories has the potential for generating investigative leads by loca

DNA matches between cases previously thought to be unrelated, and to /gntify
putative perpetrators in unknown suspect cases.

As previously described, Alaska Statute 44.41.035 authorizes t a partment of
Public Safety to establish a DNA Identification Registration S m gontalhing DNA
samples from qualifying arrestees, convicted offenders andacertain r individuals.
DNA samples from qualifying individuals are analyzed ingfodge. \Thé resulting genetic
profiles are technically reviewed and entered into COD&V

istyct levels: Local, State, and
s located at the laboratory.

The CODIS database is comprised of indices at thyee
National. The State DNA Index System (SDIS) for Ala

The profiles from samples in the various ingh re seérched against each other at the
state level.
The State of Alaska does not have J@gal aboratories. In states with LDIS

laboratories, profiles are first sear§he the?local level and then uploaded to the state
(SDIS) laboratories, where they aré\searcpfed against all eligible profiles within that
state.

The National DNA Ind %NDIS) is a centralized index of DNA profiles
maintained by the FEdgler redu of Investigation (FBI). Eligible DNA profiles from

offenders (inclu iles’and arrestees) and forensic samples believed to be
associated withf'putative Perpetrators” are contributed to NDIS by the state laboratory.

sic profiles in the Forensic Index. A set of 13 core STR loci for
tablished by the FBI-sponsored Short Tandem Repeat

D16S539, CSF1PO, THO1 and TPOX.

As described in the NDIS Procedures Manual and the NDIS Standards for Acceptance
of DNA Data, CODIS users who generate data for inclusion in the database are
required to complete an annual review of the specimen categories accepted at NDIS,
and additional rules governing the upload of data. The annual review and test are
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completed on the CJIS-WAN (Criminal Justice Information Services Wide Area
Network; i.e. the NDIS network). Upon successfully completing the test, the user is able
to print out a certificate that will be retained in the individual’s training record in the
LIMS. Completion of the review and test are monitored electronically by NDIS and
individuals not successfully completing the test by the deadline will be temporarily
unable to contribute data to NDIS.

The CODIS software is provided to the laboratory by the FBI. Upgrades and
modifications to the software are periodically provided to the laboratory byAghe FBI
through an FBI contractor. CODIS is a dynamic system, and thereforg{indefgoesBoth

\ oy of he
dic Wpdates to

The policies, procedures and work instructions outlined i magnudl are meant to
supplement the NDIS Procedures and applicable federa)] ‘andstat® laws. The use of the
CODIS system in Alaska is in accordance with the rrend versions of this manual
and the NDIS Operating Procedures, federal and §tatd laws, and the policies and
procedures of the FBI and their contractor(s). Portions Is manual are taken from
these materials. In accordance with the CO#8ghicensg”’Agreement between the
department and the FBI, the laboratory i ohibited from copying or distributing
the CODIS software and associated enYwatepral to individuals or organizations
outside of the department without ro

Q

major and minor software upgrades, which may cause the actual op
software to vary slightly from what is described in this documen
this manual will be made to accommodate these changes.
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2. The CODIS State Administrator

2.1  Duties and Responsibilities

The CODIS State Administrator serves as the manager in charge of the DNA
Identification Registration System and CODIS, at the Alaska Scientific Crime Detection
Laboratory. At the laboratory, one on-site individual serves as the administrator for both
casework and database operations (Quality Assurance Standards for Forensi@RNA
Testing Laboratories (FO QAS) 4.1.3; DB QAS 4.1.3). The State Administrator i

central point of contact for CODIS operations in the laboratory and serve the
gatekeeper for DNA data entered into CODIS (from CODIS Administye dbook).
The laboratory shall not upload data to NDIS if the administrator po
QAS 5.3.6; DB QAS 5.3.6).

The State CODIS Administrator is responsible for administgging\the lgi#oratory’s CODIS
network, scheduling and documenting the CODIS com iIMpg Of analysts,
assuring that the security and quality of data stored in itaccordance with
state and/or federal law and NDIS operational pro

rator is typically notified of
these changes/updates via bulletins fro BIS unit. Bulletins containing
information pertinent to the discipline le ayailable for all discipline members to

read and understood this inform bulletin is retained in the LIMS. Bulletins
solely for the use of CODIS admini rato are available on the CJIS-WAN and do not
Additional Administrator duties are outlined in the
inistrator functions related to CODIS hardware
the department’s IT (Information Technology) staff
Users).

CODIS Administrator’'s
and software may be d

n in CODIS until the reliability and security of the computer data
QAS 5.3.5; DB QAS 5.3.5). The DNA technical leader shall inform
the DIS inistrator of all non-administrative discrepancies that affect the typing
resul usions (in an analyst’s proficiency test) at the time of discovery (FO QAS
13.1. B QAS 13.1.9).

The CODIS Administrator shall coordinate with the Technical Leader to appoint a
designated individual to serve as an alternate administrator. The alternate administrator
will act, if required, in the absence of the State Administrator and may assist the State
Administrator with routine management of the CODIS system. This individual must also
complete the CODIS User Training Class and the FBI DNA Auditor training.
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2.2  Qualifications

The CODIS administrator and alternate must be employees of the laboratory (FO QAS
5.3; DB QAS 5.3) and must meet the educational and experience requirements as set
forth in standards 5.3 of the both the QAS for Forensic DNA Testing Laboratories and
the QAS for DNA Databasing Laboratories. The persons must also be current or
previously qualified casework DNA analysts with documented mixture interpretation
training (FO QAS 5.3.2; DB QAS 5.3.2).

of the CODIS system. The FBI auditor training shall be completed wig r of
appointment, if not previously attended (FO QAS 5.3.3; DB QAS 5.3 DIS
Administrator shall complete the FBI sponsored CODIS softwar in hin six
months of appointment. If the Administrator has previously co tfaining on the
current version of the software, no additional training is reg#iired\ Th@glternate CODIS
Administrator shall complete the FBI sponsored CODI ftware\training within one
year of appointment. (FO QAS 5.3.3; DB QAS 5.3.3).

The administrator and alternate shall have training on the operation and %(; t
on

let

Additionally, these individuals shall have a minimutn o 8 hgurs of continuing education
per calendar year that is relevant to developments in typing (FO QAS 5.1.3.1; DB
QAS 5.1.3.1) and shall participate in a pro r review of scientific literature (FO
QAS 5.1.3.2; DB QAS 5.1.3.2).

The laboratory shall maintain docu t oyCODIS administrators that have had
their education, experience, and tfaini ugfifications evaluated and approved during
two external audits (FO QAS DB @AS 15.2.1).

2.
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3. The CODIS Software
All CODIS software functions are accessed by opening the Analyst Workbench
program.

3.1 STR Data Entry

All specimens to be entered into or searched in CODIS shall be subjected to two
concordant assessments by a currently qualified analyst and a technical revi r (FO
QAS 12.2.7.2; DB QAS 12.2). Alternatively, the laboratory may use an NDIS'a ed
Expert System package.

The manual technical review of a specimen shall include a review offg
worksheets and electronic data supporting the results; a review

verify that they are supported by the raw or analyzed data; a rgw
internal lane standards and allelic ladders to verify that thegxp
riate controls (DB
QAS 12.2). The review of forensic specimens shall also\ncludg verification of the

S 4re obtained and entered, and

(FO QAS 12.2.7). The review of specimen eligibility an
to entry. The review is documented by the :li. ical reVlewer’s initials and date in the
a i

shall request appropriate elimination
unknowns/mixtures into CODIS. Thi
technical review of a forensic pro
reviewed on the sample electt, review checklist and Specimen Detall
Report. The review of offender
information on the reviewy of@asework and offender samples can be found in the
Forensic Biology Disci cedures and/or Quality Assurance manuals.

S¥fall be documented in the LIMS. The

riate to modify an offender entry based on subsequent
m the same individual. For example, an offender sample

ffender entry may be updated with data obtained from the
. Owing to software permission restrictions, modification may need

thé same individual. Modifications to the record and verification of identity are
he comments section of the SDIS details. The updated record is technically
reviewed and provided to the CODIS Administrator for reconciliation with the next NDIS
upload. The SDIS details printout does not need to be retained once the reconciliation
report is archived.

Similarly, a casework sample originally entered as a mixture may later be modified
based on additional evidence being worked or a CODIS match occurring. Any updates
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to casework entries must be technically reviewed with the SDIS details being added to
the case record.

DNA profiles generated at the laboratory will be entered into CODIS either via manual
entry or as a CMF file (common message format). DNA profiles from casework are
entered into CODIS manually via the “STR/Y-STR Data Entry” function under the Tools
drop-down menu. CMF files are used to upload offender batch files to SDIS
Specimen Manager. Each profile entered into CODIS will have a unique Spe€ti D
(typically the laboratory case and item #) and be assigned to a particular cimen
category. The following specimen categories are accepted in Alaska’s«DISNarresStee,
biological child, biological father, biological mother, biological sibling pligate,
convicted offender, deduced victim known, detainee, forensic mj
unknown, maternal relative, missing person, paternal relative, staff of
&

laboratory staff obtained by written consent), staff duplicateg(anglyst ples randomly
placed in offender batches for quality assurance purposm ntiffed person and
a

volunteer (samples submitted by law enforcement that cgompanied by written
consent for entry into the CODIS database).

