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1. Introduction

1.1 Background

Alaska Statute (AS) 44.41.035 first went into effect on January 1, 1996; authorizing the
Alaska Department of Public Safety (DPS) to collect a DNA-containing sample (e.g.,
blood sample, buccal swab, or both), from persons convicted of a crime against a
person, for inclusion in a DNA Identification Registration System. The Alask \entific
Crime Detection Laboratory is the entity responsible for maintaining this databas

The database was originally restricted to felony offenses or felony attem erAS
11.41 (except AS 11.41.320) or AS 11.46.400. In the following decad as
expanded to include misdemeanor crimes against a person, fel
28.35, equivalent municipal convictions and registered sex o uly 2007,
HB90 further amended this law to include adults arrested fof qlalifyi ffenses. AS
44.41.035(b) identifies the offenses that qualify an individugl for inglusion in the

confidential and may only be used for providing DNANgentification for law enforcement
ality Asstirance Standards for DNA

Wlg unauthorized access to the

ples is a class C felony.

database.
As outlined in AS 44.41.035(f), the DNA IdentificN ation System is

purposes and for statistical blind analyses (Q
Databasing Laboratories (DB QAS) 11.
database samples or data derived fropa th®

Offenders whose DNA profile is C ‘
profile (DB QAS 11.2.1). Whepn th labO#g#Ory receives such a request, a CODIS
Administrator or designee Wi [ laboratory legal assistant with a table of the
offender’s DNA profile. T istant will then reply to the offender (or the
offender’s legal repres
communication will ed Electronically, in the Laboratory Information
Management Sy he Specimen Detail Report from CODIS will not be
released to thefoffender§hen access to the database, not permitted by statute, is
requested, a CQDIS Administrator will promptly notify the laboratory legal assistant and
the NDIS QAS 11.2).

t may request to use an offender sample as a known reference sample
se or set of cases. The laboratory will inform the agency that database
collected in accordance with AS44.41.035 are intended to provide investigative
nsolved cases, not for use as known reference samples. It will be
recommended that the agency attempt to obtain a legal sample for use in forensic
casework. If this is not possible, and a forensic question sample(s) in the case is eligible
for CODIS entry, it will be entered into the database and searched against offenders in
the database. Matches will be reported as in Section 3.6.

Lawsenforc
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1.2 The Process of DNA Registration

Offender (qualifying convicted offender / qualifying arrestee) DNA samples are collected
by correctional centers and law enforcement agencies in Alaska and submitted to the
laboratory for inclusion in the DNA Identification Registration System. Thumbprints
from the offender are collected simultaneously and submitted along with the DNA
sample. The department provides agencies with DNA Database Collection Kits to

facilitate the process of DNA and thumbprint collection. Each kit includes a
collection card, where the offender’s personal information and thumbprints ar
recorded, and sterile swabs for collecting the DNA sample. Instructions fORgampl
collection and submission are included with each DNA Database Coljesgion e
laboratory has also created a video for training law enforcement in th cti
process.

The offender DNA samples and accompanying thumbprintsfarégeceig&d by the
laboratory via U.S. mail or hand delivery. DNA collection IS\&‘ire typically received in
s the i

the evidence section, and opened and inspected to agSE grity of the contents.
m of a CODIS
CORLS administrator will

Samples with questionable integrity are brought to th
determine the course of action for samples of questiOgable integrity.

Administrator and may still be suitable for analysis?

The DNA Identification Registration Sys anaged in the LIMS. Offender samples
received by the laboratory are logged S and assigned unigue numeric
identifiers. Detailed information on ifl s contained in the Forensic Science
Support / Evidence Control Manu@l. is used to track whether or not an
individual’s qualifying arrest of coryicti as been verified, if the identity of the

e LIMS is also used to track duplicate samples
jated with a particular sample.

o the LIMS, the portion of the DNA collection card
containing the @ffender’'s§tumbprints is separated from the DNA sample. Both portions

ly thereafter (exceptions described in Section 3.2). The portion of
the thumbprints may be temporarily transferred to DPS Records
and ydentificaiion (R&l) for verification of the offender’s identity. Verification is indicated
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1.3 The Combined DNA Index System (CODIS)

CODIS is a computer database designed to house DNA profiles from convicted
offenders, juveniles adjudicated as delinquents, arrestees, unidentified human remains,
voluntary donors and forensic samples, in various searchable indices. The purpose of
CODIS is to create a national information repository where CODIS sponsored

laboratories can share DNA information. The comparison of DNA profiles be%

different laboratories has the potential for generating investigative leads by lotating
DNA matches between cases previously thought to be unrelated, and to w

putative perpetrators in unknown suspect cases.

As previously described, Alaska Statute 44.41.035 authorizes t partment of
Public Safety to establish a DNA Identification Registration System cpntaining DNA
samples from qualifying arrestees, convicted offenders a effain otg€r individuals.

DNA samples from qualifying individuals are analyzed in-hquse. e resulting genetic
profiles are technically reviewed and entered into CO

National. The State DNA Index System (SDIS) for Alagka is located at the laboratory.

The CODIS database is comprised of indices at t% levels: Local, State, and
are seg@rched against each other at the

The profiles from samples in the various in
state level.

The State of Alaska does not have jJgcaly(l DI¥§Aaboratories. In states with LDIS
laboratories, profiles are first seagch t thp focal level and then uploaded to the state
(SDIS) laboratories, where they arg se ed against all eligible profiles within that
state.

The National DNA Ind NDIS) is a centralized index of DNA profiles
maintained by the Egder u of Investigation (FBI). Eligible DNA profiles from
offenders (includjag, j [ nd arrestees) and forensic samples believed to be
associated wit rpetrators” are contributed to NDIS by the state laboratory.

sic profiles in the Forensic Index. A set of 13 core STR loci for
tablished by the FBI-sponsored Short Tandem Repeat

D16S539, CSF1PO, THO1 and TPOX.

As described in the NDIS Procedures Manual and the NDIS Standards for Acceptance
of DNA Data, CODIS users who generate data for inclusion in the database are
required to complete an annual review of the specimen categories accepted at NDIS,
and additional rules governing the upload of data. The annual review and test are
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completed on the CJIS-WAN (Criminal Justice Information Services Wide Area
Network; i.e. the NDIS network). Upon successfully completing the test, the user is able
to print out a certificate that will be retained in the individual’s training record in the
LIMS. Completion of the review and test are monitored electronically by NDIS and
individuals not successfully completing the test by the deadline will be temporarily
unable to contribute data to NDIS.

The CODIS software is provided to the laboratory by the FBI. Upgrades and
modifications to the software are periodically provided to the laboratory byAthe FB
through an FBI contractor. CODIS is a dynamic system, and thereforg de es both
major and minor software upgrades, which may cause the actual op

software to vary slightly from what is described in this document re pdates to
this manual will be made to accommodate these changes.

The policies, procedures and work instructions outlined in i are meant to
supplement the NDIS Procedures and applicable fed laws. The use of the
CODIS system in Alaska is in accordance with the m t versions of this manual,
the NDIS Operating Procedures, CODIS User G dministrator’'s

Handbook, CODIS Training Reference Manuals, C S Installatlon support
documents, and CODIS Bulletins provided b he FBI ard their contractor(s). These
references are available to authorized C@DIS ®8ers on the CJIS-WAN. Portions of this
manual are taken from these documepts. % ardance with the CODIS License
Agreement between the departmeniand thegBf, the laboratory is strictly prohibited

from copying or distributing the oftware and associated written material to
individuals or organizations outsi epartment without approval from the FBI.
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2. The CODIS State Administrator

2.1 Duties and Responsibilities

The CODIS State Administrator serves as the manager in charge of the DNA
Identification Registration System and CODIS, at the Alaska Scientific Crime Detection
Laboratory. At the laboratory, one on-site individual serves as the administrator for both
casework and database operations (Quality Assurance Standards for Forensi A
Testing Laboratories (FO QAS) 4.1.3; DB QAS 4.1.3). The State Administrator is th
central point of contact for CODIS operations in the laboratory and serve
gatekeeper for DNA data entered into CODIS (from CODIS Administ%’s

The laboratory shall not upload data to NDIS if the administrator pos

QAS 5.3.6; DB QAS 5.3.6).
The State CODIS Administrator is responsible for administefindthe lagoratory’s CODIS
network, scheduling and documenting the CODIS computex traini f analysts,
assuring that the security and quality of data stored infCQDIY is waccordance with
state and/or federal law and NDIS operational procedt assuring that matches
are dispositioned in accordance with NDIS operatf@pal pagcgdures (FO QAS 5.3.4; DB
QAS 5.3.4). The Administrator will also keep DNA diSgjpline members informed of
changes and updates to NDIS procedures. e Admini8trator is typically notified of
these changes/updates via bulletins fromg QDIS unit. Bulletins containing

dvailable for all discipline members to
#bulletin to acknowledge that they have

. Additional Administrator duties are outlined in the
. Administrator functions related to CODIS hardware
to the department’s IT (Information Technology) staff
Users).

CODIS Administrator’s
and software may be

istrator has the authority to terminate an analyst’s or the

laborato fOn in CODIS until the reliability and security of the computer data
can be QAS 5.3.5; DB QAS 5.3.5). The DNA technical leader shall inform
the inistrator of all non-administrative discrepancies that affect the typing
resul usions (in an analyst’s proficiency test) at the time of discovery (FO QAS

13.1.9¢DB0AS 13.1.9).

The CODIS Administrator shall coordinate with the Technical Leader to appoint a
designated individual to serve as an alternate administrator. The alternate administrator
will act, if required, in the absence of the State Administrator and may assist the State
Administrator with routine management of the CODIS system. This individual must also
complete the CODIS User Training Class and the FBI DNA Auditor training.
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2.2  Qualifications

The CODIS administrator and alternate must be employees of the laboratory (FO QAS
5.3; DB QAS 5.3) and must meet the educational and experience requirements as set
forth in standards 5.3 of the both the QAS for Forensic DNA Testing Laboratories and
the QAS for DNA Databasing Laboratories. The persons must also be current or
previously qualified casework DNA analysts with documented mixture interpretation
training (FO QAS 5.3.2; DB QAS 5.3.2).

