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1. Introduction

1.1 Background

Alaska Statute (AS) 44.41.035 first went into effect on January 1, 1996; authorizing the
Alaska Department of Public Safety (DPS) to collect a DNA-containing sample (e.g.,
blood sample, buccal swab, or both), from persons convicted of a crime against a
person, for inclusion in a DNA Identification Registration System. The Alaska S§jentific
Crime Detection Laboratory is the entity responsible for maintaining this datab

The database was originally restricted to felony offenses or felony atjesgpts gder AS
11.41 (except AS 11.41.320) or AS 11.46.400. In the following decade, tg lawwas
expanded to include misdemeanor crimes against a person, fel deNAS 11 or AS
28.35, equivalent municipal convictions and registered sex of

HB9O0 further amended this law to include adults arrested fgy quglifyi

44.41.035(b) identifies the offenses that qualify an indivigllaNor KclUsion in the
database.

As outlined in AS 44.41.035(f), the DNA Identificati tration System is
confidential and may only be used for providing DN ification for law enforcement
purposes and for statistical blind analyses. Af8@gng unauthorized access to the
database samples or data derived from Wples is a class C felony.

Offenders whose DNA profile is pa
profile. When the laboratory recet
designee will provide the labogator
profile. The legal assistant
representative), releasin

ply to the offender (or the offender’s legal
rofile 1 him/her. A record of this communication will be

retained electronically e C&kQoratory Information Management System (LIMS). The
Specimen Detail R COADIS will not be released to the offender. When access
to the database, peWgitted by statute, is requested, a CODIS Administrator will

n request to use an offender sample as a known reference sample
in a specivg gamagper set of cases. The laboratory will inform the agency that database

eligible for CODIS entry, it will be entered into the database and searched against
offenders in the database. Matches will be reported as in Section 3.6.
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1.2 The Process of DNA Registration
Offender (qualifying convicted offender / qualifying arrestee) DNA samples are

collected by correctional centers and law enforcement agencies in Alaska and
submitted to the laboratory for inclusion in the DNA Identification Registration System.
Thumbprints from the offender are collected simultaneously and submitted along with
the DNA sample. The department provides agencies with DNA Database Coll@gtion
Kits to facilitate the process of DNA and thumbprint collection. Each kit includ NA
collection card, where the offender’s personal information and thumbprintSyare
recorded, and sterile swabs for collecting the DNA sample. Instructiga
collection and submission are included with each DNA Database Colectl®
laboratory has also created a video for training law enforcementgfghé tion
process. ( i |

The offender DNA samples and accompanying thumbprigs r&ie ed by the
laboratory via U.S. mail or hand delivery. DNA collectioy kits §re typically received in
the evidence section, and opened and inspected togsses§s thentegrity of the contents.

Samples with questionable integrity are brought to t tion of a CODIS
Administrator and may still be suitable for analysis. IS administrator will
determine the course of action for samples stionable integrity.

aged in the LIMS. Offender samples
S and assigned unique numeric
identifiers. Detailed information ISq(ocghs is contained in the Forensic Science
Support / Evidence Control M

The DNA ldentification Registration S

bprints, and if the sample has been assigned
The LIMS is also used to track duplicate samples

th the unique identifier and stored at the laboratory pending
mitely thereafter (exceptions described in Section 3.2). The portion of
the
and | on (R&l) for verification of the offender’s identity. Verification is indicated
by the\date’and initials, on the card, of the person performing the identification.
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1.3 The Combined DNA Index System (CODIS)

CODIS is a computer database designed to house DNA profiles from convicted
offenders, juveniles adjudicated as delinquents, arrestees, unidentified human remains,
voluntary donors and forensic samples, in various searchable indices. The purpose of
CODIS is to create a national information repository where CODIS sponsored
laboratories can share DNA information. The comparison of DNA profiles bet n
different laboratories has the potential for generating investigative leads by loc

DNA matches between cases previously thought to be unrelated, and to tif
putative perpetrators in unknown suspect cases.

As previously described, Alaska Statute 44.41.035 authorizes t a partment of
Public Safety to establish a DNA Identification Registration S m gontahing DNA
samples from qualifying arrestees, convicted offenders andaceriain r individuals.
DNA samples from qualifying individuals are analyzed ingfo®se. \I' h€ resulting genetic
profiles are technically reviewed and entered into CODIY.