Although there is no absolute minimum number of corq Igei required for an offender
sample to be entered into the state database®™agia must'be present at all 13 core loci

for an offender sample to be uploaded tQ4DIS. When an offender profile fails to
h&y§ab dbes not possess a duplicate offender

generate a profile for all 13 core loci
sample for the individual, the analy ISAdministrator will first remove the state

offender will result in a new reguesifor
failed” in the “NO.” field in t iviuals” tab in LIMS.

analyst will atte ues¥a new sample. This can be done by contacting
correctional facflities for INgarcerated persons, probation/parole officers, and/or
Department of [fgw pergonnel when an offender is not in custody but has an upcoming

court dat r will be documented in the case record in the LIMS. ltis
recogni e is not always a mechanism by which to obtain the new sample.
3.1.7 orthg offender batches from GeneMapper ID-X and Importing into
CODI

Batche$of offender samples analyzed in-house will be exported from GeneMapper ID-
X as CMF 3.2 (.xml) files and then imported into SDIS as follows:
a. If any of the samples to be uploaded had complete locus dropout, do the
following before proceeding to step b.
1. Open the GeneMapper export file in Notepad on the CODIS
workstation.

Page 9 of 54
All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual
Issued: 10/3/12 Version: COD2012 R1
Effective: 10/8/12 Status: Archived

2. Using the search and replace function, find all <LOCUS/> and leave
the replace field blank

3. Save the modified .xml file.

b. Open Specimen Manager from the Analyst Workbench

C. Select Import Specimens under the Specimen Manager pull down menu
or click on the Import icon on the toolbar.

d. Select the appropriate CMF file (.xml) and click Open. When pr ted,
the CODIS User importing the file should select Data Import and t

User ID and click OK.
e. A message will appear indicating that the import file wags<guccegsful

imported; click OK.

f. Open the Message Center and select the Import
click on the bold file to validate the file.

g. Select the Import Reports tab; double click ogthe\bold [fii¢"

h. The reconciliation report details the sampl t Wil b& imported. The
CODIS User should check to see that all pyofile§,can be successfully
uploaded and identify any problem s le

I. Once any problems are corrected, t
Import STR Files tab and execute using t
reconciliation report (for the i will b
offender batch paperwork.

J- For samples that were

: double

lyst can select the file within the
on in the toolbar. The

Partial Profile (yes indi data at any locus; not to be used for
complete locus dro d epter appropriate comments. Alternatively,
this may be dong i ata Entry module. Save edits.

k Un-mark any t suitable for upload to NDIS.

r another qualified analyst may be consulted to
troublesh ms with importing offender batches.

n. Pdor to ND pload, the duplicate offender and AK new search are run.
e done by an analyst or an administrator. Additional
fOn on offender duplicates searches is contained in section
1 of this manual. Additional information on the AK new search is
ontained in section 3.3.2.2 of this manual.
nce the samples have been successfully uploaded to NDIS, the
paperwork will be returned to the analyst to be filed in LIMS.

3.1.2 Manual Entry of Profiles of Offender Specimens

Profiles of Convicted Offender and Arrestee specimens will be entered into CODIS with
a specimen ID that is identical to the unique identifier assigned to the sample upon
receipt at the laboratory.
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The steps below outline the procedure for manually entering an offender profile into
CODIS:
a. Open the STR Data Entry feature under the Tools drop-down menu
b. Enter the numeric Specimen ID
C. Select the appropriate Specimen Category; Convicted Offender, CO
Duplicate (for samples known to have an offender sample already in

CODIS) or Arrestee (Samples originally entered as Arrestee sh
remain in the Arrestee specimen category even if the person islat
convicted of the offense for which the arrestee sample was/@gllected.
d. The name of the analyst entering the profile will be populated
automatically Q

Case ID is left blank

Select Yes for Source ID

Select Yes or No for Partial Profile (yes indicates Rartial gata at any locus;
not to be used for complete locus dropout)

Additional pertinent information may be entered§n the Comments field
Enter both the first and second readi veyifyin® that there are no
discrepancies between the readingsf{and sa¥e the entry

J- Print 2 copies of the Specimen Detail Repog.

K. It is optional to search the proj this tiffe using Searcher. This may be

done using the Search but Samles not searched manually will be
searched as part of the pigghtl togearch.

—5 Q@™o

All paperwork generated in the ¢ prakiling offender samples (in casework
batches) will be retained in the offegder F@€ord in LIMS. One copy of the specimen
manually is reviewed (specimen ID, specimen
file and data entry) and included with the paperwork in
a CODIS Administrator after review has been

completed. This sig
uploaded to NDISH e

3.1.3 C Data Generated by a Contract Laboratory
The proc importing data generated by a contract laboratory will vary depending
ont i the CODIS software and the format in which data is received.

eeded, detailed procedures will be written that are specific to the
ratory at the time of analysis. These procedures will be retained with the
administrative paperwork associated with the specific contract.

Whenever samples for CODIS are to be analyzed at a vendor laboratory, the
laboratory’s DNA technical leader will document and maintain the approval of the
technical specifications of the contract between the laboratory and the vendor
laboratory. This approval must occur prior to awarding the contract (FO QAS 17.2; DB
QAS 17.2). Additionally, the technical leader will maintain documentation of the vendor
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laboratory’s compliance with the FBI QAS standards and the accreditation requirements
of federal law (FO QAS 17.1.1; DB QAS 17.1.1). Similar procedures must be followed if
the laboratory will be taking ownership of data generated as a result of a contract
between a vendor laboratory and a law enforcement agency (FO QAS 17.2.1 and 17.3;
DB QAS 17.2.1 and 17.3). An on-site visit of the vendor laboratory will be performed as
outlined in standard 17.7 of the QAS for Forensic DNA Testing Laboratories (DB QAS
17.4.3).

laboratory prior to entry or searching in CODIS. This review must be pgtfor by*an
employee of the laboratory meeting the requirements in standard 178 e QAS for
Forensic DNA Testing Laboratories (DB QAS 17.7.2) and will in e pw of the
elements identified in standard 17.6.1 of the QAS for Forensic\DNAYI estIf0
Laboratories (DB QAS 17.7.1). This review is documented asing a re€w checklist that
will be retained by the laboratory. The laboratory will als rpoyate’random reanalysis
of samples and/or the inclusion of QC samples to veri grity of the data
analyzed by a vendor laboratory under contract wi e lgboratory (DB QAS 17.4.1 and
17.4.2).

All data generated by a contract laboratory must be technically reviewed ﬁ
1

3.1.4 Forensic Casework Profiles
Profiles from biological samples foun

husband, known eliminatio acceptable. When there is ambiguity as to the
may be entered if there is a possibility of the

e CJIS-WAN) for assistance in determining whether or
be Entered into CODIS. Justification for entry of questionable
nted in the comments section during data entry.

Decision Tree (avai
not a forensic pr
samples should{be doc

W ofile that matches a suspect may be entered into CODIS. If the
e indicate that only one perpetrator is involved, only the most
comglete or t probative STR profile for that case matching the suspect will be

DIS. Additional profiles appearing to be from the same suspect, but with

profiles from different items of evidence are found to be consistent with different
individuals.

The steps below outline the procedure for entering a forensic profile into CODIS:
a. Open the STR Data Entry feature under the Tools drop-down menu
b. Enter Specimen ID (ex. U04-0652 55KC) with the following required elements
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= “U”is only entered for a sample whose source is unknown
= 04-0652 is the laboratory case #
= 55KC is the laboratory item # (may have the # sign in front of the

item)

c. Select the appropriate Specimen Category (typically Forensic Unknown for
single-source profiles or Forensic Mixture for mixtures)

d. Verify the name of the analyst entering the profile

e. Case ID is left blank

f. Select Yes or No for Source ID

g. Select Yes or No for Partial Profile (yes indicates partial da Rany Jocus; not
to be used for complete locus dropout)

h. In Comments, enter the agency name, type of case‘\ahd othey Pertinent

information

Enter the first and second readings, verifying tigat therq aré& no discrepancies

between the readings, and save the entry

J. Itis optional to search the profile at this tigge uding S®archer. This may be
done using the Search button. If there iga atc\identifying the source of the
sample, the source ID is changed to Yes an profile saved again.
Samples not searched manually seardhed as part of the nightly
autosearch.

k. Print 2 copies of the Speci
section 3.1 of this docu
reviewer for retention infhe
State Administrator gpon\com

port. One copy is reviewed (refer to
h@r initialed and dated by the technical
se record. The second copy is provided to the
ion of the review. This signals to the

Administrator tha le may be searched and uploaded to NDIS, if
eligible.
3.1.5 Forensic S

perpetra A analyst should evaluate the profile using their experience in
interpreti ults to determine whether that profile is appropriate for entry into
CORIS. The lyst may consult a CODIS Administrator or another qualified analyst if
need

A foren$ic mixture profile is not appropriate for entry into CODIS if it is concluded that a
search of this profile will result in a large number of ambiguous offender hits, or that
such a profile will frequently become an ambiguous candidate when searches are made
of forensic profiles. The CODIS analyst may choose to first search the profile in
Searcher to assess the number of hits that will be returned if the profile is entered into
CODIS. Samples not searched manually will be searched as part of the nightly
autosearch. Additional information on the Searcher program is contained in the CODIS
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Training Manual and in Section 3.3 of this manual. Mixtures that do not result in a large
number of ambiguous hits may then be entered via STR Data Entry. Currently, only
mixtures that comply with the 4 X 4 rule shall be offered to NDIS (as per the NDIS
Operational Procedures). To comply with the 4 X 4 rule, a mixture profile shall contain
no more than four alleles at any core locus and no more than four core loci shall contain
more than two alleles.