The administrator and alternate shall have training on the operation and age t
of the CODIS system. The FBI auditor training shall be completed witthegone rof
appointment, if not previously attended (FO QAS 5.3.3; DB QAS 5.3. FBI

n |

sponsored CODIS software training shall be completed within si
appointment, if not previously attended (FO QAS 5.3.3; DB QAS'5.313).

Additionally, these individuals shall have a minimum of 8 hqurs of §ontinuing education
per calendar year that is relevant to developments in typinge-O QAS 5.1.3.1; DB
QAS 5.1.3.1) and shall participate in a program for re ientific literature (FO

QAS 5.1.3.2; DB QAS 5.1.3.2). \(
The laboratory shall maintain documentatigias@f CODIS”administrators that have had

their education, experience, and trainingd cations evaluated and approved during
two external audits (FO QAS 15.2.1; Q y2.1).

Q
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3. The CODIS Software
All CODIS software functions are accessed by opening the Analyst Workbench
program.

3.1 STR Data Entry

All specimens to be entered into or searched in CODIS shall be subjected to two
concordant assessments by a currently qualified analyst and a technical revi (FO
QAS 12.2.7.2; DB QAS 12.2). Alternatively, the laboratory may use an NDIS\appfoved
Expert System package.

The manual technical review of a specimen shall include a review of S,
worksheets and electronic data supporting the results; a review pes to
verify that they are supported by the raw or analyzed data; a review @f all controls,
internal lane standards and allelic ladders to verify that th pected gSults were
obtained; and a review to confirm that reworked samples hgve ‘appropriate controls (DB

QAS 12.2). The review of forensic specimens shall algtugclide efrification of the
profile’s eligibility for CODIS, that the correct DNA typ %
e

tained and entered, and
a means of assuring that the sample is assigned t&the @gprbpriate specimen category
(FO QAS 12.2.7). The laboratory shall request approfgiate elimination standards prior
to entry of forensic unknowns/mixtures into &QDIS. Thig request shall be documented
in the LIMS. The technical review of a foi€ Niiofile is indicated with the reviewer’s
initials and date reviewed on the sampie g pherogram, review checklist and
Specimen Detail Report. The revieylof gffen@gr’data is documented with a review
checklist. Additional information evigw of casework and offender samples can
be found in the Forensic Biolggy Djscipfag’s Procedures and/or Quality Assurance
manuals.

On occasion, it may b jate to modify an offender entry based on subsequent
e same individual. For example, an offender sample
. but a sample submitted later in casework yields a

er entry may be updated with data obtained from the

the original analyst or a CODIS administrator. Modifications are
noted i tRg gaments section of the SDIS details. The updated record is technically

Similarly, a casework sample originally entered as a mixture may later be modified
based on additional evidence being worked or a CODIS match occurring. Any updates
to casework entries must be technically reviewed with the SDIS details being added to
the case record.

Page 8 of 54
All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual
Issued: 6/20/12 Version: COD2012 RO
Effective: 6/22/12 Status: Archived

DNA profiles generated at the laboratory will be entered into CODIS either via manual
entry or as a CMF file (common message format). DNA profiles from casework are
entered into CODIS manually via the “STR/Y-STR Data Entry” function under the Tools
drop-down menu. CMF files are used to upload offender batch files to SDIS via
Specimen Manager. Each profile entered into CODIS will have a unique Specimen 1D
(typically the laboratory case and item #) and be assigned to a particular specimen
category. The following specimen categories are accepted in Alaska’s SDIS: stee,
biological child, biological father, biological mother, biological sibling, CO dup icate,
convicted offender, deduced victim known, detainee, forensic mixture, fo ic
unknown, maternal relative, missing person, paternal relative, staff (g
laboratory staff obtained by written consent), staff duplicate (analyst domly
placed in offender batches for quality assurance purposes), uni [ son and
volunteer (samples submitted by law enforcement that are accompaRied DY written
consent for entry into the CODIS database).

sample to be entered into the state database, data m¢ sent at all 13 core loci
for an offender sample to be uploaded to NDIS. en ag offender profile fails to
generate a profile for all 13 core loci and the lab do ot possess a duplicate offender
sample for the individual, the analyst or CORLS Admini$trator will first remove the state

ID number from the case record in LIMS ures that any new sample for the
offender will result in a new request foga he analyst will also enter “profile

Although there is no absolute minimum number of co q gCi hequiged for an offender

. If the offender has a qualifying offense, the
ample. This can be done by contacting
correctional facilities f rated persons, probation/parole officers, and/or

en an offender is not in custody but has an upcoming
documented in the case record in the LIMS. ltis

recognized thatfthere is always a mechanism by which to obtain the new sample.

3.1.1 EX in der batches from GeneMapper ID-X and Importing into
CODIS

Batches of nder samples analyzed in-house will be exported from GeneMapper ID-
X as 27(.xml) files and then imported into SDIS as follows:

. IPany of the samples to be uploaded had complete locus dropout, do the
following before proceeding to step b.

1. Open the GeneMapper export file in Notepad on the CODIS
workstation.

2. Using the search and replace function, find all <LOCUS/> and leave
the replace field blank

3. Save the modified .xml file.

b. Open Specimen Manager from the Analyst Workbench
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C. Select Import Specimens under the Specimen Manager pull down menu

or click on the Import icon on the toolbar.

d. Select the appropriate CMF file (.xml) and click Open. When prompted,
the CODIS User importing the file should select Data Import and their
User ID and click OK.

e. A message will appear indicating that the import file was successfully
imported; click OK.
f. Open the Message Center and select the Import STR Files tab;\doupl

click on the bold file to validate the file.

g. Select the Import Reports tab; double click on the bold fi

h. The reconciliation report details the samples that will bé
CODIS User should check to see that all profiles ¢
uploaded and identify any problem samples.

I Once any problems are corrected, the analyst(CaRN_sele e file within the
Import STR Files tab and execute using the i1§on i oolbar. The
reconciliation report (for the import) will " Rrimted retained with the

offender batch paperwork.
J- For samples that were manually revigwedNgelgct Yes, if appropriate, for
Partial Profile (yes indicates partial dat&at any locus; not to be used for
complete locus dropout) and enter appropriate comments. Alternatively,

this may be done in the STR ntry module. Save edits.

k Un-mark any profiles not.su upload to NDIS.

I A CODIS Administrat ey/qualified analyst may be consulted to
troubleshoot problegs orting offender batches.

m Batch paperwork is pyovi 0 a CODIS administrator for administrative
review and up DI

#he duplicate offender and AK new search are run.
e by an analyst or an administrator. Additional

mples have been successfully uploaded to NDIS, the
will be returned to the analyst to be filed in LIMS.

3.1. u ntry of Profiles of Offender Specimens

Profileg of Convicted Offender and Arrestee specimens will be entered into CODIS with
a specipren ID that is identical to the unique identifier assigned to the sample upon
receipt at the laboratory.

The steps below outline the procedure for manually entering an offender profile into
CODIS:

a. Open the STR Data Entry feature under the Tools drop-down menu
b. Enter the numeric Specimen ID
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C. Select the appropriate Specimen Category; Convicted Offender, CO
Duplicate (for samples known to have an offender sample already in
CODIS) or Arrestee (Samples originally entered as Arrestee should
remain in the Arrestee specimen category even if the person is later
convicted of the offense for which the arrestee sample was collected.)

d. The name of the analyst entering the profile will be populated

automatically

Case ID is left blank

Select Yes for Source ID
Select Yes or No for Partial Profile (yes indicates partia a algny focus;

not to be used for complete locus dropout)
Additional pertinent information may be entered in nts field
Enter both the first and second readings, verifying that thereare no
discrepancies between the readings, and sa\ entr

using

—5 Q@™o

J- Print 2 copies of the Specimen Detail Report!

K. It is optional to search the profile at this archer. This may be
done using the Search button. Samples\got a\ched manually will be

searched as part of the nightly autoggarc
All paperwork generated in the course of prgfiling offerifer samples (in casework

batches) will be retained in the offender LIMS. One copy of the specimen
detail report for each sample entered ma Jreviewed (specimen ID, specimen
category, source ID, partial profile gfd ) and included with the paperwork in
LIMS. A second copy is given to inistrator after review has been
completed. This signals to the, Adginis that the sample may be searched and

uploaded to NDIS, if eligible-
3.1.3 CODIS Entrygf D%Yerated by a Contract Laboratory

The procedure foui ing Mata generated by a contract laboratory will vary depending
on the version gf the C software and the format in which data is received.
Therefore, as ded, detailed procedures will be written that are specific to the
contract to e time of analysis. These procedures will be retained with the
data an istrative paperwork associated with the specific contract.

Whe ples for CODIS are to be analyzed at a vendor laboratory, the
laborary’s’ DNA technical leader will document and maintain the approval of the
technicget specifications of the contract between the laboratory and the vendor
laboratory. This approval must occur prior to awarding the contract (FO QAS 17.2; DB
QAS 17.2). Additionally, the technical leader will maintain documentation of the vendor
laboratory’s compliance with the FBI QAS standards and the accreditation requirements
of federal law (FO QAS 17.1.1; DB QAS 17.1.1). Similar procedures must be followed if
the laboratory will be taking ownership of data generated as a result of a contract
between a vendor laboratory and a law enforcement agency (FO QAS 17.2.1 and 17.3;
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DB QAS 17.2.1 and 17.3). An on-site visit of the vendor laboratory will be performed as
outlined in standard 17.7 of the QAS for Forensic DNA Testing Laboratories (DB QAS
17.4.3).

All data generated by a contract laboratory must be technically reviewed by the
laboratory prior to entry or searching in CODIS. This review must be performed by an
employee of the laboratory meeting the requirements in standard 17.6 of the for
Forensic DNA Testing Laboratories (DB QAS 17.7.2) and will include a review of the
elements identified in standard 17.6.1 of the QAS for Forensic DNA Testi\(
Qv chegkl

Laboratories (DB QAS 17.7.1). This review is documented using a re ist that
will be retained by the laboratory. The laboratory will also incorporate dam réanalysis
of samples and/or the inclusion of QC samples to verify the inte 0
analyzed by a vendor laboratory under contract with the laboratdry (BB QA
17.4.2).