The CODIS database is comprised of indices at thr istyct levels: Local, State, and

National. The State DNA Index System (SDIS) for A is located at the laboratory.
The profiles from samples in the various ingh re searched against each other at the
state level.

The State of Alaska does not have l@gal aboratories. In states with LDIS

laboratories, profiles are first sear§he theg?local level and then uploaded to the state
(SDIS) laboratories, where they aré\sear@fed against all eligible profiles within that
state.

The National DNA Ind NDIS) is a centralized index of DNA profiles
maintained by the FEdgler u of Investigation (FBI). Eligible DNA profiles from

offenders (inclu iles’and arrestees) and forensic samples believed to be
associated withf'putative Yerpetrators” are contributed to NDIS by the state laboratory.

sic profiles in the Forensic Index. A set of 13 core STR loci for
tablished by the FBI-sponsored Short Tandem Repeat

D16S539, CSF1PO, THO1 and TPOX.

As described in the NDIS Procedures Manual and the NDIS Standards for Acceptance
of DNA Data, CODIS users who generate data for inclusion in the database are
required to complete an annual review of the specimen categories accepted at NDIS,
and additional rules governing the upload of data. The annual review and test are
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completed on the CJIS-WAN (Criminal Justice Information Services Wide Area
Network; i.e. the NDIS network). Upon successfully completing the test, the user is able
to print out a certificate that will be retained in the individual’s training record in the
LIMS. Completion of the review and test are monitored electronically by NDIS and
individuals not successfully completing the test by the deadline will be temporarily
unable to contribute data to NDIS.

The CODIS software is provided to the laboratory by the FBI. Upgrades and M

modifications to the software are periodically provided to the laboratory byAghe
through an FBI contractor. CODIS is a dynamic system, and thereforgginde®yoes both

Qg of e
dic §pdates to

The policies, procedures and work instructions outlined i mynudl are meant to
supplement the NDIS Procedures and applicable federﬁd tat® laws. The use of the
t Qur

major and minor software upgrades, which may cause the actual opé
software to vary slightly from what is described in this documen
this manual will be made to accommodate these changes.

CODIS system in Alaska is in accordance with the mos rendversions of this manual
and the NDIS Operating Procedures, federal and st , and the policies and
procedures of the FBI and their contractor(s). Portio his manual are taken from
jcense Agreement between the
ohibited from copying or distributing
gategral to individuals or organizations

fro

these materials. In accordance with the CQOJs
department and the FBI, the laboratory i
the CODIS software and associated en
outside of the department without ro

Q
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2. The CODIS State Administrator

2.1 Duties and Responsibilities

The CODIS State Administrator serves as the manager in charge of the DNA
Identification Registration System and CODIS, at the Alaska Scientific Crime Detection
Laboratory. At the laboratory, one on-site individual serves as the administrator for both
casework and database operations. The State Administrator is the central poirigf
contact for CODIS operations in the laboratory and serves as the gatekeeper f A
data entered into CODIS. The laboratory shall not upload data to NDIS if

administrator position is vacant.
ry’s CODIS

are dispositioned in accordance with NDIS operational res. The Administrator
will also keep DNA discipline members informed of ghandes artd updates to NDIS
procedures. The Administrator is typically notified o hanges/updates via
bulletins from the CODIS unit. Bulletins containing in tion pertinent to the discipline
are made available for all discipline membegsS@ygead. Discipline members will initial and
date the bulletin to acknowledge that they&§ dhd and understood this information,
and the bulletin is retained in the LIM$Bull8 golely for the use of CODIS
administrators are available on the ¥nd do not need to be retained at the
laboratory. Administrator function§rel28gd tgCODIS hardware and software may be
delegated to the department’'sd T (INform3®on Technology) staff with CODIS clearance
(CODIS IT Users).