The mixture profile should be evaluated to determine whether it is appropriate t er
the whole mixture profile, only the major or minor component, only those Alleles clegrly
foreign to the victim, or not enter the profile into CODIS at all. When &g eri uftiple

; ter the

allele. Only one obligate allele can be designated per locus. Th apture the
profile attributable to the “putative perpetrator.” As necessary\the apal ay consult
with a CODIS Administrator or another qualified analyst to gna ermination. It is
recognized that some mixture profiles are simply not sui into CODIS

Profiles that are not suitable for comparison or suitable Yor ex&usions only (as per the
Forensic Biology Discipline Procedure Manual) sh ot Re en

When the method of entering the profile allows for the sibility of additional
perpetrator alleles that were not entered, theee st siould indicate this with a Yes in
the partial profile field. When alleles attrip@ited tohe victim or other known individuals
are subtracted from the profile (intenti ot efitered), this should be indicated in the
Comments field.

3.1.6 Partial Profiles

For the purposes of CO
from the perpetrator(s)

artial'profile is a profile in which potential allelic peaks
ized below the reporting threshold (suggesting allelic
dropout) at one or . The decision to enter partial profiles (with multiple
missing alleles) i ould be made with careful consideration. As with
mixtures, the amlalyst may§#itst search the profile with Searcher to determine if it is

3.1.7 Profi f Unidentified Human Remains and Relatives of Missing Persons

Profi identified human remains are entered into CODIS in the Specimen
Categqty Unidentified Person. Source ID will initially be No for these samples. Relatives
of Misshrg Persons may be entered into one of the following specimen categories with
the Source ID marked Yes: Biological Child, Biological Father, Biological Mother,
Biological Sibling, Maternal Relative or Paternal Relative. The Specimen ID for these
samples consists of the laboratory case and item #s as described above for forensic
casework profiles.
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3.1.8 Composite Profiles

Composite genetic profiles are defined as being created by combining typing results
from multiple injections of a single amplification and/or multiple amplifications of a
single DNA extract. The laboratory allows for entry of composite profiles when doing so
is likely to have the impact of reducing the number of coincidental matches to a profile.
Since statistical analysis of composite data is only permitted at the discretion of the
Technical Manager, a composite genetic profile should not be entered into C S
when the reportable STR results are not suitable for comparison or are syitable for
exclusions (see Data Interpretation section of the Forensic Biology Disci

Procedures Manual). When composite genetic profiles are entered i O
descriptive comments should be included in the comments section TRdata

entry. %
3.2  Administrative Removal / Expungement of Proﬂv\

It is recognized that occasionally a profile that was previQusly &ntered into CODIS will
need to be removed or expunged. A CODIS Admi tox will promptly delete a profile
from a Convicted Offender (including a juvenile) ok Arrgsteg upon receipt of a court
order to expunge (in accordance with AS44.41.035, D dentification Act of 1994,
DNA Analysis Backlog Elimination Act of Fingerprint Act of 2005), if the
individual does not have another offense ntly qualifies them for inclusion in the
database.

Expungement is the removal of 8 RNAYecoyd at the state and/or national index levels in
response to the following:

e A court order thaidha erturned an offender’s conviction for a qualifying

offense.
e Acourtord that charges were dismissed or resulted in acquittal, or
no charg re ithin the time period established by the court order.

An Expunggine hegklist is to be started any time a court order directing deletion of a
onviCled Offender (including a juvenile) or Arrestee is received. A
&tor will search LIMS to determine if the laboratory has a DNA

pte(s) from the individual and/or a profile has been entered into CODIS.

originatdr of the expungement request indicating that the laboratory does not have any
offender samples from the individual and no profile has been entered. This letter may
be authored by a CODIS Administrator or the laboratory legal assistant.

If any samples are located and/or a profile has been entered, the laboratory legal
assistant will be asked to search for any currently qualifying offenses. If any are found,
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this is noted on the checklist. The CODIS Administrator or laboratory legal assistant will
provide the department’s legal counsel with information relating to the expungement
order and any qualifying offense that is outside the scope of the expungement order. All
DNA samples, DNA profiles, and personal information are to be retained by the
laboratory until a course of action is determined by the department’s legal counsel. If
department legal counsel directs that a profile be deleted and/or samples destroyed,
the CODIS administrator (or designee) will proceed with expungement as degenbed

below.
e%% il
% the»Sample

If no other qualifying offense is identified, the CODIS administrator (g
e has been

retrieve the offender information card and DNA sample, transfer cust
to him/herself and then disposition the sample as destroyed. If
entered into CODIS, details of the reason for removal should Relp

Comments section of the specimen record and the specim lete m CODIS.
a. Locate the sample in Specimen Manager W‘ he’Specimen and then
ar.

click on the STR Data Entry icon in the to
b. The specimen will open in STR Data Eatry WhereMhe comments can be

recorded. These comments will be c@ptufed ©n the SDIS Specimen

Deletion Report.

Save the specimen and close 8MgData Entry.

Right-click on the specimendg Clinen Manager and select Delete

Specimen from the drop_dewng . The corresponding SDIS Specimen

Deletion Report will b documentation purposes.

e. If the profile of the uiring administrative removal /
expungement has be@n upl@eded to NDIS, deletion from NDIS will occur
at the upload mediately following specimen deletion from SDIS.
Reconciliatj cumenting the specimen’s removal from NDIS

will be ret with the other relevant documentation.

Qo

S and selecting Restrict Case. This should only be done by the
r or a CODIS Administrator.

originator of the expungement request (See Figure 1).

The court order to expunge, the Expungement Checklist, Specimen Deletion Reports
from CODIS and a copy of the letter indicating compliance will be retained by a CODIS
Administrator.
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When records for offenders are expunged/removed, R&I should be notified to reset the
appropriate flag in APSIN (if the card was previously sent to R&I for latent verification).

This notification may be done by e-mail. A record of this communication will be retained
with the other related paperwork.

3.2.1 Samples Collected for Non-Qualifying Offenses
Occasionally, a sample received by the laboratory for entry into CODIS is destr

prior to being logged into LIMS. Typically, this occurs when the laborator comes
aware, prior to the sample being logged into LIMS, that the individualdges haVe a
qualifying offense. A record of these samples (individual’'s name andydat@yf birth) is
retained by a CODIS Administrator. These samples do not requjgesgn gement
Checklist and destruction of these samples does not need to Belwit

S

Prior to reporting a CODIS hit, the qualifying offense fo fender’must be verified. If
it is determined that the sample was collected for a nongualitying“offense, the sample
will be destroyed and the individual's record securgghin LN\MS. Removal of these

samples from LIMS and CODIS is accomplished By the sayne procedure as an

expungement in accordance with AS44.4 e laboratory may retain the sample
and related records as long as no co rde
the laboratory.

3.2.2 Samples Determin

iImen record as described above. The corresponding
port will be placed in the case record (hard copy or

immediately following specimen deletion from SDIS. Reconciliation reports
ting the specimen’s removal from NDIS will be retained along with the other
relevant documentation.
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State of Alaska
Department of Public Safety

Sean Parnell, Governor
Joseph A. Masters, Commissioner

June 22, 2010

Office of Public Advocacy
Anchorage Criminal Defense Section
900 W. 5™ Avenue, Suite 525
Anchorage, Alaska 99501

Attn: SN A ssistant Public Advocate
RE: SOA v. SN SRR . Expungement of DNA sample and record

Dear Mr. 4R

As requested in your letter dated Sl . 2010, and in compliance with the court order
issued by Superior Court Judge NN, the DNA sample and records pertaining
to the DNA sample collected from Mr. llfollowing his arrest in the above reference case,
have been destroyed. Please do not hesitate to contact me with any questions relating to this
matter.

Sincerely,

Michelle L. Collins
AK CODIS State Administrator

Alaska Scientific Crime Detection Laboratory
5500 E. Tudor Road - Anchorage, AK 99507 - Voice (907) 269-5740 - Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Figure . Letter Confirming Compliance with Expungement Request
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3.3 Searching the CODIS Indices

The Searcher and Autosearcher programs are the CODIS software modules that permit
the searching of DNA profiles from various indices against other DNA profiles. Different
search configurations are used depending on the type of sample being searched.
Searches are conducted in accordance with federal/state law and the NDIS procedures.
Detailed information on the use of these programs is contained in the CODIS Software
training manual (provided during the FBI sponsored software training class).

perform a search of the appropriate sample indices for potentia tween the
new sample and samples already in the database. Manual se
since Autosearches are scheduled to run nightly.