17.4.1 and

3.1.4 Forensic Casework Profiles

Profiles from biological samples found at the scem&of t me are entered into the
Forensic Index of CODIS. As per the NDIS operatiorfal procedures, only forensic

profiles that are attributable to the “putative pggrpetrator’’may be entered into CODIS.
Profiles or alleles unambiguously attribuigd to Ofer individuals (i.e. victim, boyfriend,

perpetrator being the source. C
Decision Tree (available on t
not a forensic profile may b

may refer to the NDIS Forensic Index
for assistance in determining whether or
intd CODIS. Justification for entry of questionable
comments section during data entry.

atches a suspect may be entered into CODIS. If the
DNA results in a [ that only one perpetrator is involved, only the most
complete or m STR profile for that case matching the suspect will be
entered into C itional profiles appearing to be from the same suspect, but with
less gen ilNot be entered into CODIS. In forensic cases involving more than
one pe re than one STR profile may be entered into CODIS if the probative
profiles fromNgifferent items of evidence are found to be consistent with different

indiv

The st below outline the procedure for entering a forensic profile into CODIS:

a. Open the STR Data Entry feature under the Tools drop-down menu

b. Enter Specimen ID (ex. U04-0652 55KC) with the following required elements
= “U”is only entered for a sample whose source is unknown
= 04-0652 is the laboratory case #
= 55KC is the laboratory item # (may have the # sign in front of the

item)
Page 12 of 54

All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory
CODIS Administrative Manual

Issued: 6/20/12 Version: COD2012 R0
Effective: 6/22/12 Status: Archived
c. Select the appropriate Specimen Category (typically Forensic Unknown for

single-source profiles or Forensic Mixture for mixtures)

d. Verify the name of the analyst entering the profile

e. Case ID is left blank

f. Select Yes or No for Source ID

g. Select Yes or No for Partial Profile (yes indicates partial data at an us; not
to be used for complete locus dropout)

h. In Comments, enter the agency name, type of case and other inent
information

i. Enter the first and second readings, verifying that there are discrepancies
between the readings, and save the entry n

J. Itis optional to search the profile at this time using Searchgr. This may be
done using the Search button. If there is a matc ifyinggfhe source of the
sample, the source ID is changed to Yes and the\profilessaved again.
Samples not searched manually will be se d §s part of the nightly
autosearch.

section 3.1 of this document) and then inittgled and dated by the technical
reviewer for retention in the case ggcord. TheSecond copy is provided to the
State Administrator upon compfe

Administrator that the samp,
eligible.
3.1.5 Forensic Mixtures

posed%f alleles from more than one individual may be
SYall or part of the profile may be attributed to the putative
lyst should evaluate the profile using their experience in
to dgfermine whether that profile is appropriate for entry into
nsult a CODIS Administrator or another qualified analyst if

k. Print 2 copies of the Specimen Detail RK copy is reviewed (refer to

i the review. This signals to the
earched and uploaded to NDIS, if

A forensic mixture profil
suitable for entry into
perpetrator(s). The
interpreting STR#&su
CODIS. The analyst ma
needed.

rofile is not appropriate for entry into CODIS if it is concluded that a
ofile will result in a large number of ambiguous offender hits, or that

ill frequently become an ambiguous candidate when searches are made
rofiles. The CODIS analyst may choose to first search the profile in

Search®r to assess the number of hits that will be returned if the profile is entered into
CODIS. Samples not searched manually will be searched as part of the nightly
autosearch. Additional information on the Searcher program is contained in the CODIS
Training Manual and in Section 3.3 of this manual. Mixtures that do not result in a large
number of ambiguous hits may then be entered via STR Data Entry. Currently, only
mixtures that comply with the 4 X 4 rule shall be offered to NDIS (as per the NDIS
Operational Procedures). To comply with the 4 X 4 rule, a mixture profile shall contain
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no more than four alleles at any core locus and no more than four core loci shall contain
more than two alleles.

The mixture profile should be evaluated to determine whether it is appropriate to enter
the whole mixture profile, only the major or minor component, only those alleles clearly
foreign to the victim, or not enter the profile into CODIS at all. When entering multiple

alleles at one locus, the analyst may designate obligate alleles using a ‘+’ sig
allele. Only one obligate allele can be designated per locus. The goal is to captur& the

profile attributable to the “putative perpetrator.” As necessary, the analys%(;
rm

with a CODIS Administrator or another qualified analyst to make this tioh. It is
recognized that some mixture profiles are simply not suitable for ent omrs.
Profiles that are not suitable for comparison or suitable for exclu s per the
Forensic Biology Discipline Procedure Manual) shall not be ente¥ed kit DIS.

When the method of entering the profile allows for the pos b||| additional
perpetrator alleles that were not entered, the analyst she i

the partial profile field. When alleles attributed to the ther known individuals
are subtracted from the profile (intentionally not eAgered 5 should be indicated in the
Comments field.

3.1.6 Partial Profiles

profile in which potential allelic peaks
e reporting threshold (suggesting allelic
fSion to enter partial profiles (with multiple
e made with careful consideration. As with
the profile with Searcher to determine if it is

from the perpetrator(s) are VISU
dropout) at one or more core |oci.
missing alleles) into CODI
mixtures, the analyst ma

erson. Source ID will initially be No for these samples. Relatives
may be entered into one of the following specimen categories with

consists of the laboratory case and item #s as described above for forensic
profiles.

3.1.8 Composite Profiles

Composite genetic profiles are defined as being created by combining typing results
from multiple injections of a single amplification and/or multiple amplifications of a
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single DNA extract. The laboratory allows for entry of composite profiles when doing so
is likely to have the impact of reducing the number of coincidental matches to a profile.
Since statistical analysis of composite data is only permitted at the discretion of the
Technical Manager, a composite genetic profile should not be entered into CODIS
when the reportable STR results are not suitable for comparison or are suitable only for
exclusions (see Data Interpretation section of the Forensic Biology Discipline
Procedures Manual). When composite genetic profiles are entered into COD|$S%
descriptive comments should be included in the comments section during STR data
entry.

3.2 Administrative Removal / Expungement of Profiles Q

It is recognized that occasionally a profile that was previously_entered into CODIS will
need to be removed or expunged. A CODIS Administrator. mpth’delete a profile
from a Convicted Offender (including a juvenile) or Arreste upon feceipt of a court

order to expunge (in accordance with AS44.41. 035 tifigeltion Act of 1994,
DNA Analysis Backlog Elimination Act of 2000, an rprint Act of 2005), if the
individual does not have another offense that cur es them for inclusion in the
database.

the state and/or national index levels in

Expungement is the removal of a DNA rg
response to the following:

e A court order that has ov
offense.

e A court order establ t charges were dismissed or resulted in acquittal, or
no charges were ithi time period established by the court order.

ender’s conviction for a qualifying

e started any time a court order directing deletion of a
der (including a juvenile) or Arrestee is received. A

arch LIMS to determine if the laboratory has a DNA

the individual and/or a profile has been entered into CODIS.

An Expungement

profile from a Coat
CODIS Admini
database sam

If no sam cated and no profile has been entered, a letter is sent to the
[ expungement request indicating that the laboratory does not have any

be autifored by a CODIS Administrator or the laboratory legal assistant.

If any samples are located and/or a profile has been entered, the laboratory legal
assistant will be asked to search for any currently qualifying offenses. If any are found,
this is noted on the checklist. The CODIS Administrator or laboratory legal assistant will
provide the department’s legal counsel with information relating to the expungement
order and any qualifying offense that is outside the scope of the expungement order. All
DNA samples, DNA profiles, and personal information are to be retained by the
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laboratory until a course of action is determined by the department’s legal counsel. If
department legal counsel directs that a profile be deleted and/or samples destroyed,
the CODIS administrator (or designee) will proceed with expungement as described

below.

If no other qualifying offense is identified, the CODIS administrator (or designee) will
retrieve the offender information card and DNA sample, transfer custody of t mple
to him/herself and then disposition the sample as destroyed. If a DNA profile hasbeen
entered into CODIS, details of the reason for removal should be placed i
Comments section of the specimen record and the specimen deleted
a. Locate the sample in Specimen Manager, highlight the
click on the STR Data Entry icon in the toolbar.
b. The specimen will open in STR Data Entry where the nts can be
recorded. These comments will be captured o SDI pecimen
Deletion Report.
c. Save the specimen and close STR Datag
d. Right-click on the specimen in SpeC|me a0er and select Delete

Specimen from the drop down menN bsponding SDIS Specimen
d

S 4
cinenyand then

Deletion Report will be retained for entation purposes.
e. If the profile of the specimen reguiring adwinistrative removal /

will be retained alo ther relevant documentation.

The personal information r IMS’will also be expunged. This is accomplished by
locating the offender’s re an oving the name, date of birth and APSIN (State
ID) number in the Indivi b. The record is then secured by right mouse clicking on
ecting Restrict Case. This should only be done by the

Laboratory Man S Administrator.

The buccal samjple is pJacted in the trash (biohazard receptacle if a blood sample) and
the print n card is shredded. Both of these steps must be witnessed and
recorded? nfirming compliance with the order to expunge will be sent to the
origigator of4he expungement request (See Figure 1).

The cqMdrt ofder to expunge, the Expungement Checklist, Specimen Deletion Reports
from C@DIS and a copy of the letter indicating compliance will be retained by a CODIS
Administrator.

When records for offenders are expunged/removed, R&I should be notified to reset the
appropriate flag in APSIN (if the card was previously sent to R&I for latent verification).
This notification may be done by e-mail. A record of this communication will be retained
with the other related paperwork.
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3.2.1 Samples Collected for Non-Qualifying Offenses

Occasionally, a sample received by the laboratory for entry into CODIS is destroyed
prior to being logged into LIMS. Typically, this occurs when the laboratory becomes
aware, prior to the sample being logged into LIMS, that the individual does not have a
gualifying offense. A record of these samples (individual’s name and date of is
retained by a CODIS Administrator. These samples do not require an Expungeme&nt
Checklist and destruction of these samples does not need to be witnessa\

Prior to reporting a CODIS hit, the qualifying offense for the offender e verified. If
it is determined that the sample was collected for a non-qualifyi e e sample
will be destroyed and the individual’s record secured in LIMS moval ese
samples from LIMS and CODIS is accomplished by the s ce as an
expungement, except that notification is not required upon'gompléling the removal. If it
is determined that the sample was collected for a quajfyagg {ffense, but is eligible for
expungement in accordance with AS44.41.035, the Ia may retain the sample
and related records as long as no court order for unggment has been received by
the laboratory.