The State CODIS Administrator is responsible for administering
network, scheduling and documenting the CODIS computer tr&i
assuring that the security and quality of data stored in COLAUS |
state and/or federal law and NDIS operational procedu ayd

If a situation arises tha
CODIS, the State [
laboratory’s partigt

ct reliability or security of the data and operation of
rNas the authority to terminate an analyst’s or the

If réquired, in the absence of the State Administrator and may assist the State
ator with routine management of the CODIS system. This individual must also
complete the CODIS User Training Class and the FBI DNA Auditor training.
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2.2  Qualifications

The CODIS administrator and alternate must be employees of the laboratory and must
meet the educational and experience requirements as set forth in both the QAS for
Forensic DNA Testing Laboratories and the QAS for DNA Databasing Laboratories.
The persons must also be current or previously qualified casework DNA analysts with
documented mixture interpretation training.

of the CODIS system. The FBI auditor training shall be completed wigaig oneear of
ended that
dards. The
version of

The administrator and alternate shall have training on the operation and x t

appointment, if not previously attended. Although not required, it is ré
both administrators complete training on the current Quality As g
FBI sponsored CODIS software training shall be completed (fé&y the §urrent
the software) within six months of appointment, if not previgusiyattepg€&d.

per calendar year that is relevant to developments ifD and shall participate in

Additionally, these individuals shall have a minimum of § hour§ of continuing education
NA typi
a program for review of scientific literature.

their education, experience, and training Mons evaluated and approved during

two external audits. @

The laboratory shall maintain documentati ODIS administrators that have had
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3. The CODIS Software
All CODIS software functions are accessed by opening the Analyst Workbench
program.

3.1 STR Data Entry

All specimens to be entered into or searched in CODIS shall be subjected to t
concordant assessments by a currently qualified analyst and a technical revie
Alternatively, the laboratory may use an NDIS approved Expert System ag

The manual technical review of a specimen shall include a review of
worksheets and electronic data supporting the results; a review [
verify that they are supported by the raw or analyzed data; ar ontrols,

The review of forensic specimens shall also include verKicatiog of\the profile’s eligibility
for CODIS, that the correct DNA types are obtaine , and a means of

assuring that the sample is assigned to the appropr cimen category. The review
of specimen eligibility and specimen category occur
on the review checklist. The laboratory sha est appropriate elimination standards

prior to entry of forensic unknowns/mixt %
VG ;

documented in the LIMS. The technic
sample electropherogram and Speciuen)RetdWReport (reviewer’s date and initials),

checklist. Additional informati
be found in the relevant For idlogy Procedure Manuals.

le. Oying to software permission restrictions, modification may need
iil#”the original analyst or a CODIS administrator. The analyst
shall verify (through biographical information) that both samples

uploadyFhe SDIS details printout does not need to be retained once the reconciliation
report is archived.

Similarly, a casework sample originally entered as a mixture may later be modified
based on additional evidence being worked or a CODIS match occurring. Any updates
to casework entries must be technically reviewed with the SDIS details being added to
the case record.
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DNA profiles generated at the laboratory will be entered into CODIS either via manual
entry or as a CMF file (common message format). DNA profiles from casework are
entered into CODIS manually via the “STR/Y-STR Data Entry” function under the Tools
drop-down menu. CMF files are used to upload offender batch files to SDIS via
Specimen Manager. Each profile entered into CODIS will have a unique Specimen ID
(typically the laboratory case and item #) and be assigned to a particular specifgen
category. The following specimen categories are accepted in Alaska’s SDIS: a e,
biological child, biological father, biological mother, biological sibling, CO licgfe,
convicted offender, deduced victim known, detainee, forensic mixture,orenS¢ mixture
Alaska, forensic partial, forensic partial Alaska, forensic unknown, mg 3| relftive,
missing person, paternal relative, staff (profiles of laboratory st tagedYy written
consent), staff duplicate (analyst samples randomly placed in hes for
guality assurance purposes), unidentified person and volungeer\(sa

law enforcement that are accompanied by written conse enyy iMto the CODIS
database).