3.3.1 Use of Searcher at the time of data entry
Upon entering a new forensic or offender sample into CODIS, the Ca st may
cf

Typically, forensic profiles can be searched with the default cogfiguration. The default
search configuration requires that a forensic profil ve 10 of the 13 core loci to be
searched. Matches will be returned for samples with afjleast ten loci that match at

profiles (such as mixture profiles, partial p and profiles that are homozygous at
several loci) may result in a large numbe uous candidate matches. The
search stringency may be customizeg/o'hig gome loci to allow for a more efficient

search. If a sample has less than i analyst will need to modify the

configuration to require less than 0 péport a match. Customization of the search
stringency must be done wit ref§ congideration. The main goal is to not
erroneously eliminate the trator from the pool of candidates by improper
stringency customizatio the search is conducted. CODIS analysts may seek the

searches. The sear
not require sep

an self matches are returned, the analyst should print the matches to
sitiofT, and follow-up, if necessary. The analyst will then assess each

a locus to locus comparison and disposition matches in the

gow. Matches may also be dispositioned by a CODIS Administrator.
gdiches, at less than high stringency, between an offender and an unknown
cimen or between two forensic specimens (at least one in which the source

If matches g

dispasi
Cano o;v s
forens sp
Pvn) require assessment by two qualified analysts. This assessment is

documented by the initials of both analysts (along with the disposition) on the match
details report. Self-matches do not require any action. The analyst can close Searcher
without saving the matches as they will be duplicated during the scheduled autosearch.
A list of possible dispositions is provided in Section 3.5. If there is a forensic or offender
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hit (e.g., identifying the source of a sample that was previously unknown) the source ID
should be changed to Yes and the specimen re-saved in STR Data Entry.

Match detail reports will be printed out for all matches that cannot be immediately
dispositioned as conviction match, benchwork match or offender duplicate. Match detail
reports for matches ultimately dispositioned as forensic and offender hits will be
retained with the case record(s). Section 3.6 contains information on match
confirmation and reporting of forensic and offender hits.

3.3.2 Use of Autosearcher

An autosearch of the database is performed to detect possible
identified by the CODIS analysts. Several autosearch configu

depending on the purpose of the search. Autosearches to jgdentify of
and casework matches are scheduled to run automatic
assess and disposition matches resulting from autosea
to those discussed below may be used on a case

duplicate matches are dispositioned as “D
match in the disposition comments.

3.3.2.1 Duplicate Offenders
The Duplicate Offender confi

is d to search for offenders with more than
one offender sample in CORIS. earch is performed after an upload of an offender
batch to SDIS, and befoge thg batch 1S uploaded to NDIS. A minimum of 5% of the
samples in an offend Id be quality control samples. These will typically be
samples for which ender sample already exists in the CODIS database,
but may also be les placed randomly in a batch. The results of the duplicate
offender searchiwill be ked to verify that the matching samples are indeed
duplicate s the same offender, or in rare cases, samples from identical
twins. Thi involve a latent examiner doing a comparison of the thumbprints
from the ards.

rati

les are verified as duplicates, for matches between two convicted

e specimen category of the sample with the higher specimen ID number
anged from Convicted Offender to CO Duplicate. When the match is between
a convicted offender sample and an arrestee sample, the specimen category for the
arrestee is changed to CO Duplicate.

CO Duplicates are not uploaded to NDIS. Therefore, if the CO Duplicate is the more

complete profile, STR data can be transcribed to the non-duplicate sample to allow for

upload to NDIS. This should be reflected in the comments section of the specimen. If a
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sample already at NDIS is changed to CO Duplicate, the sample is automatically
unmarked and removed from the NDIS level upon the next upload from the state
laboratory. This will be indicated on the next reconciliation report from NDIS.

The administrative review of a batch of offender samples must include a review of all
matches resulting from an Offender Duplicate search. If the search results in a high
stringency match between two samples that do not appear to be duplicates frgmg the
same individual (or identical twins), the Administrator and/or Technical Manager il be
notified and available options will be discussed to discover the source of

discrepancy. Samples from the batch with the discrepancy will not beploa to"NDIS
T

% echhical

Once all matches from the search have been reconciled, Sgaff Rupli samples
(processed and uploaded as part of the minimum 5% qu ss\yramce samples) and
Staff Duplicate matches may be deleted.

until the discrepancy is resolved and/or approval is received from the
Manager.

3.3.2.2 AK New
The AK New configuration is used to searcles tered into CODIS since the last
ed b

autosearch. This search is typically perfo R CODIS Administrator and searches
all of the indices except Relatives of \M#Ssi

All candidate matches generated4g A her are saved to Match Manager

i er qualified DNA analyst will assess each
possible match by a locus
Manager. Candidate ma at less*than high stringency, between an offender and an

is recorded on t report that is later reconciled with the monthly match
report (section §.5). If theWis a hit identifying the source of a sample that was
previously unkn@wn, the source ID is changed to Yes.

for forensic and offender hits are retained with the case record(s).
ains information on confirmation and reporting of intrastate forensic and

less than 10 core loci. Candidate matches are handled in the same manner as those
resulting from the AK New search.
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3.3.3 Search Requests from/to Agencies Outside of Alaska

Occasionally, the laboratory receives requests from law enforcement and other
agencies outside the State of Alaska for searches of the Alaska database. Requests
from the FBI and other CODIS Administrators may be searched. The request must be
received on the DNA Search Request by Facsimile Official Form (or current version
available on the CJIS-WAN). All such requests will be directed to the State
Administrator, or designee, who will process the search request. The NDIS target
file on the CJIS-WAN may also be searched by the State Administrator.

When a request is received from someone in another state, other thg
CODIS Administrator, the person will be asked to contact their state’
Administrator to have the request made. Alternatively, the Alas '

may contact the other state’s administrator to discuss the request.
Routinely, only profiles with six or more loci in common e STR'loci utilized by the
laboratory will be searched. However, at the discretion §f the §tate Administrator fewer
than six loci may be searched.

The search request and any written response to the re t will be retained by the

State Administrator in LIMS. CODIS matchg gerated as a result of such requests
will be verified and reported in the manne in Section 3.6, with due

Requests can be made by law e nt,agencies within the State of Alaska for
searches of the CODIS Indiceg of tes. For example, a forensic unknown may
contain less than 10 CODIZ co and is therefore ineligible for uploading and
searching at NDIS. In addi other state databases may contain samples not

The request, m } iti r verbally, will be brought to the attention of the State
Administrator, [ e the official written request for the search. The State
Administratg esiggee, may either contact other State Administrators directly, to
search t [ ay seek to have the profile added to the batch target file on the

CJIS-WA Juests to other State Administrators will be made in writing, using the
DNAySearch'Request by Facsimile Official Form (or current version available on the
CJIS All documentation related to such requests will be retained in the case

CODIS matches generated as a result of such requests will be verified and reported in
the manner outlined in Section 3.6 using information provided in writing by the other
state. The search results and other information regarding the match received from the
other state(s) will be retained in the case record.
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Requests can be made by law enforcement agencies within the State of Alaska for a
search of the DNA databases of foreign countries via Interpol. The request, made in
writing or verbally, will be documented in the case record and brought to the attention of
the State Administrator, who will make the official request.

3.4 Uploading data to NDIS
DNA profiles that meet NDIS criteria as well as criteria specified in this docurhe y
be subsequently uploaded to NDIS.

In accordance with NDIS requirements, the following information fro
CODIS users (defined by NDIS as personnel who have log on
server and/or are qualified DNA analysts who are responsiblex\pr

profiles stored in NDIS) will be provided to the FBI for secugity olear . Only data
from users authorized by the FBI will be entered into CO

FD-484: Privacy Act Explanation
FD-258: Fingerprint (10 Print) Card, two copi

FD-816: Background Data Information For
dum of Understanding signed

CODIS User Information Form
u ety, the NDIS Procedures Manual,

D@ra, and the FBI's “Quality Assurance
ries” and “Quality Assurance Standards

Only data in SDIS that complies with the
between the FBI and the Department
the NDIS Standards for Acceptanc
Standards for Forensic DNA Testifyg [&Rora

rently scheduled uploads from Alaska to occur on
may be changed at the discretion of the NDIS

arrestees to NDIS.
Tuesday. The up
custodian.

sic samples that can be “attributed to the putative perpetrator”
at 10 or more of the CODIS core STR loci (CSF1PO, D3S1358,

contain the Amelogenin locus to be uploaded to NDIS. D2S1338, D19S433, Penta E
and Penta D are accepted, but not searched at NDIS.

The specimen detail report of a sample at SDIS must be reviewed by a second qualified
individual before the sample will be uploaded to NDIS. Upon completion of the review, a
copy of the specimen detail report is provided to an Administrator. Prior to an NDIS
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upload, the Administrator will ensure that all specimens meeting the NDIS criteria and
for which technical review has been completed, are marked for upload. The
Administrator will also ensure that no specimens are marked that do not meet NDIS
eligibility requirements or for which technical review has not been completed. Typically,
the upload will be an Incremental Upload, except when Full uploads are specifically
requested by NDIS or the FBI contractor.

Once an upload has been processed by the NDIS custodian, a reconciliation're will
be received via the CODIS software. The State Administrator will print thé§eport an
reconcile it with database batch worksheets and with the Specimen Dgtail ort
provided by the DNA analysts. The alternate administrator will also r Wthe

reconciliation reports to confirm the upload of eligible forensic p DIS. This

review is indicated by the alternate’s initials on the first page e repqrt:
Reconciliation reports are retained by the State Administrator in\LlI
All complete DNA profiles uploaded to NDIS are searc by\WDI® against the eligible
DNA profiles from other states. Typically, this seatglis dpndusted weekly.