3.2.2 Samples Determined not to
Additionally, forensic samples in C

Putative Perpetrator
later identified as originating from
ust be removed from CODIS. Prior to

ecord as described above. The corresponding
e placed in the case record (hard copy or
rposes. These administrative removals do not require

SDIS Specimen Deletio
electronic) for docume
an Expungement Clagckli

As previously ifdicated, e profile of the specimen requiring administrative removal /

expungement been uploaded to NDIS, deletion from NDIS will occur at the upload
session i ia llowing specimen deletion from SDIS. Reconciliation reports
documeén ecimen’s removal from NDIS will be retained along with the other
releygant do ntation.
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State of Alaska
Department of Public Safety

Sean Parnell, Governor
Joseph A. Masters, Commissioner

June 22, 2010

Office of Public Advocacy
Anchorage Criminal Defense Section
900 W. 5™ Avenue, Suite 525
Anchorage, Alaska 99501

Attn: SRR A ssistant Public Advocate
RE: SOA v. SIS SHENRCR, Expungement of DNA sample and record

Dear Mr. (R

As requested in your letter dated ¥l . 2010, and in compliance with the court order
issued by Superior Court Judge SN the DNA sample and records pertaining
to the DNA sample collected from Mr. @lollowing his arrest in the above reference case,
have been destroyed. Please do not hesitate to contact me with any questions relating to this
matter.

Sincerely,

Michelle L. Collins
AK CODIS State Administrator

Alaska Scientific Crime Detection Laboratory
5500 E. Tudor Road - Anchorage, AK 99507 - Voice (907) 269-5740 - Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Figurey. Letter Confirming Compliance with Expungement Request
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3.3 Searching the CODIS Indices

The Searcher and Autosearcher programs are the CODIS software modules that permit
the searching of DNA profiles from various indices against other DNA profiles. Different
search configurations are used depending on the type of sample being searched.
Searches are conducted in accordance with federal/state law and the NDIS procedures.
Detailed information on the use of these programs is contained in the CODIS Software

training manual (provided during the FBI sponsored software training class). (»

3.3.1 Use of Searcher at the time of data entry

Upon entering a new forensic or offender sample into CODIS, the C alyst may
perform a search of the appropriate sample indices for potential h tween the
new sample and samples already in the database. Manual s ing ispnot required

chi
since Autosearches are scheduled to run nightly. %
Typically, forensic profiles can be searched with the \g\nf' ration. The default
search configuration requires that a forensic profile h the 13 core loci to be
searched. Matches will be returned for samples at nine loci that match at
moderate stringency. When searched with these sea arameters, some forensic
profiles (such as mixture profiles, partial pyofi and pfofiles that are homozygous at
several loci) may result in a large numbeg jguous candidate matches. The

search stringency may be customize some loci to allow for a more efficient

configuration to require less tha | to peport a match. Customization of the search
stringency must be done wit
erroneously eliminate the act
stringency customizatio

etrator from the pool of candidates by improper
the search is conducted. CODIS analysts may seek the

assistance of a CODI iIM§irator or another qualified analyst for non-routine
searches. The sea s are included as part of a match detail report and do
not require sep mentation.

If matches Q an self matches are returned, the analyst should print the matches to
assess, g sitiora&nd follow-up, if necessary. The analyst will then assess each
possible a locus to locus comparison and disposition matches in the

idow. Matches may also be dispositioned by a CODIS Administrator.
atches, at less than high stringency, between an offender and an unknown
cimen or between two forensic specimens (at least one in which the source

dispesition
l‘l&r &l
forensiC sp
[ Pvn) require assessment by two qualified analysts. This assessment is
documented by the initials of both analysts (along with the disposition) on the match
details report. Self-matches do not require any action. The analyst can close Searcher
without saving the matches as they will be duplicated during the scheduled autosearch.
A list of possible dispositions is provided in Section 3.5. If there is a forensic or offender
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hit (e.g., identifying the source of a sample that was previously unknown) the source 1D
should be changed to Yes and the specimen re-saved in STR Data Entry.

Match detail reports will be printed out for all matches that cannot be immediately
dispositioned as conviction match, benchwork match or offender duplicate. Match detail
reports for matches ultimately dispositioned as forensic and offender hits will be
retained with the case record(s). Section 3.6 contains information on match
confirmation and reporting of forensic and offender hits.

3.3.2 Use of Autosearcher \’

An autosearch of the database is performed to detect possible previously
identified by the CODIS analysts. Several autosearch configurationsare available
depending on the purpose of the search. Autosearches to,identify of er duplicates
and casework matches are scheduled to run automatically ODIS"Administrator will
assess and disposition matches resulting from autoseareles, Cagfigurations in addition
to those discussed below may be used on a case by Gase Rasis.

Matches identified using Searcher will be identifieN with Autosearcher. These
duplicate matches are dispositioned as “Duglicate” in CODIS, referencing the original
match in the disposition comments.

3.3.2.1 Duplicate Offenders

The Duplicate Offender confi
one offender sample in CQ,
batch to SDIS, and befo

ratlon is d to search for offenders with more than

! search is performed after an upload of an offender
batcis uploaded to NDIS. A minimum of 5% of the

ould be quality control samples. These will typically be
samples for which ender sample already exists in the CODIS database,
but may also be placed randomly in a batch. The results of the duplicate
offender searchf will be cRetked to verify that the matching samples are indeed

twins. Thi involve a latent examiner doing a comparison of the thumbprints
from thé ards.

les are verified as duplicates, for matches between two convicted

e specimen category of the sample with the higher specimen ID number
anged from Convicted Offender to CO Duplicate. When the match is between
a convicted offender sample and an arrestee sample, the specimen category for the
arrestee is changed to CO Duplicate.

CO Duplicates are not uploaded to NDIS. Therefore, if the CO Duplicate is the more
complete profile, STR data can be transcribed to the non-duplicate sample to allow for
upload to NDIS. This should be reflected in the comments section of the specimen. If a
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sample already at NDIS is changed to CO Duplicate, the sample is automatically
unmarked and removed from the NDIS level upon the next upload from the state
laboratory. This will be indicated on the next reconciliation report from NDIS.

The administrative review of a batch of offender samples must include a review of all
matches resulting from an Offender Duplicate search. If the search results in a high
stringency match between two samples that do not appear to be duplicates fr he
same individual (or identical twins), the Administrator and/or Technical Manager Will pe
notified and available options will be discussed to discover the source of

to"NDIS

discrepancy. Samples from the batch with the discrepancy will not b oa
until the discrepancy is resolved and/or approval is received from th Technical

Manager.
Once all matches from the search have been reconciled, St li samples
(processed and uploaded as part of the minimum 5% qualiyy a e samples) and

Staff Duplicate matches may be deleted. Q

3.3.2.2 AK New

The AK New configuration is used to search tered into CODIS since the last
autosearch. This search is typically perfogimed B§ a CODIS Administrator and searches
all of the indices except Relatives of Missig Pergons.

All candidate matches generatedgn her are saved to Match Manager

automatically. A CODIS Admipistrator er qualified DNA analyst will assess each
possible match by a locus
Manager. Candidate ma than high stringency, between an offender and an

etween two forensic specimens (at least one in which

is recorded on t report that is later reconciled with the monthly match
report (section §.5). If th@e is a hit identifying the source of a sample that was
previously unkn@wn, thg source ID is changed to Yes.

for forensic and offender hits are retained with the case record(s).
ains information on confirmation and reporting of intrastate forensic and

less than 10 core loci. Candidate matches are handled in the same manner as those
resulting from the AK New search.

Page 21 of 54
All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual
Issued: 6/20/12 Version: COD2012 RO
Effective: 6/22/12 Status: Archived

3.3.3 Search Requests from/to Agencies Outside of Alaska

Occasionally, the laboratory receives requests from law enforcement and other
agencies outside the State of Alaska for searches of the Alaska database. Requests
from the FBI and other CODIS Administrators may be searched. The request must be
received on the DNA Search Request by Facsimile Official Form (or current version
available on the CJIS-WAN). All such requests will be directed to the State
Administrator, or designee, who will process the search request. The NDIS target
file on the CJIS-WAN may also be searched by the State Administrator.

When a request is received from someone in another state, other th M;
CODIS Administrator, the person will be asked to contact their state’ S
Administrator to have the request made. Alternatively, the Alask t inistrator
may contact the other state’s administrator to discuss the re

Routinely, only profiles with six or more loci in common witi\the SR loci utilized by the
laboratory will be searched. However, at the discreti h& State Administrator fewer
than six loci may be searched.

The search request and any written response to twest will be retained by the
State Administrator in LIMS. CODIS matchgssgeneratedl as a result of such requests

G %l!’ D
-

will be verified and reported in the man
consideration given to the specific ne

d in Section 3.6, with due
2questing agency.

Requests can be made by law eafor gencies within the State of Alaska for
searches of the CODIS Indic tes. For example, a forensic unknown may
contain less than 10 CODI i and is therefore ineligible for uploading and

searching at NDIS. In a

The request, m r verbally, will be brought to the attention of the State
Administrator, e the official written request for the search. The State
Administrator, oadesigmee, may either contact other State Administrators directly, to
search t [ ay seek to have the profile added to the batch target file on the
ts to other State Administrators will be made in writing, using the
guest by Facsimile Official Form (or current version available on the

| documentation related to such requests will be retained in the case

CODIS matches generated as a result of such requests will be verified and reported in
the manner outlined in Section 3.6 using information provided in writing by the other
state. The search results and other information regarding the match received from the
other state(s) will be retained in the case record.
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Requests can be made by law enforcement agencies within the State of Alaska for a
search of the DNA databases of foreign countries via Interpol. The request, made in
writing or verbally, will be documented in the case record and brought to the attention of
the State Administrator, who will make the official request.