Although there is no absolute minimum number of ¢ | required for an offender
sample to be entered into the state database, data e present at all 13 core loci

for an offender sample to be uploaded to
generate a profile for all 13 core loci and
sample for the individual, the analyst
ID number from the case record in
offender will result in a new requ is. The analyst will also enter “profile
failed” in the “NO.” field in the dndiy ab in LIMS.

hen an offender profile fails to

cargerated persons, probation/parole officers, and/or
Department of Waw persO®riel when an offender is not in custody but has an upcoming
court date. The@equest)will be documented in the case record in the LIMS. lItis
recogniz tt fS not always a mechanism by which to obtain the new sample.
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3.1.1 Exporting offender batches from GeneMapper ID-X and Importing into
CODIS

Batches of offender samples analyzed in-house will be exported from GeneMapper ID-
X as CMF 3.2 (.xml) files and then imported into SDIS as follows:
a. If any of the samples to be uploaded had complete locus dropout, do the
following before proceeding to step b.
1. Open the GeneMapper export file in Notepad on the CODIS

workstation.
2. Using the search and replace function, find all <LO > leave
the replace field blank
3. Save the modified .xml file.
b. Open Specimen Manager from the Analyst Worlpenc
C. Select Import Specimens under the Specimeg Magag Il down menu
or click on the Import icon on the toolbar.
d. Select the appropriate CMF file (.xml) and\click ®pen. When prompted,
the CODIS User importing the file shofld s&lect Data Import and their
User ID and click OK.
e. A message will appear indicating that thg”ifport file was successfully
imported; click OK.
f. Open the Message Center.digd sele@t the Import STR Files tab; double
click on the bold file to v, e.
g Select the Import Re Opfble click on the bold file.
h The reconciliation r tailgthe samples that will be imported. The

gh and execute using the icon in the toolbar. The

I. Once any grotdgms arecorrected, the analyst can select the file within the
DO

Atch Paperwork.
J- Fdr sampleSthat were manually reviewed, select Yes, if appropriate, for

Fate comments. Alternatively, this may be done in the STR Data
odule. Save edits.
k. -mark any profiles not suitable for upload to NDIS.
CODIS Administrator or another qualified analyst may be consulted to

troubleshoot problems with importing offender batches.
Administrative review is completed by a CODIS Administrator or qualified
database analyst.

n. Upload of NDIS eligible profiles is completed by a CODIS Administrator.
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n. Prior to NDIS upload, the duplicate offender and AK new search are run.

These searches are scheduled to occur automatically Monday-Friday at
7pm. Data entered into SDIS on a Tuesday (prior to the NDIS upload) is
searched manually by an analyst or an administrator, prior to upload.
Additional information on offender duplicates searches is contained in
section 3.3.2.1 of this manual. Additional information on the AK rigw
search is contained in section 3.3.2.2 of this manual.

0. Once the samples have been successfully uploaded to NDI&, the
paperwork will be returned to the analyst to be filed in LIMS.

3.1.2 Manual Entry of Profiles of Offender Specimens
Profiles of Convicted Offender and Arrestee specimens willabe §nter to CODIS with

a specimen ID that is identical to the unique identifier as d t§ th&sample upon

receipt at the laboratory.

The steps below outline the procedure for manually INg an offender profile into

CODIs:
a. Open the STR Data Entry fe
b. Enter the numeric Specimex
C. Select the appropriate Sp#&ci

der the Tools drop-down menu

convicted of t for'which the arrestee sample was collected.)
d. The name entering the profile will be populated
automati

pertinent information may be entered in the Comments field
both the first and second readings, verifying that there are no
iscrepancies between the readings, and save the entry

rint 2 copies of the Specimen Detail Report.

It is optional to search the profile at this time using Searcher. This may be
done using the Search button. Samples not searched manually will be
searched as part of the nightly autosearch.
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All paperwork generated in the course of profiling offender samples (in casework
batches) will be retained in the offender record in LIMS. One copy of the specimen
detail report for each sample entered manually is reviewed (specimen ID, specimen
category, source ID, partial profile and data entry) and included with the paperwork in
LIMS. A second copy is given to a CODIS Administrator after review has been
completed. This signals to the Administrator that the sample may be searched and

uploaded to NDIS, if eligible. V

3.1.3 CODIS Entry of Data Generated by a Contract Laboratory

The procedure for importing data generated by a contract laborator
on the version of the CODIS software and the format in which d g
Therefore, as needed, detailed procedures will be written that
contract laboratory at the time of analysis. These procedur
data and administrative paperwork associated with the sgecNc cyntract.