Matches obtained as a result of such searches will be $segt automatically via the CJIS-
WAN to SDIS. Potential matches are recei ia the DIS software. These matches

will be reviewed by the State Administrate e8ignee, who will communicate with the
other laboratory agencies and the labgratorfig

sts to ensure timely disposition,
verification and reporting of any hit

The evaluation and verification of will be in accordance with the NDIS

procedure “Confirm an Inte didate Match” (most current version, published by
the FBI, US-DOJ), and S .2 and 3.6.4 of this document, with due
consideration given to ents of the other state(s) involved in the NDIS

match.

35 Match ositi

Matches S and dispositioned by a CODIS Administrator or a qualified DNA
analyst. at have not been viewed show the disposition as Candidate Match.
Onceg.a mat s been viewed, the disposition changes to Pending. Matches should

Available match dispositions are defined in the NDIS Procedures. The following apply
specifically to the Alaska laboratory:

Investigative information - this disposition is assigned when an offender matches to a
forensic sample, but the offender is not a putative perpetrator (i.e. consensual sex
partner).
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Duplicate match — this disposition is used for duplicated matches (i.e. samples match in
Searcher and then again in Autosearcher)

User defined — the dispositions identified as User Defined #1, #2 and #3 are available
for the laboratory to assign when matches arise that are not defined by any of the other

available dispositions. These are defined as below. User defined disposition uld

not be used for matches occurring at NDIS.
User defined #1 — this disposition is used when a sample that \was seagched as a
1 time keyboard search hits to another sample in the databas

User defined #2 — this disposition is used when a volu rsam its to a
forensic sample in the database

User defined #3 — this disposition is used when %I that match with high
stringency are not from the same individual entical twin (i.e. a bone

n
marrow donor and recipient)
To ensure that all matches have been revie and pr@perly dispositioned, the State

Administrator will generate a list of matchés jiven month, and their dispositions.
This list will be provided to the alternaje~ad ator for review. The alternate
administrator will confirm that all m vePheen viewed and that action has been
taken to disposition each match. rnake administrator will confirm the
dispositions of Alaska casewogk matcheS§ispositioned as No match and all moderate
stringency Alaska casewor . This report will be initialed by the alternate
Administrator and retain IMS DY the State Administrator. This reconciliation is not
an audit requirement a ot occur immediately at the end of the month.

riodically run queries for matches with discrepant
dispositions and matcheSWHat still require a final disposition. These matches should be
reconciled wheRgver pgssible.

3.6 _ Con ing and Reporting a Candidate Match (DB QAS 9.4; DB QAS
11.2. B WAS 12.1)

Some€ODIS hits require further verification before the hit can be reported to the
agencypnvestigator. The extent to which a hit requires verification depends on whether
the hit is a Warm hit or a Cold hit. A Warm hit is one where the samples were
previously suspected to originate from the same source. For example, forensic samples
from unsolved burglaries with similar MOs (modus operandi) or a forensic sample from
an assault victim matches an offender sample from a named suspect for whom no
reference sample was available. A Cold hit is one in which there was no prior indication
that the cases or individuals may be related.
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When one or both of the matching samples are mixtures, verification may require
reviewing the electropherograms from which the profiles were obtained. Assessment of
casework matches at less than high stringency must be conducted by two qualified
DNA analysts, as defined in the NDIS procedures. If the match results in the
identification of the source of a sample that was previously unknown, the source ID for
that sample is changed to Yes. If at least one probative source of DNA remains
unidentified, the source ID remains No. A comment is added to the specime ord
regarding the identification of one source.

Whenever possible, candidate matches should be resolved and repogigd, i ropriate,
within 30 days. In general, the casework analyst that identifies the matciNar that worked
a case involved in the match is responsible for initiating the conf pcess and
authoring the hit letter. All CODIS hit letters require an administrative re prior to
release. This review is conducted using the CODIS Match/Hit Revie ecklist
contained in the Forensic Biology Procedures Manual.

erkiined%o be hits will be
ispesitions should be updated

CODIS match detail reports for candidate matches

communications, written and verbal, related andiday€ matches will be retained in the

case activities in LIMS. Sample commu %
fO e

laboratories and for reporting hits can
te Wétches, and in this manual. These

, the final hit disposition and number of
the appropriate record in LIMS. The analyst will
on the Case Info tab, scope the activity using the

nvestigative Information. The original match date is recorded as
activity. The end date is the date the hit letter is drafted. If a match

this manual and in flowcharts in the NDIS operational procedures
to CODIS users on the CJIS-WAN).

Every effort is made to ensure that only qualifying forensic and offender samples are
entered into the database. The laboratory presumes that agencies submitting offender
samples to the laboratory collect only from individuals who qualify under Alaska Statute.
The laboratory verifies that an individual has a qualifying offense prior to releasing
personal information associated with a database hit.
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If a match occurs involving an offender sample that was not collected for a qualifying
offense, the department attorney is contacted and provided with details of the match
and the collection of the offender sample. Matches to offender samples collected “in
good faith” may be reported at the discretion of the department attorney. If being
reported, the match is treated similarly to those for qualifying offenders. If the decision
is made not to report the match, the match is dispositioned as investigative i ation
(in CODIS). Either way, the offender record (DNA profile and all personal infdrm )
will ultimately be removed from the LIMS system as described in Section*.

If a match occurs involving an offender sample that was legally collegtedNgut 1@ which
a qualifying offense no longer exists, the laboratory may releaseg atiol relating to
the match as long as a court order to expunge the sample has,not bgen TeCeived. The

DNA profile and personal information are retained until a cgurt §rderjtgfexpunge is
received by the laboratory.

knoww, but that is determined
ination sample, not likely to
as Investigative

If a match occurs with a forensic sample whose so
to be ineligible for CODIS (i.e. consent partner, wi
be a perpetrator, etc.), the match in CODIS is dispositi

Information. Details of the match will not begs ded taffaw enforcement (or another
laboratory) and the ineligible forensic sana@ e removed from CODIS. Additional
information on removing a specimen f BDISHs given in Section 3.2.

Apparent conviction matches (defge ion 3.5) with other states can be verified
verbally or by e-mail with the qgther ministrator. At a minimum, the name and
date of birth of the offender verified. This communication is noted in the
match disposition notes i se matches are dispositioned as such in CODIS
and no action is requireti§y
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E] service Activity for Agencys Case No. 09-0001

Context
Laboratory | LAB

Department | BiologyDra,

Service | CODIS Hit Letter a

Lab Rep | Colins, Michels

Actpdaty Information |

Aciiviy R

Sub Activity [ER
Imvestigative Information

MO Forensic Hit =l
MOIE Offender Hit-AK Case

Stated |MDIS Offender Hit-AK Offender
ZDI= Forensic Hit —
Testi"]o“}; =0 Offender Hit

Time Spent

Notes
F.
b
7
Figure\2. Recording match dispositions in LIMS
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E] service Activity for Agencys Case No. 09-0001
Context
Lahoratoryr| LAE

Department| Biclogy Dk A,

Service | CODIS Hit Letter

Lab Rep | Callinz, Michelle

Activity Information

Ac’tivity| MOIS Offender Hit-2AK Caze

v

Sub Activity| |

Time Spent| 0.00 |minutes | Oty
Started | 12r23r2004 Completed | 12/23:2009

B U DTN O A-Cne Investigation Aided

Mat needed
Testified
Notes DRA-One Investigation Aided
DMA-Two Investigations Aided
e
b

— ?

Figure\3, Recording investigations aided in LIMS
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3.6.1 Intrastate Forensic hits (reference Figure 4 flowchart)

Possible matches between two forensic profiles are first assessed to determine if the
profiles were appropriate for entry into CODIS and can be reasonably thought to
originate from the same source.

If the samples are determined to match, are eligible for CODIS, and the source of at
least one of the samples is unknown, a CODIS hit letter request is created in S and
the cases are related. When the cases are from the same agency, the request i
created in the case record of the unsolved case or, if both cases are uns [
case record of the most recent case. When multiple agencies are in
letter requests are created in both case records. The hit is only recor@
activities (in LIMS) of one of the cases (the unsolved case or, if
unsolved, the most recent case). In the other case record, the
Investigative Information. An investigation aided is recordeg\for'eac
(provided it has not previously been counted in a prior Qif.
contains, at a minimum, the following information: the niatch |1&vel, the agency(ies) and
agency case numbers involved in the match, and i bers and brief descriptions
of the items. The hit letter(s) includes a request that the agency representative(s)
contacts the laboratory to advise of the status of the c ) and the probative nature of
the match (as shown in Figure 5). The mategfisS®ounted as a forensic hit (and is
dispositioned as such in CODIS and LI the laboratory is notified that the

D of the sample is not a putative

case has previously been solved or t he
perpetrator.
If the source has been previously identifigdl in both of the forensic cases, a CODIS

match letter request(s) is ceate ad of a CODIS hit letter request(s). The letter(s)
contain the same informgatioMyjas desctibed in the previous paragraph except that no
additional agency contaclys requested. The match is dispositioned as Investigative
Information in COD n it activities are recorded in LIMS.
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Profiles match and are eligible
for CODIS

One source unknown I Both sources known

Investigative
Forensic hit in CODIS vestig

(update source ID to I Both sources unknown
Yes) —relate cases in
LIMS Forensic hit in CODIS—

relate cases in LIMS

Information in
CODIS —relate cases
in LIMS

CODIS match letter
request in both
cases or in most

CODIS hit letter
request in both
cases or in most CODIS hit letter
current if same request in both

agency cases or in most

current if same
agency

current if same

agency

No hits and no
One hit and one

investigation aided
in LIMS in case with One hit and one investigation aided in most

investigations aided

unknown profile recent case — Investigative Information and
one investigation aided in other case

i_I;i-{)TIZ: investigation aided only recorded the first time a case hits in CODIS

N

Figure 4. |OWchayt for Intrastate Forensic Hit
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 22, 2011
Requesting Agency: Alaska Department of Public Safety Laboratory Number:  08-0001
Agency File Number: 11-12345

e rer AT O
Requested Service: CODIS Hit Letter

During a search of the State of Alaska's DNA Index System (SDIS), a confirmed match occurred between a DNA
profile obtained from AST/Palmer Case #11-12345, item AGT8 (swab from bottle) and a DNA profile obtained from
AST/Palmer Case #11-67890, item B345 (swab from stain on window).