3.4 Uploading data to NDIS
DNA profiles that meet NDIS criteria as well as criteria specified in this document
be subsequently uploaded to NDIS.

In accordance with NDIS requirements, the following information fro boratory
CODIS users (defined by NDIS as personnel who have log on a s%e.thd CODIS
server and/or are qualified DNA analysts who are responsible fok producing the DNA
profiles stored in NDIS) will be provided to the FBI for secuyri arapg€. Only data
from users authorized by the FBI will be entered into COD

FD-484: Privacy Act Explanation

FD-258: Fingerprint (10 Print) Card, two copie

FD-816: Background Data Information Fo

CODIS User Information Form
Only data in SDIS that complies with the ¢
between the FBI and the Department gf Paklic Sgfety, the NDIS Procedures Manual,
the NDIS Standards for Acceptancef®f Mata, and the FBI's “Quality Assurance

Standards for Forensic DNA Tesfi yborgiaries” and “Quality Assurance Standards
for DNA Databasing Laboratories™\will Bguploaded to NDIS.

andum of Understanding signed

The State Administrator, esig will be responsible for uploading eligible DNA
profiles to NDIS. Alas o] ot collect or upload profiles from suspects or juvenile
arrestees to NDIS. MDIS Rgs cifrently scheduled uploads from Alaska to occur on

Tuesday. The up e may be changed at the discretion of the NDIS
custodian.

STR profj sic samples that can be “attributed to the putative perpetrator”
and co at 10 or more of the CODIS core STR loci (CSF1PO, D3S1358,

D5S818, D 0, D8S1179, D13S317, D16S539, D18S51, D21S11, FGA, THO1,
vWA) are uploaded to NDIS. New Convicted Offender and Arrestee
data at all 13 of the core STR loci, are uploaded to NDIS. Profiles from
ted human remains, missing persons and relatives of missing persons must
contain the Amelogenin locus to be uploaded to NDIS. D2S1338, D19S433, Penta E
and Penta D are accepted, but not searched at NDIS.

The specimen detail report of a sample at SDIS must be reviewed by a second qualified
individual before the sample will be uploaded to NDIS. Upon completion of the review, a
copy of the specimen detail report is provided to an Administrator. Prior to an NDIS
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upload, the Administrator will ensure that all specimens meeting the NDIS criteria and
for which technical review has been completed, are marked for upload. The
Administrator will also ensure that no specimens are marked that do not meet NDIS
eligibility requirements or for which technical review has not been completed. Typically,
the upload will be an Incremental Upload, except when Full uploads are specifically
requested by NDIS or the FBI contractor.

Once an upload has been processed by the NDIS custodian, a reconciliation¥epdrt will
be received via the CODIS software. The State Administrator will print th ort

reconcile it with database batch worksheets and with the Specimen ort
provided by the DNA analysts. The alternate administrator will also re Wthe
reconciliation reports to confirm the upload of eligible forensic prgfite NIS. This

review is indicated by the alternate’s initials on the first page of t
Reconciliation reports are retained by the State Administrat

All complete DNA profiles uploaded to NDIS are sear by N against the eligible
DNA profiles from other states. Typically, this search cted weekly.

Matches obtained as a result of such searches wMt automatically via the CJIS-

WAN to SDIS. Potential matches are receiyed via the DIS software. These matches
will be reviewed by the State Administratg designee, who will communicate with the
other laboratory agencies and the labgrat8 dlysts to ensure timely disposition,

verification and reporting of any hit

The evaluation and verification of WDI will be in accordance with the NDIS
procedure “Confirm an Inte Cyndidate Match” (most current version, published by
the FBI, US-DOJ), and Sef€ions 388 and 3.6.4 of this document, with due
consideration given to requirements of the other state(s) involved in the NDIS
match.

3.5 Match positijons

Matches SS and dispositioned by a CODIS Administrator or a qualified DNA
analyst. at have not been viewed show the disposition as Candidate Match.
Oncga ma as been viewed, the disposition changes to Pending. Matches should

e of the following dispositions (by right-clicking on the match) as soon as
r it has been assessed and/or confirmed:

Available match dispositions are defined in the NDIS Procedures. The following apply
specifically to the Alaska laboratory:

Investigative information - this disposition is assigned when an offender matches to a
forensic sample, but the offender is not a putative perpetrator (i.e. consensual sex
partner).
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Duplicate match — this disposition is used for duplicated matches (i.e. samples match in
Searcher and then again in Autosearcher)

User defined — the dispositions identified as User Defined #1, #2 and #3 are available
for the laboratory to assign when matches arise that are not defined by any of the other

available dispositions. These are defined as below. User defined disposition uld
not be used for matches occurring at NDIS.
User defined #1 — this disposition is used when a sample that seaiched as a
1 time keyboard search hits to another sample in the databas§
User defined #2 — this disposition is used when a volunteér s
forensic sample in the database

User defined #3 — this disposition is used whe samplgs that match with high
stringency are not from the same individual or al twin (i.e. a bone

marrow donor and recipient)
To ensure that all matches have been reviewed and pr@perly dispositioned, the State

Administrator will generate a list of matché given month, and their dispositions.
atp Wator for review. The alternate

This list will be provided to the alterna

administrator will confirm that all m hawgbeen viewed and that action has been
taken to disposition each match. ernate administrator will confirm the
dispositions of Alaska casework spositioned as No match and all moderate
stringency Alaska casewor . THis report will be initialed by the alternate
Administrator and retaine LI the State Administrator. This reconciliation is not

an audit requirement nedgl not occur immediately at the end of the month.

its to a

The State Adminj riodically run queries for matches with discrepant
dispositions and match at still require a final disposition. These matches should be
reconciled wheRever possible.

3.6 _ Con Ing and Reporting a Candidate Match (DB QAS 9.4; DB QAS
11.2 B WAS 12.1)

Some¢ODIS hits require further verification before the hit can be reported to the
agencypnvestigator. The extent to which a hit requires verification depends on whether
the hit is a Warm hit or a Cold hit. A Warm hit is one where the samples were
previously suspected to originate from the same source. For example, forensic samples
from unsolved burglaries with similar MOs (modus operandi) or a forensic sample from
an assault victim matches an offender sample from a named suspect for whom no
reference sample was available. A Cold hit is one in which there was no prior indication
that the cases or individuals may be related.
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When one or both of the matching samples are mixtures, verification may require
reviewing the electropherograms from which the profiles were obtained. Assessment of
casework matches at less than high stringency must be conducted by two qualified
DNA analysts, as defined in the NDIS procedures. If the match results in the
identification of the source of a sample that was previously unknown, the source ID for
that sample is changed to Yes. If at least one probative source of DNA remains

unidentified, the source ID remains No. A comment is added to the specime rd
regarding the identification of one source.
ropriate,

Whenever possible, candidate matches should be resolved and repo N(
th

within 30 days. In general, the casework analyst that identifies the m worked
a case involved in the match is responsible for initiating the configfgti cess and
authoring the hit letter. All CODIS hit letters require an administrativejreyi€w prior to

contained in the Forensic Biology Procedures Manual.

release. This review is conducted using the CODIS Match vie ecklist

CODIS match detail reports for candidate matches d to be hits will be
retained in the relevant case records in LIMS. CORILS d¥gpogitions should be updated
by the individual receiving relevant communicatiNsumg the hit letter. All
communications, written and verbal, related tg candidage matches will be retained in the
case activities in LIMS. Sample communj or requesting confirmations from other
laboratories and for reporting hits can the NDIS operational procedures for
confirming interstate and intrastate g

letters may be modified and cust

Whenever a CODIS hit lett issied, the final hit disposition and number of
investigations aided will cor in the appropriate record in LIMS. The analyst will
click on the Case Activiigs b8ifon on the Case Info tab, scope the activity using the
Context drop down own in Figure 2), and select the appropriate
disposition in the

nvestigative Information. The original match date is recorded as
activity. The end date is the date the hit letter is drafted. If a match

this manual and in flowcharts in the NDIS operational procedures
to CODIS users on the CJIS-WAN).

Every effort is made to ensure that only qualifying forensic and offender samples are
entered into the database. The laboratory presumes that agencies submitting offender
samples to the laboratory collect only from individuals who qualify under Alaska Statute.
The laboratory verifies that an individual has a qualifying offense prior to releasing
personal information associated with a database hit.
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If a match occurs involving an offender sample that was not collected for a qualifying
offense, the department attorney is contacted and provided with details of the match
and the collection of the offender sample. Matches to offender samples collected “in
good faith” may be reported at the discretion of the department attorney. If being
reported, the match is treated similarly to those for qualifying offenders. If the decision
is made not to report the match, the match is dispositioned as investigative i ation
(in CODIS). Either way, the offender record (DNA profile and all personal informatio
will ultimately be removed from the LIMS system as described in Section/2.

If a match occurs involving an offender sample that was legally colled t faf which

e
a qualifying offense no longer exists, the laboratory may releaseg r relating to
der

the match as long as a court order to expunge the sample has nbt b&en réceived. The

DNA profile and personal information are retained until a cofir
received by the laboratory. \/

If a match occurs with a forensic sample whose sour % n, but that is determined
to be ineligible for CODIS (i.e. consent partner, wiigessNglinjination sample, not likely to
be a perpetrator, etc.), the match in CODIS is dispoSiioned as Investigative
Information. Details of the match will not be grovided tofaw enforcement (or another

laboratory) and the ineligible forensic sarg be removed from CODIS. Additional
9 is given in Section 3.2.