Whenever samples for CODIS are to be analyzed veqndor mboratory, the
laboratory’s DNA technical leader will document an patgin the approval of the
technical specifications of the contract between the | tory and the vendor

arding the contract. Additionally, the
vendor laboratory’s compliance with

laboratory. This approval must occur prior
technical leader will maintain documentas

the FBI QAS standards and the accre i rements of federal law. Similar
procedures must be followed if the be taking ownership of data
generated as a result of a contrae§be vendor laboratory and a law enforcement
agency. An on-site visit of the gen tory will be performed as outlined in

eting the requirements in standard 17.6 of the QAS for
ratories, and will include a review of the elements identified

view checklist that will be retained by the laboratory. The
incorporate random reanalysis of samples and/or the inclusion of
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3.1.4 Forensic Casework Profiles

Profiles from biological samples found at the scene of the crime are entered into the
Forensic Index of CODIS. As per the NDIS operational procedures, only forensic
profiles that are attributable to the “putative perpetrator” may be entered into CODIS.
Profiles or alleles unambiguously attributed to other individuals (i.e. victim, boyfriend,
husband, known eliminations) are not acceptable. When there is ambiguity as W the
origin of a profile or alleles, the profile may be entered if there is a possibility o
perpetrator being the source. Justification for entry of questionable sampl8g sha#lld Be
documented in the comments section during data entry.

A forensic casework profile that matches a suspect may be ent [ DIS. If the
DNA results in a case indicate that only one perpetrator is inv@ved, bnly the most
complete or most probative STR profile for that case matcigang Xe siigfect will be
entered into CODIS. Additional profiles appearing to be hesanme suspect, but with
less genetic data, will not be entered into CODIS. In fofghsic'§ases involving more than
one perpetrator, more than one STR profile may beggntehed inté CODIS if the probative
profiles from different items of evidence are found t sistent with different
individuals.
The steps below outline the procedure for g
a. Open the STR Data Entry featufg

WO a forensic profile into CODIS:
eQthe Tools drop-down menu

= “U”is only ent ple whose source is unknown
= 04-0652ist

= 55KC is te labBpratoy/item # (may have the # sign in front of the

item)
C. pecimen Category (typically Forensic Unknown,
sic Partial Alaska, Forensic Mixture or Forensic
d f the analyst entering the profile

r No for Source 1D
s or No for Partial Profile (yes indicates either locus or allelic

Enter the first and second readings, verifying that there are no discrepancies
between the readings, and save the entry

J. Itis optional to search the profile at this time using Searcher. This may be
done using the Search button. If there is a match identifying the source of the
sample, the source ID is changed to Yes and the profile saved again.
Samples not searched manually will be searched as part of the nightly
autosearch.
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k. Print 2 copies of the Specimen Detail Report. One copy is reviewed (refer to
section 3.1 of this document) and then initialed and dated by the technical
reviewer for retention in the case record. The second copy is provided to the
State Administrator upon completion of the review. This signals to the
Administrator that the sample may be searched and uploaded to NDIS, if

eligible.
3.14.1 Forensic Mixtures
A forensic mixture profile composed of alleles from more than one inghiyg ay be
suitable for entry into CODIS if all or part of the profile may be attrib the)putative

perpetrator(s).
The mixture profile should be evaluated to determine whet@er iNs a priate to enter
the whole mixture profile, only the major or minor compogeny, only tHose alleles clearly
foreign to the victim, or not enter the profile into CODIS\at all.\lt iSrecognized that
some mixture profiles are simply not suitable for entgg int§y CODIS. Profiles that are not
suitable for comparison or suitable for exclusions o% er the Forensic Biology

n

Discipline Procedure Manual) shall not be entered i IS.

y into CODIS if it is concluded that a
Bf ambiguous offender hits, or that

Ous candidate when searches are made
luate the profile using the Match

ine whether that profile is appropriate for
Alaska) or also uploadable to NDIS (Forensic
DIS Administrator or another qualified analyst if

A forensic mixture profile is not appropri

such a profile will frequently beco
of forensic profiles. The DNA an
Estimator (in the CODIS soft

Mixture). The analyst m
needed.

at one locus, the analyst may designate obligate alleles
using a ‘+’ sign @fter th le. Only one obligate allele can be designated per locus.

necessar, may consult with a CODIS Administrator or another qualified
analyst to s determination.
Whe od of entering the profile allows for the possibility of additional

perpeiéator’alleles that were not entered, the analyst should indicate this with a Yes in
the pargal profile field. When alleles attributed to the victim or other known individuals
are subtracted from the profile (intentionally not entered), this should be indicated in the
Comments field.
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3.14.1.1 Match Estimator

The Match Estimator (in the Popstats module of the CODIS software) is used to assess
Forensic Mixtures and Forensic Partial profiles to determine their suitability for entry into
SDIS and upload to NDIS. Profiles not meeting the required threshold will not be
entered or uploaded.