This letter is to inform you of a possible investigative lead. Please contact the Alaska Scientific Crime Detection
Laboratory to advise of the status of the cases and the probative nature of the match.

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907)269-5620 or
michelle.collins@alaska.gov.

xg/,waaém

Forensic Scientist IV: Michelle Collins

Report Reviewed by Cheryl Duda

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157
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Figure 5. Sample Intrastate Forensic Hit Letter
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3.6.2 Intrastate Offender hits (reference Figure 6 flowchart)

Possible offender hits are first assessed to determine if the profiles were appropriate for
entry into CODIS. This assessment includes verification of a qualifying offense for the
offender, and that there is a reasonable possibility that the samples originated from the
same source.

If the samples are determined not to match, no letter is sent to the agency a e
match is dispositioned in CODIS as No Match. No action is required in LIMS.'If
offender was not collected for a qualifying offense or does not have a cu tly
qualifying offense, proceed as described in Section 3.6.

Hit letters involving offenders who were juveniles at the time of

be sent to an appropriate contact at the Department of JuvenilgJ
Language may be added to the hit letters recommending tigt layv en
agencies communicate with DJJ regarding the offense

3.6.2.1 Cold hits \

If the match is determined to be a cold hit (i.e. to an of er who was not a named
suspect) and the offender’s profile has no reviolsly verified, a CODIS
confirmation request is created in LIMS ffender record and a CODIS hit
case record. The match detail report
and individual report from LIMS (wj , ation of the qualifying offense) are
picked up by the next available a (N ill obtain the offender sample and

Administrator and/or DNA anager may sign off on a profile confirmation
when less than a compl

ssbiographical information is documented on the review checklist for hit
lette int verification may be done by a qualified latent print analyst in the
indicat€d by the date and initials of the verifying examiner next to the prints or the
APSIN sumber on the print card.

Once the profile and the identity of the offender have been confirmed (to the extent
possible), a CODIS hit letter is drafted. The CODIS hit letter typically contains, at a
minimum, the following information: the match level, the agency and agency case
number, the agency item number and a brief description of the item, the name of the
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offender and at least one additional piece of personal information (i.e., date of birth,
SSN, APSIN or other state ID number). The letter shall request that the agency
representative(s) obtains a new sample from the offender and submits it to the
laboratory for analysis and use in future legal proceedings (as shown in Figure 7).
Additionally, the laboratory will request that the agency provide feedback regarding the
current status of the case, and that laboratory be notified if the named offender is
determined not to be the “putative perpetrator”.

could not be verified, the body of the letter will indicate that the identifyQf th&yffefider
could not be verified by latent prints. When the submitted prints are g ed t@Pan
offender other than the person named on the card, no hit letter
until/unless the source of the discrepancy is resolved.

When a database sample was submitted without thumbprints, or the offe%rin (s)

If the laboratory is later informed that a match is not pro
solved or the source of the DNA is not a putative perpetator)\the\case activity (in
LIMS) and disposition in CODIS are changed to Inygstigagive Information. The

Investigation Aided is removed from the activity in{LI and appropriate notes are

recorded.

If the DNA profile obtained during confirm ot consistent with the profile already
in the CODIS database, a CODIS Administiator sfall be notified immediately. The
administrator will notify the DNA Te@fini apdger and available options will be
discussed to discover the source
until/unless the discrepancy c
Technical Manager will be if a known forensic sample matches an offender
whose identity is not congf t with"the known source of the forensic sample.

(cqse Was previously

If the identity discre be resolved, the agency will be notified in writing (may
be an e-mail) an

3.6.2.2
If the m

tive and to a named person for whom a reference sample was
unavg@ilable a warm hit), no profile verification is required. An analyst or

admi r Will create a CODIS hit letter request in LIMS. Contents of the CODIS hit
letter afe as described above.
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Profiles match and are eligible
for CODIS

Offender hit in CODIS
(update source ID to Yes)

— relate records in LIMS

/N

Profile
verified

Profile
unverified

CODIS hit letter
request in forensic
case

One offender hit and

one investigation

aided in case record
in LIMS

CODIS Confirmation
request in offender
record and CODIS
hit letter request in
forensic case

One offender hit and
one investigation
aided in case record
in LIMS

NOTE: investigation aided only recorded the first time a case hits in CODIS
N 4

Fig 6. wchart for Intrastate Offender Hit
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 23, 2011

During a search of the State of Alaska's DNA Index Systemn (SDIS), a confirmed match cccurred between a DNA
profile obtained from AST/Palmer case #11-12345, item AG78 (swab from bottle), and a sample submitted from
offender John Doe, DOB 01/02/1965. The identity of the offender has been verified by latent prints.

This letter is to inform you of a possible investigative lead. It is recommended that your agency obtain and submit
to the Alaska Scientific Crime Detection Laboratory an additional biological specimen from this individual that could
be used in future legal proceedings.

Please provide the laboratory with information regarding the current status of this case and notify the laboratory if
the offender named above is determined not to be a perpetrator in this case.

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907)269-5620 or
michelle.collins@alaska.gov.

Yfehaste . Gptsine

Forensic Scientist IV: Michelle Collins

Report Reviewed by Cheryl Duda

5500 East Tudor Road Anchorage, AK 99507 \oice (907} 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

Requesting Agency: Alaska Department of Public Safety Laboratory Number: 08-0001

Agency File Number: 11-12345

e S R R
Requested Service: CODIS Hit Letter

Figure 7. Sample Intrastate Offender Hit Letter
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3.6.3 Interstate Forensic hits (reference Figure 8 flowchart)

As with intrastate forensic matches, possible interstate forensic matches are first
assessed to determine if the profiles were appropriate for entry into CODIS and can be
reasonably thought to have originated from the same source. Typically, the burden is on
the laboratory with the unknown forensic profile to request confirmation of the match.

~

Profiles match and AK profile
is eligible for CODIS

AK source unknown Only AK source known

RAGUEEU disdoll - Forensic hit in CODIS
update source |D to
Yes, if appropriate r Both sources known J

Investigative

Information in CODIS Interstate CODIS

Confirmation and
CODIS match letter
requests in case
record in LIMS

Interstate CODIS
Confirmation and

CODIS hit letter
requests in case CODIS match letter

record request in case

record in LIMS

One forensic hit and

One forensic hit and no investigations
one investigation No hits and no investigations aided in LIMS aided in LIMS
aided in LIMS case
with unknown

| NOTE: investigation aided only recorded the first time a case hits in CODIS ‘

Fig 8. wchart for Interstate Forensic Hit

Page 37 of 54

All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual
Issued: 10/3/12 Version: COD2012 R1
Effective: 10/8/12 Status: Archived

3.6.3.1 Origin of Alaska sample is known

If the samples are determined to be a possible match and the source of the Alaska
sample is known, the CODIS laboratory with the other forensic sample may be
contacted (by e-mail or telephone) to determine the status of the forensic case in the
other state. Alternatively, Alaska may receive a confirmation request from the other
state. If the source of the sample from the other state is unknown, an Interst
Confirmation request is created in LIMS. The AK Administrator will report the'rel
Alaska case and agency contact information to the other State Administratgr. The |
typically contains, at a minimum, the following information: the matc
and specimen IDs for both specimens, the requesting laboratory na
enforcement agency case number, item number, brief item des i
name and birthdate of the putative perpetrator, and contact in aflon, fof the Alaskan
law enforcement agency (as shown in Figure 9). The matchis disposii®ned (in CODIS)
as a forensic hit.

information for the law enforcement agenc otheWstate (as shown in Figure 10).
M

3 fopensic match were solved, prior to the
CODIS match occurring, the matc isp@sitioned (in CODIS) as Investigative
Information. A CODIS match lett

issued to the Alaskan law enfgrce

le is not eligible for CODIS entry or should have

rtment’s legal representative (or another designated
ding the appropriate course of action. These situations

case basis. If it is determined that the match cannot be

IS entry. The match will be dispositioned (in CODIS) as

Investig 0n and appropriate comments included in LIMS. The ineligible
sample ved from CODIS as per Section 3.2.
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 29, 2011

Requesting Agency: Utah Bureau of Forensic Services Laboratory Number:  08-0001

Agency File Number: DC0000012345

R e et AR
Requested Service: Interstate CODIS Confirmation

During a search of the National DNA Index System (NDIS), a confirmed match occurred between the following
specimen numbers. The source of our casework specimen has been identified and this report is to inform you of a
possible investigative lead related to your casework specimen. It is recommended that your agency obtain a
biological sample from the individual and that this sample be re-analyzed in your laboratory.