Xpunge is

Apparent conviction matches (d tfon 3.5) with other states can be verified
verbally or by e-mail with the gtheSta ministrator. At a minimum, the name and
date of birth of the offender d Ve verified. This communication is noted in the
match disposition notes i -Jhese matches are dispositioned as such in CODIS

and no action is requir
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El service Activity for Agencys Case No. 09-0001

Context
Laboratory |LAB

Department | Biology DA,

Service | CODIS Hit Letter
Lab Rep | Colins, Michels }

Acthdty Infermation |

Activiry |

Sub Activiy IR
Irvestigative Information

MOI= Forensic Hit =l
MOIS Offender Hit-AK Case

Started |MDIS Offender Hit-AK Offender
SDIS Forensic Hit —
Tegti"]ﬂ“y S0IS Offender Hit

Time Spent

Notes
-
b
- 4
Figure\2. Recording match dispositions in LIMS
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E] service Activity for Agencys Case No. 09-0001
Context
Lahoratoryr| LAE

Department | Biclogy DA,

Service | CODIS Hit Letter

Lab Rep | Colling, Michelle

Activity Information

Ac’tivity| MOIS Offender Hi-2K Caze w |
Sub Activity| |
Time Spent| 000 minutes Oty 0o+
Started | 12/2352004 Completed |12/23:2009

LR AN DIEC M A-Cne Investigation Sidec

Mot needed
Testified
Notes DRA-Cne Investigation Aided
DMA-Two Investigations Aided
-
b
Figure\3, Recording investigations aided in LIMS
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3.6.1 Intrastate Forensic hits (reference Figure 4 flowchart)

Possible matches between two forensic profiles are first assessed to determine if the
profiles were appropriate for entry into CODIS and can be reasonably thought to
originate from the same source.

If the samples are determined to match, are eligible for CODIS, and the source of at

activities (in LIMS) of one of the cases (the unsolved case or, if :
unsolved, the most recent case). In the other case record, th Ivity isyrecorded as
Investigative Information. An investigation aided is recorded{fory@achgfsolved case
(provided it has not previously been counted in a prior hit). The CQDIS hit letter(s)
contains, at a minimum, the following information: th h\eve# the agency(ies) and
agency case numbers involved in the match, and ite:% and brief descriptions
of the items. The hit letter(s) includes a request thagthe cy representative(s)
contacts the laboratory to advise of the status of the 8gse(s) and the probative nature of
the match (as shown in Figure 5). The matglmig counted as a forensic hit (and is
dispositioned as such in CODIS and LIM& A8s the laboratory is notified that the

C e of the sample is not a putative
ribed in the previous paragraph except that no
sted. The match is dispositioned as Investigative
hit'activities are recorded in LIMS.

Information in CODI&.an
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Profiles match and are eligible
for CODIS

One source unknown J Both sources knowﬂ

Investigative
Information in
CODIS —relate cases
in LIMS

Forensic hit in CODIS
(update source ID to I Both sources unknown
Yes) — relate cases in
LIMS Forensic hit in CODIS—

relate cases in LIMS

CODIS match letter

CODIS hit letter K
request in both

request in both
cases or in most CODIS hit letter
current if same request in both

agency cases or in most

cases or in most
current if same
agency

current if same

agency

No hits and no

ne hi : - b X
One hit and one investigations aided

investigation aided

in LIMS in case with One hit and one investigation aided in most

unknown profile recent case — Investigative Information and
one investigation aided in other case

NOTE: investigation aided only recorded the first time a case hits in CODIS

Ry

Figure 4. FlQwcha't for Intrastate Forensic Hit
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State of Alaska

Department of Public Safety

SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

AST/Palmer Case #11-67890, item B345 (swab from stain on window).
Laboratory to advise of the status of the cases and the probative nature of the match.

michelle.collins@alaska.gov.

ikttt . (pthnt

Forensic Scientist IV: Michelle Collins

Report Reviewed by Cheryl Duda

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

June 22, 2011 V
Requesting Agency: Alaska Department of Public Safety Laboratory Number:  09-0001
Agency File Number: 11-12345

e e e AR
Requested Service: CODIS Hit Letter

During a search of the State of Alaska's DNA Index System (SDIS), a confirmed match occurred between a DNA
profile obtained from AST/Palmer Case #11-12345, item AB78 (swab from bottle) and a DNA profile obtained from

This letter is to inform you of a possible investigative lead. Please contact the Alaska Scientific Crime Detection

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907)269-5620 or

Fax (907) 338-6614

Figure 5. Sample Intrastate Forensic Hit Letter
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3.6.2 Intrastate Offender hits (reference Figure 6 flowchart)

Possible offender hits are first assessed to determine if the profiles were appropriate for
entry into CODIS. This assessment includes verification of a qualifying offense for the
offender, and that there is a reasonable possibility that the samples originated from the
same source.

If the samples are determined not to match, no letter is sent to the agency a
match is dispositioned in CODIS as No Match. No action is required in LIMS.If th
offender was not collected for a qualifying offense or does not have a cu ly
qualifying offense, proceed as described in Section 3.6.

Hit letters involving offenders who were juveniles at the time oft hould also
be sent to an appropriate contact at the Department of Juve ust exDJJ).
Language may be added to the hit letters recommending ement

agencies communicate with DJJ regarding the offense

3.6.2.1 Cold hits

If the match is determined to be a cold hit (i.e. to an nder who was not a named
suspect) and the offender’s profile has not eegg previotsly verified, a CODIS
confirmation request is created in LIMS 4§ e offender record and a CODIS hit
letter request is created in LIMS und eYarengic case record. The match detail report
and individual report from LIMS (wjilg dopumeptation of the qualifying offense) are
picked up by the next available afqalySi§whgwill obtain the offender sample and
perform STR analysis to confim t

it. Verification may be done by a qualified latent print analyst in
the department’s Records & Identification unit. Print verification is

Once the profile and the identity of the offender have been confirmed (to the extent
possible), a CODIS hit letter is drafted. The CODIS hit letter typically contains, at a
minimum, the following information: the match level, the agency and agency case
number, the agency item number and a brief description of the item, the name of the
offender and at least one additional piece of personal information (i.e., date of birth,
SSN, APSIN or other state ID number). The letter shall request that the agency
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representative(s) obtains a new sample from the offender and submits it to the
laboratory for analysis and use in future legal proceedings (as shown in Figure 7).
Additionally, the laboratory will request that the agency provide feedback regarding the
current status of the case, and that laboratory be notified if the named offender is
determined not to be the “putative perpetrator”.

When a database sample was submitted without thumbprints, or the offendegs®rint(s)
could not be verified, the body of the letter will indicate that the identity of the‘\offehder

could not be verified by latent prints. When the submitted prints are matc toa
offender other than the person named on the card, no hit letter will be<gsue
until/unless the source of the discrepancy is resolved.

eviously

If the laboratory is later informed that a match is not probative (case

solved or the source of the DNA is not a putative perpetratof), ca ctivity (in
LIMS) and disposition in CODIS are changed to Investigatiye Iffo ion. The
Investigation Aided is removed from the activity in LI ppggpriate notes are
recorded.

If the DNA profile obtained during confirmation is nofgonsistent with the profile already
in the CODIS database, a CODIS Administrator shall bg’notified immediately. The

administrator will notify the DNA Technicgf Man@ger and available options will be
epalcy. The hit letter will not be issued

discussed to discover the source of th
until/unless the discrepancy can begtsolved¥apd the hit confirmed. Similarly, the DNA
Technical Manager will be consulte Kn@wn forensic sample matches an offender
whose identity is not consistent wi wn source of the forensic sample.

If the identity discrepanc
be an e-mail) and the

not esolved, the agency will be notified in writing (may
equest cancelled.

3.6.2.2 Warnf hits

If the match is ggobative and to a named person for whom a reference sample was
unavaila . hit), no profile verification is required. An analyst or

admini dbcreate a CODIS hit letter request in LIMS. Contents of the CODIS hit
lettegare as cribed above.
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Profiles match and are eligible
for CODIS

Offender hit in CODIS
(update source ID to Yes)

— relate records in LIMS

| Cold hit Check latent print Warm hit CODIS hit letter
verification request in forensic
case
Profile Profile
verified unverified

One offender hit and

one investigation

aided in case record
in LIMS

CODIS hit letter CODIS Confirmation
request in forensic request in offender
case record and CODIS
hit letter request in
forensic case

One offender hit and

one investigation

aided in case record
in LIMS

One offender hit and
one investigation
aided in case record
in LIMS

NOTE: investigation aided only recorded the first time a case hits in CODIS |

Fig 6. wchart for Intrastate Offender Hit

Page 35 of 54
All printed copies are uncontrolled. Approved by CODIS Administrator
DNA Technical Manager



Alaska Scientific Crime Detection Laboratory

CODIS Administrative Manual

Issued: 6/20/12
Effective: 6/22/12

Version: COD2012 RO
Status: Archived

State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 23, 2011
Requesting Agency:

Alaska Department of Public Safety Laboratory Number:
Agency File Number: 11-12345
Report To: George Washington

Requested Service: CODIS Hit Letter

During a search of the State of Alaska's DNA Index System (SDIS), a confirmed match occurred between a DNA
profile obtained from AST/Palmer case #11-12345, item A678 (swab from bottle), and a sample submitted from
offender John Doe, DOB 01/02/1965. The identity of the offender has been verified by latent prints.

This letter is to inform you of a possible investigative lead. It is recommended that your agency obtain and submit
to the Alaska Scientific Crime Detection Laboratory an additional biological specimen from this individual that could
be used in future legal proceedings.

Please provide the laboratory with information regarding the current status of this case and notify the laboratory if
the offender named above is determined not to be a perpetrator in this case.

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907)269-5620 or
michelle.collins@alaska.gov.

#wa/mw

Forensic Scientist IV: Michelle Collins

Report Reviewed by Cheryl Duda
5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740

Accredited by ASCLD-LAB Certificate #157

Fax (907) 338-6614

Page 1 of 1

09-0001

Figure 7.

Sample Intrastate Offender Hit Letter
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3.6.3 Interstate Forensic hits (reference Figure 8 flowchart)

As with intrastate forensic matches, possible interstate forensic matches are first
assessed to determine if the profiles were appropriate for entry into CODIS and can be
reasonably thought to have originated from the same source. Typically, the burden is on
the laboratory with the unknown forensic profile to request confirmation of the match.