Match ID # DC0O000012345
specimen |D # 12345 (AK0020200, swab from beer can)
to specimen ID # ABCdef (UTBCI0011)

Has been determined to be a MATCH

Individual Information:

Name: Donal Duck

DOB: 6/9/1934

State ID: 1234567

Alleged offense: Felony DUI
Offender whereabouts: unknown

Agency contact information:
Detective John Deere
Anchorage Police Department
4501 Elmore Road
Anchorage, AK 99507

(907) 786-8500

ﬂwmxm

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano

5500 East Tudor Road Anchorage, AK 98507 Voice (907) 269-5740 Fax (907) 3358-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

Figure 9. Sample Interstate Forensic Hit - Hit Letter to Interstate Laboratory

Page 39 of 54

All printed copies are uncontrolled. Approved by CODIS Administrator

DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual

Issued: 10/3/12 Version: COD2012 R1
Effective: 10/8/12 Status: Archived

State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY REPORT

Sean Parnell, Governor
Joseph A. Masters, Commissioner

o

G

July 16, 2010

Requesting Agency: ANCHORAGE POLICE DEPARTMENT Laboratory Number: 09-0001

Agency File Number: 09-12345

e AR
Requested Service: CODIS Match Letter

During a search of the National DNA Index System (NDIS), a confirmed match occurred between DNA profiles
obtained from Anchorage PD case #09-12345, item #11235 (vaginal swabs). and Los Angeles Police Depariment (LAPD)
case #05-003551, ilem #54655 (vaginal swabs)

Information regarding this malch has also been provided to the California DOJ laboratory, to release to the LAPD.

LAPD contact information
Officer

Los Angeles Police Depariment
123 Fasl Lane

Los Angeles, CA 99989

(513) B44-5454 (phone)

(513) 644-5455 (fax)

If you have any guestions, please contact Michelle Callins, the CODIS Stale Administrator, at (807) 269-5620

Yhaste . Grttni

Farensic Scientist IV: Michelle Collins

Report Reviewed by Abirami Chidambaram
5500 East Tudor Road Anchorage, AK 99507 Voice (807) 268-5740 Fax (907) 338-6614
Accrediled by ASCLD-LAB Certificate #157
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Figure 10. Sample Interstate Forensic Hit - Match Letter to AK Law Enforcement
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3.6.3.2 Origin of Alaska sample is unknown

If the samples are determined to match and the source of the Alaska sample is
unknown, the Alaska Administrator will create Interstate CODIS Confirmation and
CODIS hit letter requests in LIMS. The match disposition (in CODIS) is changed to
Forensic Hit. The Interstate CODIS Confirmation letter is issued to the Administrator for
the other laboratory, requesting that confirmation of the match occur, and contains, at a
minimum, the following information: match level, laboratory and agency cont
information, match ID#, casework specimen ID #s for both specimens (see Figu ).
When the Alaska Administrator receives confirmation from the other stat
will be issued to the Alaska law enforcement agency and will contain
following information: match level, the agency names, agency case
numbers and brief item descriptions (if available), and contact i r the
agency outside of Alaska (see Figure 12). The letter may also'\¢contaln ipformation
regarding the putative perpetrator, if provided by the otherJaborgator

entry into CODIS (includes verification of a curren ing offense for the offender)
and can be reasonably thought to originat source. It is the responsibility
of the laboratory with the forensic sample™® ine if the candidate match requires
confirmation and establish contact wi the |aoratory in the other state.

3.6.4 Interstate Offender hits \
Possible offender hits are first assessed to deterntine If the\profiles were appropriate for
tly g
e same

3.6.4.1 Alaskan offender g@mple (ref@fence Figure 13 flowchart)

If the candidate match invalyes a ifying Alaskan offender, the laboratory will
proceed with confirmati match upon receiving a request from the administrator
of the other laboratory in he match. If requested, match confirmation will
proceed as descri i 3.6.2.

Once the profilddand iden#ty of the offender are confirmed (to the extent possible), the
letter to theg@th

for both sp& &ms, the name of the offender and at least one additional piece of
pers@gal infoMpation (i.e., date of birth, SSN, APSIN or other state ID number), and the
gt known whereabouts (if available). A sample letter is shown in Figure 14.
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor
Joseph A. Masters, Commissioner

June 17, 2011

Reguesting Agency: Utah Bureau of Forensic Services Laboratory Number:  09-0001

Agency File Number: DC0000012345

e — L
Requested Service: Interstate CODIS Confi i

During a search of the National DNA Index Systern (NDIS), a match occurred between the following specimen
numbers. Please begin the match confirmation process. Once the process is completed, please respond with the
match disposition, the investigating agency's contact information, and information relating to the putative
perpetrator, if available.

Match ID # DCO000012345
casework specimen ID # 12345 (AKD020200, swab from beer can)
to casework specimen ID # ABCdef

Agency contact information:
Case #09-1234; burglary
Detective John Deere
Anchorage Police Department
4501 Elmore Road
Anchorage, AK 99507
(907)786-8500

Wphaste . Lot

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano
5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

Figure 11. Sample Interstate Forensic Match Confirmation Request
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY REPORT

Sean Parnell, Governor
ph A. Masters, C

July 16, 2010
Requesting Agency: ANCHORAGE POLICE DEPARTMENT Laboratory Number:  08-0001
Agency File Number: 09-12345

oot S oo A A

During a search of the Nalional DNA Index System (NDIS), a confirmed match occurred between DNA profiles
obtained from Anchorage PD case #09-12345, item #11235 (vaginal swabs), and Los Angeles Police Department (LAPD)
case #05-003551, item #54655 (vaginal swabs).

This letter is to inform you of a possible investigative lead. Information regarding this match has also been provided to the
California DOJ laboralory, to release to the LAPD,

LAPD centact information:
Officer

Los Angeles Police Depariment
123 Fast Lane

Los Angeles, CA 99999

(513) 644-5454 (phone)

(513) 644-5455 (fax)

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907) 269-5620.

Yhaste /. Lpenine

Forensic Scientist I'V: Michelle Collins

Report Reviewed by Abirami Chidambaram

5500 East Tudor Road Anchorage, AK 99507 Voice (807) 269-5740 Fax (807) 338-6614
Accredited by ASCLD-LAB Certificate #157
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Figure 12. Sample Interstate Forensic Hit Letter to AK Law Enforcement
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Profiles match and are eligible
for CODIS

Offender hit in CODIS

Check latent print
verification

Profile Profile
verified unverified

CODIS Confirmation
and Interstate
CODIS Confirmation
requests in offender

Interstate CODIS
Confirmation
request in offender
record in LIMS
record in LIMS

One offender hit in
offender record in

One offender hit in

LIMS offender record in
LIMS
h 2
Figure 13. Flg@wchart for Interstate Offender Hit — Alaska offender
A match to der without a currently qualifying offense, is handled as previously

des din tion 3.6. The Administrator of the other state is notified that the name
r cannot be released owing to the inability to verify a qualifying offense.
munication is noted in the match disposition notes in CODIS.

If the DNA profile obtained during verification is not consistent with the profile already in
the CODIS database, proceed as described in Section 3.6.2.1. If an agency requests
confirmation and the identity discrepancy cannot be resolved, the agency will be notified
in writing (may be an e-mail) and the hit letter request cancelled.
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 29, 2011

Requesting Agency: Utah Bureau of Forensic Services Laboratory Number: 09-0001

Agency File Number: DCO000012345

sl pooticor (TR T
Requested Service: I CODIS Confi i

During a search of the National DNA Index System (NDIS), a confirmed match occurred between the following
specimen numbers. The purpose of this report is to inform you of a possible investigative lead related to the
casework specimen number. The offender specimen has been re-examined and the identity has been verified by
latent prints. It is recommended that your agency obtain an additional biclogical sample from the individual and
that this sample be re-analyzed in your laboratory.

Match ID # DCO000012345
Offender specimen ID # 12345 (AK0020200)
to casework specimen |D #ABCdef (UTBCIDD11)

Has been determined to be a MATCH

OFFENDER INFORMATION
Mame: Donald Duck

DOB: 6/8/1834

State 1D: 1234567

Qualifying offense: Felony DUI
Offender whereabouts: unknown

#ma%ém

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano
5500 East Tudor Road Anchorage, AK 99507 Voice (907) 268-5740 Fax (507) 338-6614
Accredited by ASCLD-LAB Cenrtificate #157

Page 1 of 1

D4

Figure 14. Sample Interstate Offender Hit Letter to Interstate Laboratory
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3.6.4.2 Alaskan forensic sample (reference Figure 15 flowchart)

If the candidate match involves a forensic sample from Alaska, a CODIS Administrator
or designee must first verify that the samples match.

If the samples are determined to match and the Alaska sample is eligible to be in
CODIS, an Interstate CODIS Confirmation request and a CODIS hit letter request are
created in LIMS and the match disposition (in CODIS) is changed to Offende . The
Interstate CODIS Confirmation request is issued to the Administrator for the oth
laboratory, requesting that confirmation of the match occur, and contains/ &t a
minimum, the following information: match level, laboratory name, matel ID ecimen
ID #s for both specimens and the type of case (if known). A sample ¢ show in

Figure 16. The hit and investigation aided are recorded in the ¢ C 5 in LIMS.
When the Alaska Administrator receives confirmation fromgdhe qther e, a hit letter
will be issued to the Alaska law enforcement agency a iINcorainy at a minimum, the
following information: match level, the agency name, agency 8ase*number, item
number and brief item description (if available), offgagder Rame bstate, last known
whereabouts, and other relevant information provifledpy the confirming laboratory (see
Figure 17). The letter shall request that the agency rep ntative(s) obtains a new
sample from the offender and submits it to oratafy for analysis and use in future

9
legal proceedings, and that the agency laboratory should the match be
determined to be to an individual othegthange “putative perpetrator”.

Q

Page 46 of 54
All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual
Issued: 10/3/12 Version: COD2012 R1
Effective: 10/8/12 Status: Archived

Profiles match and are eligible
for CODIS

Offender hit in CODIS —

update source ID to Yes Q
Interstate CODIS \

Confirmation and \
CODIS hit letter

requests in forensic

case

One offender hit and
one investigation
A aided in case record

-

]
NOTE: investigation aided only recorded the first time a case hits in CODIS

Figur Y’Flowchart for Interstate Offender Hit — Alaska forensic sample
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 17, 2011
Requesting Agency: Utah Bureau of Forensic Services Laboratory Number:  09-0001
Agency File Number: DCO0000012345

e esocs. oo oo ot AT A

During a search of the National DNA Index System (NDIS), a match occurred between the specimen numbers
listed below. Please begin the match confirmation process. Once the process is completed, please respond with
the match disposition, the offender's name and at least one additional piece of identifying information, and last
known whereabouts, if available.

Match |D # DCO000012345
casework specimen |D # 12345 (AK0020200, alleged sexual assault)
to offender specimen 1D # ABCdef

#wa%ém

Forensic Scientist IV: Michelle Colling

Report Reviewed by Sara Graziano

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157
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Figure 16. Sample Interstate Offender Match Confirmation Request
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Pamell, Governor
Joseph A. Masters, Commissioner

June 23, 2011

Requesting Agency: Alaska Department of Public Safety Laboratory Mumber: 09-0001

Agency File Number: 11-12345

e oo ANARRERA AR
Requested Service: CODIS Hit Letter

During a search of the National DNA Index System (NDIS), a confirmed match occurred between a DNA profile
obtained from AST/Palmer Case #11-12345, item 651769 (cutting from cotton glove), and a sample submitted
from California offender John Deere, DOB 11/12/1979, whereabouts unknown.

This letter is to inform you of a possible investigative lead. Itis recommended that your agency obtain and submit
to the Alaska Scientific Crime Detection Laboratory an additional biological specimen from this individual that could
be used in future legal proceedings.

Please provide the laboratory with information regarding the current status of this case and notify the laboratory if
the offender named above is determined not to be a perpetrator in this case.

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907)269-5620 or
michelle.collins@alaska.gov.

ﬁwm/-ém

Forensic Scientist IV; Michelle Collins

Report Reviewed by Cheryl Duda

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Centificate #157
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Figure 17. Sample Interstate Offender Hit Letter to AK Law Enforcement
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3.7 Partial Matches and Familial Searching

Occasionally, a candidate match may occur between two samples where it is
determined that the samples are not from the same source. However, based on the
degree of similarity between the profiles, it is possible that the samples are from close
biological relatives. Personally identifiable information will only be released when the
two samples are determined to likely be from the same source. In instances where it is
determined that the offender profile and the forensic profile are likely not fro same
source, no information about the offender will be released.

Likewise, the laboratory will not request confirmation, or the release rsongll
identifiable information, for a partial match with another state.

When an out of state laboratory requests personally identifiabl infokmation on an
Alaskan offender involved in an NDIS partial match, the degartryent rney will be
consulted to determine whether the information can be rélfeaSed.

Familial searching describes an attempt to identify,
searching the CODIS database for close biological reldtiv
searching is not currently performed by the laboratory.

so\yrce Of a forensic sample by
of the source. Familial

3.8  Hit counting

One of the responsibilities of a CQ
hits to NDIS. Hits for a calendar
10™ of the following month.

IRistrator is monthly reporting of the state’s
be reported on the CJIS-WAN by the
it counts can be e-mailed to the NDIS unit.

Hit counting is a complex pr
aided are detailed in

ss and the rules for counting hits and investigations
cedures.

IS

3.9 CODIS IT Users
The Depari@ie ic Safety’s (DPS) Information Technology (IT) unit will have at
least ong§ 0 has been cleared by the FBI as a CODIS IT User. In

coordinati e State Administrator, this person performs hardware and software
es to the CODIS computers and backups of the data on the server.

will alsQ assist with troubleshooting computer issues that may arise in the daily
operatigns of CODIS.

The CODIS server is housed in a server room in the Forensic Biology wing of the
building. This room is accessible only to top management and authorized IT personnel.
Login access to the server is restricted to authorized CODIS/IT users. The CODIS
router is located in the IT section of DPS. CODIS workstations are maintained in the
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Forensic Biology office at the laboratory. The server and workstations are not
maintained on the network with other laboratory computers and do not have access to
the internet.

Full backups of the database, to an off-site server, are conducted at least once a week.

A CODIS Administrator will update virus definitions on the server and workstasigns
approximately weekly. This is done using the Hot Link provided on the CJIS

<
S
N
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Expungement Checklist
This checklist must be appropriately filled out and attached to requests for expungement and some administrative
removals (as described in section 3.2 of the CODIS Administrative Manual). The initials of the individual performing
each task shall be placed in the space provided to the right of each task.

Offender’s Name

Date Expungement/Removal Request Received Date All Actions Completed
Initials Date
1. Offender’s record(s) located in LIMS? [ IYes [ INo ’ ;

LIMS Case #(s) J

Total # of offender samples N
If no, do not proceed with remainder of form. Send notification letter to agency/indivest

expungement, if appropriate.
2. Criminal History Check completed? [1Yes 0
Additional qualifying offense found? DYes& 0

List additional qualifying offenses, if applicable \

If no additional qualifying offense(s) found, proceed to Step # \
If yes, do not proceed. Send notification letter to agency/indifiduafjrequgsting expungement, if appropriate.

3. Offenders profile(s) located in CODIS database? )% [INo

If no, proceed to Step #5. If yes, proceed with rest g

Profile(s) deleted from SDIS? [ IYes [ INo
SDIS Delete Specimen Report(s) received y4 gitware
4. Was the offender profile(s) uploaded to NDIS? [1Yes [INo
If no, proceed to Step #5. If yes, d with res?’of Step #4.
New upload to NDIS perforgied [ IYes [ INo
NDIS upload report receiveO@ia the®8ODIS software
5. database [ IYes [ INo
[ IYes [ INo
6. THIS REQUIRES A WITNESS!
Witnessed by
Witnessed by
7.

Notifj€ation to R&I to reset flag in APSIN, if applicable

Confirmation of flag reset received from R&lI

9. Natification letter sent to originator of expungement request

All supporting documentation is retained by CODIS Administrator
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Appendix A Revision History
2012 R1 | 2011 RO Location Revision made
Page page
5 5 Section 1.3 Removed references to specific

documents in the sentence “The use of the
CODIS system in Alaska.......".

Removed “These reference available
to authorized CODIS us th IS-
WAN.”

Changed “documayits” to “pmaterials” in
“Portions of Wa ual taken from

these mateyrigls.’

h
7 7 Section 2.2 Updated re§uirendents regarding CODIS
aiming for the CODIS
d Alternate, to reflect the
requireme n the current NDIS

ati rocedures.

8 8 Section 3.1

@Je )

% “The review of specimen eligibility
2Ad specimen category occur prior to
n#fy. The review is documented by the
chnical reviewer’s initials and date in the

box where the sample(s) is listed on the

STR casework review checklist.”

8 8 ion 3.1 Added “The analyst modifying the record

shall verify (through biographical

information) that both samples are from
the same individual.”

) Added “to the record and verification of
identity” in “Modifications to the record and
verification of identity are noted in the
comments section of the SDIS details.”

1 19 Section 3.3.1 Changed “nine” to “ten” in “Matches will be
returned for samples with at least ten loci
that match at moderate stringency.” to
accurately reflect the default search
parameters.
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33

33

Section 3.6.2.1

Revised “Prior to issuing the hit letter for a
cold hit, the DNA unit will confirm the

biographical information contained in the

letter, and also whether the identity of the
offender has been verified via the

thumbprints submitted with the D ase
Collection Kit. Verification of the a
biographical information is d mentedjon
the review checklist for hi N L4
reflect that biographical i

verified and how the [
documented. \

51

51

Section 3.9

Replaced “Fullpa ups?he server are
conducted a t oNce & week and are
transferred Yo DP§ headquarters (and
stored jg.a logkablé container) at least
once ﬁgth. \ with “Full backups of the
database, {n off-site server, are

cted @t least once a week.”

&
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