~\

Profiles match and AK profile
is eligible for CODIS

AK source unknown Only AK source known

Forensic hit in CODIS — Forensic hit in CODIS

update source ID to
Yes, if appropriate Both sources known

Investigative

Information in CODIS Interstate CODIS

Confirmation and
Interstate CODIS
CODIS match letter

Confirmation and y
requests in case

CODIS hit letter e
requests in case CODIS match letter recorain

request in case
record in LIMS

¢ One forensic hit and
no investigations

One forensic hit and
one investigation No hits and no investigations aided in LIMS aided in LIMS

aided in LIMS case

record

with unknown

NOTE: investigation aided only recorded the first time a case hits in CODIS

Fig 8. wchart for Interstate Forensic Hit
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3.6.3.1 Origin of Alaska sample is known

If the samples are determined to be a possible match and the source of the Alaska
sample is known, the CODIS laboratory with the other forensic sample may be
contacted (by e-mail or telephone) to determine the status of the forensic case in the
other state. Alternatively, Alaska may receive a confirmation request from the other

Alaska case and agency contact information to the other State Administr
typically contains, at a minimum, the following information: the matchte
and specimen IDs for both specimens, the requesting laboratory na
enforcement agency case number, item number, brief item des ‘\
name and birthdate of the putative perpetrator, and contact informatipn for the Alaskan
law enforcement agency (as shown in Figure 9). The matgh(is disposi®ned (in CODIS)
as a forensic hit.

A CODIS match letter request is also created in LIMS DIS match letter is sent
to the Alaskan law enforcement agency and cont t tch level, agency names,
agency case numbers, item numbers, brief item des@gption(s) (if available), and contact

information for the law enforcement agencydiathe othey’state (as shown in Figure 10).

CODIS match occurring, the matc
Information. A CODIS match let

ple is not eligible for CODIS entry or should have

been removed previou epartment’s legal representative (or another designated
individual) will be ¢ egarding the appropriate course of action. These situations
will be addresse [ it
reported, the agdministrat@gfor the other laboratory is notified, in writing, that the sample
entry. The match will be dispositioned (in CODIS) as

Investig fOn and appropriate comments included in LIMS. The ineligible
sample ved from CODIS as per Section 3.2.
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 29, 2011 /

Requesting Agency: Utah Bureau of Forensic Services Laboratory Number: 09-0001

Agency File Number: DCO0000012345

O
Requested Service: Interstate CODIS Confirmation

During a search of the National DNA Index System (NDIS), a confirmed match occurred between the following
specimen numbers. The source of our casework specimen has been identified and this report is to inform you of a
possible investigative lead related to your casework specimen. It is recommended that your agency obtain a
biological sample from the individual and that this sample be re-analyzed in your laboratory.

Match ID # DC0000012345
specimen ID # 12345 (AK0020200, swab from beer can)
to specimen ID # ABCdef (UTBCI0011)

Has been determined to be a MATCH

Individual Information:

Name: Donal Duck

DOB: 6/9/1934

State ID: 1234567

Alleged offense: Felony DUI
Offender whereabouts: unknown

Agency contact information:
Detective John Deere
Anchorage Police Department
4501 Elmore Road
Anchorage, AK 99507

(907) 786-8500

%wa/ézwr

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

Figure 9. Sample Interstate Forensic Hit - Hit Letter to Interstate Laboratory
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‘ State of Alaska

: Department of Public Safety
=¥ SCIENTIFIC CRIME DETECTION LABORATORY REPORT

Sean Parnell, Governor

Joseph A. Masters, Commissioner

July 16, 2010

Requesting Agency ANCHORAGE POLICE DEPARTMENT Laboratory Number:  09-0001

Agency File Number: 09-12345

oy B A
Requested Service: CODIS Match Letter

During a search of the National DNA Index System (NDIS), a confirmed match occurred between DNA profiles
obtained from Anchorage PD case #09-12345, item #11235 (vaginal swabs), and Los Angeles Police Department (LAPD)
case #05-003551, item #54655 (vaginal swabs).

Information regarding this match has also been provided to the California DOJ laboratory, to release to the LAPD.

LAPD contact information:
Officer

Los Angeles Police Department
123 Fast Lane

Los Angeles, CA 99999

(513) 644-5454 (phone)

(513) 644-5455 (fax)

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907) 269-5620.

%/ww%éw

Forensic Scientist IV: Michelle Collins

Report Reviewed by Abirami Chidambaram

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157
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Figure 10. Sample Interstate Forensic Hit - Match Letter to AK Law Enforcement
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3.6.3.2 Origin of Alaska sample is unknown

If the samples are determined to match and the source of the Alaska sample is
unknown, the Alaska Administrator will create Interstate CODIS Confirmation and
CODIS hit letter requests in LIMS. The match disposition (in CODIS) is changed to
Forensic Hit. The Interstate CODIS Confirmation letter is issued to the Administrator for
the other laboratory, requesting that confirmation of the match occur, and contains, at a
minimum, the following information: match level, laboratory and agency cont
information, match ID#, casework specimen ID #s for both specimens (seg Figurg 1
When the Alaska Administrator receives confirmation from the other state, g hit le

will be issued to the Alaska law enforcement agency and will contain sagg mifigum, the
following information: match level, the agency names, agency case s, item
numbers and brief item descriptions (if available), and contact i atfep for the
agency outside of Alaska (see Figure 12). The letter may als ntaip information
regarding the putative perpetrator, if provided by the other I%ry

3.6.4 Interstate Offender hits

Possible offender hits are first assessed to deter if rofiles were appropriate for
entry into CODIS (includes verification of a currently ifying offense for the offender)
and can be reasonably thought to originatesmagn the safne source. It is the responsibility

of the laboratory with the forensic sample&ito det@&mine if the candidate match requires
confirmation and establish contact wi eNgborgatory in the other state.

3.6.4.1 Alaskan offender gample (r ence Figure 13 flowchart)

If the candidate match invgive lifying Alaskan offender, the laboratory will
proceed with confirmati e match upon receiving a request from the administrator

of the other laboratory’i the match. If requested, match confirmation will
proceed as descri in 3.6.2.

Ive

y of the offender are confirmed (to the extent possible), the
aboratory is drafted. The letter typically contains, at a minimum,
on: the match level, laboratory name, match ID and specimen IDs
, the name of the offender and at least one additional piece of
pation (i.e., date of birth, SSN, APSIN or other state ID number), and the
st known whereabouts (if available). A sample letter is shown in Figure 14.
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor
Joseph A. Mast: c

June 17, 2011

Requesting Agency: Utah Bureau of Forensic Services Laboratory Number: 09-0001

Agency File Number: DC0000012345

e — A
Requested Service: I CODIS Confir i

During a search of the National DNA Index System (NDIS), a match occurred between the following specimen
numbers. Please begin the match confirmation process. Once the process is completed, please respond with the
match disposition, the investigating agency’s contact information, and information relating to the putative
perpetrator, if available.

Match ID # DC0000012345
casework specimen ID # 12345 (AK0020200, swab from beer can)
to casework specimen ID # ABCdef

Agency contact information:
Case #09-1234; burglary
Detective John Deere
Anchorage Police Department
4501 Elmore Road
Anchorage, AK 99507
(907)786-8500

Wwa/.m

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano
5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

Figure 11. Sample Interstate Forensic Match Confirmation Request
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State of Alaska
22 )\ Department of Public Safety

SCIENTIFIC CRIME DETECTION LABORATORY REPORT

Sean Parnell, Governor

Joseph A. Masters, Commissioner

July 16, 2010
Requesting Agency: ANCHORAGE POLICE DEPARTMENT Laboratory Number: 09-0001
Agency File Number: 09-12345

dtucion, GO A AV

During a search of the National DNA Index System (NDIS), a confirmed match occurred between DNA profiles
obtained from Anchorage PD case #09-12345, item #11235 (vaginal swabs), and Los Angeles Police Department (LAPD)
case #05-003551, item #54655 (vaginal swabs)

This letter is to inform you of a possible investigative lead. Information regarding this match has also been provided to the
California DOJ laboratory, to release to the LAPD.

LAPD contact information:
Officer:

Los Angeles Police Department
123 Fast Lane

Los Angeles, CA 99999

(513) 644-5454 (phone)

(513) 644-5455 (fax)

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907) 269-5620.

%/ww%mux

Forensic Scientist IV: Michelle Collins

Report Reviewed by Abirami Chidambaram

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157
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Figure 12. Sample Interstate Forensic Hit Letter to AK Law Enforcement
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Profiles match and are eligible
for CODIS

Offender hit in CODIS

Check latent print
verification

Profile
verified

Profile
unverified

.

Interstate CODIS
Confirmation
request in offender
record in LIMS

One offender hit in
offender record in
LIMS

Yy

CODIS Confirmation
and Interstate
CODIS Confirmation
requests in offender
record in LIMS

One offender hit in
offender record in
LIMS

Figure 13. Flowchart J6r Interstate Offender Hit — Alaska offender

der without a currently qualifying offense, is handled as previously
tion 3.6. The Administrator of the other state is notified that the name
per cannot be released owing to the inability to verify a qualifying offense.

If the DNA profile obtained during verification is not consistent with the profile already in
the CODIS database, proceed as described in Section 3.6.2.1. If an agency requests
confirmation and the identity discrepancy cannot be resolved, the agency will be notified
in writing (may be an e-mail) and the hit letter request cancelled.
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 29, 2011

Requesting Agency: Utah Bureau of Forensic Services Laboratory Number: 09-0001

Agency File Number: DC0000012345

R e I EETEAUN AR AN

Requested Service: CODIS Confi »

During a search of the National DNA Index System (NDIS), a confirmed match occurred between the following
specimen numbers. The purpose of this report is to inform you of a possible investigative lead related to the
casework specimen number. The offender specimen has been re-examined and the identity has been verified by
latent prints. It is recommended that your agency obtain an additional biological sample from the individual and
that this sample be re-analyzed in your laboratory.

Match ID # DC0000012345
Offender specimen 1D # 12345 (AK0020200)
to casework specimen ID #ABCdef (UTBCI0011)

Has been determined to be a MATCH

OFFENDER INFORMATION
Name: Donald Duck

DOB: 6/9/1934

State ID: 1234567

Qualifying offense: Felony DUI
Offender whereabouts: unknown

#wa/éa;w

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

R4

Figure 14. Sample Interstate Offender Hit Letter to Interstate Laboratory
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3.6.4.2 Alaskan forensic sample (reference Figure 15 flowchart)

If the candidate match involves a forensic sample from Alaska, a CODIS Administrator
or designee must first verify that the samples match.

If the samples are determined to match and the Alaska sample is eligible to be in
CODIS, an Interstate CODIS Confirmation request and a CODIS hit letter request are
created in LIMS and the match disposition (in CODIS) is changed to Offende The
Interstate CODIS Confirmation request is issued to the Administrator for the Othe
laboratory, requesting that confirmation of the match occur, and contains;
minimum, the following information: match level, laboratory name, matsig D
&

ID #s for both specimens and the type of case (if known). A sample |
Figure 16. The hit and investigation aided are recorded in the ¢ i g in LIMS.

When the Alaska Administrator receives confirmation from tie gther e, a hit letter
will be issued to the Alaska law enforcement agency and wiJl contajn, at a minimum, the
following information: match level, the agency name, CW\C number, item
number and brief item description (if available), offen , State, last known
whereabouts, and other relevant information provitigd confirming laboratory (see
Figure 17). The letter shall request that the agency r@gresentative(s) obtains a new
sample from the offender and submits it to flag laboratdfy for analysis and use in future

legal proceedings, and that the agency % laboratory should the match be

determined to be to an individual o butative perpetrator”.
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Profiles match and are eligible
for CODIS

Offender hit in CODIS — Q

update source ID to Yes

Interstate CODIS
Confirmation and
CODIS hit letter

requests in forensic

case

One offender hit and
one investigation
‘ aided in case record

(\&

\
NOTE: investigation aided only recorded the first time a case hits in CODIS

Figu : lowchart for Interstate Offender Hit — Alaska forensic sample
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0. & State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

June 17, 2011

Requesting Agency: Utah Bureau of Forensic Services Laboratory Number: 09-0001

Agency File Number: DC0000012345

e — R
Requested Service: I CODIS Confir i

During a search of the National DNA Index System (NDIS), a match occurred between the specimen numbers
listed below. Please begin the match confirmation process. Once the process is completed, please respond with
the match disposition, the offender's name and at least one additional piece of identifying information, and last
known whereabouts, if available

Match ID # DC0000012345
casework specimen ID # 12345 (AK0020200, alleged sexual assault)
to offender specimen ID # ABCdef

ﬁwa/.m

Forensic Scientist IV: Michelle Collins

Report Reviewed by Sara Graziano
5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740  Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157

Page 1 of 1

Figure 16. Sample Interstate Offender Match Confirmation Request
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State of Alaska

Department of Public Safety
SCIENTIFIC CRIME DETECTION LABORATORY

Sean Parnell, Governor

Joseph A. Masters, Commissioner

L 4

June 23, 2011
Requesting Agency: Alaska Department of Public Safety Laboratory Number: ~ 09-0001
Agency File Number: 11-12345

i S OO A
Requested Service: CODIS Hit Letter

During a search of the National DNA Index System (NDIS), a confirmed match occurred between a DNA profile
obtained from AST/Palmer Case #11-12345, item 651769 (cutting from cotton glove), and a sample submitted
from California offender John Deere, DOB 11/12/1979, whereabouts unknown.

This letter is to inform you of a possible investigative lead. It is recommended that your agency obtain and submit
to the Alaska Scientific Crime Detection Laboratory an additional biological specimen from this individual that could
be used in future legal proceedings.

Please provide the laboratory with information regarding the current status of this case and notify the laboratory if
the offender named above is determined not to be a perpetrator in this case.

If you have any questions, please contact Michelle Collins, the CODIS State Administrator, at (907)269-5620 or
michelle.collins@alaska.gov.

ihatte . (phnk

Forensic Scientist IV: Michelle Collins

Report Reviewed by Cheryl Duda

5500 East Tudor Road Anchorage, AK 99507 Voice (907) 269-5740 Fax (907) 338-6614
Accredited by ASCLD-LAB Certificate #157
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Figure 17. Sample Interstate Offender Hit Letter to AK Law Enforcement
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3.7 Partial Matches and Familial Searching

Occasionally, a candidate match may occur between two samples where it is
determined that the samples are not from the same source. However, based on the
degree of similarity between the profiles, it is possible that the samples are from close
biological relatives. Personally identifiable information will only be released when the
two samples are determined to likely be from the same source. In instances where it is
determined that the offender profile and the forensic profile are likely not fro same
source, no information about the offender will be released.

Likewise, the laboratory will not request confirmation, or the release
identifiable information, for a partial match with another state.

When an out of state laboratory requests personally identifi |on on an
Alaskan offender involved in an NDIS partial match, the d rney will be
consulted to determine whether the information can be relegsed

Familial searching describes an attempt to identify th f a forensic sample by
searching the CODIS database for close biologic f the source. Familial
searching is not currently performed by the laborato

3.8  Hit counting

One of the responsibilities of a CO imgtrator is monthly reporting of the state’s
hits to NDIS. Hits for a calendar MontiRgshoyld be reported on the CJIS-WAN by the
10" of the following month. 10"t counts can be e-mailed to the NDIS unit.

Hit counting is a complex’pfcess arnd the rules for counting hits and investigations

rocedures.

o has been cleared by the FBI as a CODIS IT User. In
e State Administrator, this person performs hardware and software
s to the CODIS computers and backups of the data on the server.

The CODIS server is housed in a server room in the Forensic Biology wing of the
building. This room is accessible only to top management and authorized IT personnel.
Login access to the server is restricted to authorized CODIS/IT users. The CODIS
router is located in the IT section of DPS. CODIS workstations are maintained in the
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Forensic Biology office at the laboratory. The server and workstations are not
maintained on the network with other laboratory computers and do not have access to
the internet.

Full backups of the server are conducted at least once a week and are transferred to
DPS headquarters (and stored in a lockable container) at least once a month.

A CODIS Administrator will update virus definitions on the server and workstation
approximately weekly. This is done using the Hot Link provided on the CIg WAN

\

N
&
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Expungement Checklist
This checklist must be appropriately filled out and attached to requests for expungement and some administrative
removals (as described in section 3.2 of the CODIS Administrative Manual). The initials of the individual performing
each task shall be placed in the space provided to the right of each task.

Offender’s Name
Date Expungement/Removal Request Received Date All Actions Completed

Initials Date
1. Offender’s record(s) located in LIMS? []Yes [ INo

LIMS Case #(s)

Total # of offender samples
If no, do not proceed with remainder of form. Send notification letter to agency/indivié sguesti
expungement, if appropriate.

List additional qualifying offenses, if applicable

2. Criminal History Check completed? [JYes 0
Additional qualifying offense found? [JYes \

If no additional qualifying offense(s) found, proceed to Step #3.
If yes, do not proceed. Send notification letter to agency/indiflidual T@guesting expungement, if appropriate.

3. Offenders profile(s) located in CODIS database? [ INo
If no, proceed to Step #5. If yes, proceed with rest 3.
Profile(s) deleted from SDIS? [ ]Yes [ ]No
SDIS Delete Specimen Report(s) received tware

4. Was the offender profile(s) uploaded to NDIS? [ INo

New upload to NDIS perforpfe [ INo
NDIS upload report receif8ghvia (N CODIS software
5. database [ ]Yes [ INo
[ ]Yes [ INo
6. THIS REQUIRES A WITNESS!
Witnessed by
Witnessed by
7.

tion to R&lI to reset flag in APSIN, if applicable

Confirmation of flag reset received from R&l

9. Notification letter sent to originator of expungement request

All supporting documentation is retained by CODIS Administrator
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Appendix A Revision History
2012 RO | 2011 R1 Location Revision made
Page page
1 1 Document Updated page numbers
Structure
n/a n/a Entire document | Replaced “DNA Comm” with “th IS

software” and updated the names of Qther
CODIS modules to reflect na

that occurred with the C 7.
6 6 Section 2.1 Added procedure for not [

members of CODIS mti

8 8 Section 3 Added “All CODjGsoftwareyfunctions are
accessed by opéningathey&nalyst

Workbench program.”
8 8 Section 3.1 Added twh Pagadrapfs detailing

9 8 Section 3.1 Add Me-Haragraphs detailing

procedur en a sample fails to generate

/ plete profile.
9-10 9 Section 3.1.1 Upd@ted steps for importing CMF files to
fle€t changes with CODIS 7.0 software
upgrade.

15 14 Sectio JChanged “Since statistical analysis of
composite data is not currently permitted,
a composite genetic profile should not be
entered into CODIS when the reportable
STR results are not suitable for
comparison or are suitable only for

exclusions”
) to

“Since statistical analysis of composite
data is only permitted at the discretion of
the Technical Manager, a composite
genetic profile should not be entered into
CODIS when the reportable STR results
are not suitable for comparison or are
suitable only for exclusions”

16 16 Section 3.2 Removed “encrypted” from the following
sentence: This notification may be done by
e-mail.
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21 20 Section 3.3.2.2 | Added “This assessment is recorded on

the match detail report that is later
reconciled with the monthly match report
(section 3.5).” and “Periodically, the
CODIS Administrator will run searches to
encompass samples with less than 10
core loci. Candidate matches are,
in the same manner as those resultin
from the AK New search.”

contained in the For

26 25 Section 3.6 Added “This review is copdictedulsing the
CODIS Match/Hit Rewe I|s
Procedures Man

27 25 Section 3.6 Added procedufe ng matches to
non- quallfylng ffende coIIected in good
faith”.

50 49 Section 3.7 Chan ed Yo “possible” in “However,

th degree of similarity between
it is likely that the samples are
lological relatives.”

50 49 Section 3.7 Added “partial” in “When an out of state
bogatory requests personally identifiable

ijefmation on an Alaskan offender

)nvolved in an NDIS partial match..

CODIS server and workstations to reflect
the move to a new laboratory facility.

A
50-51 49-50 Sw9 Updated information on the location of the

51 50 Sesiion 3.9 Revised the procedure for updating virus
definitions, to reflect the change when
/\ software was upgraded to CODIS 7.0.
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