Procedure
a. Open Popstats (in the Analyst Workbench or the Standalone version
double click on Match Estimation to open the tool

b. In the Target Profile window, enter the sample Specimen I

c. Set the size of the database to the approximate size of thd
The State Administrator will update this number at le
it next to the CODIS workstations. Confirm that the
the FBI\STR database.

d. Leave the Loci Allowed to Miss set to zero

e. Enter the profile using the numeric keyboard.
designated with the + sign

f. Click Calculate. Click Print, and then Mat ation Report.

g. Repeat step c using the approximate size State database. This number
will also be posted next to the CO® orkstations. The match estimation for
the state database must be ca ith both the FBI\STR and Alaska
population databases.

h. The Match Estimation R
with the other materials4pei
Reports are not retgined

al gFatabase.
3rly and post
is set to use

bligqte alleles may be

provided to the technical reviewer along
itted for review. The Match Estimation
se file once review has been completed.

Interpretation
Samples that are esti

be entered into SDI
matches in the s

Results Table afe provi
technical review@The C

erate 10 or less matches in the state database may
s that are estimated to generate more than 10
, the Match Estimation Reports and a copy of the STR
o the CODIS Administrator upon completion of the
IS Administrator will enter the profiles into the Batch Target

least 10 core loci that are estimated to generate no more than

appr match per population in the size of the national database may be
uploadgd ta"NDIS. As with Forensic Unknown specimens, a copy of the SDIS detalils is
markedyNDIS” and provided to the CODIS Administrator upon completion of the cases
review.

Profiles that don’t meet match estimation requirements, but would otherwise be eligible
for entry are listed on the STR review checklist with a notation regarding the failed
match estimation.
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3.14.2 Forensic Partial Profiles

For the purposes of CODIS, a partial profile is a profile in which potential allelic peaks
from the perpetrator(s) are visualized below the reporting threshold (suggesting allelic
dropout) at one or more core loci. These profiles may be entered either as Forensic
Partial or Forensic Partial Alaska, depending on whether they meet the match
estimation thresholds for SDIS and NDIS (following procedure detailed in the previous
section). Partial profiles that meet only the SDIS threshold will be entered as nsic
Partial Alaska. These profiles are not uploaded to NDIS. Profiles meeting,the

threshold are entered as Forensic Partial. \
3.1.4.3 Profiles of Missing Persons, Unidentified Hum e% and
erggdl

Relatives of Missing Persons

Profiles of missing persons or unidentified human remain

the Specimen Category Unidentified Person. Source IQ Will iNitialy be No for these
samples. These samples must contain at least 8 STR logi andfAmelogenin to be eligible
for upload to NDIS. Relatives of Missing Persons m% beentered into one of the

e ant nto CODIS in

following specimen categories with the Source ID m es: Biological Child,

Biological Father, Biological Mother, Biological Sibling#M&ternal Relative or Paternal
Relative. The Specimen ID for these sampj€s Cqmsists of the laboratory case and item
#s as described above for forensic case v.% PsS.

3.1.4.4 Composite Profile

Composite genetic profiles apgdefined ag’being created by combining typing results
from multiple injections of agsing plification and/or multiple amplifications of a
single DNA extract. Th ory allows for entry of composite profiles when doing so
is likely to have the i cing the number of coincidental matches to a profile.

A composite gene f uld not be entered into CODIS when the reportable STR

Interpretation s@ction of te Forensic Biology Discipline Procedures Manual). When
composite e roples are entered into CODIS, descriptive comments should be
included4 comments section during STR data entry.
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3.2 Administrative Removal / Expungement of Profiles

It is recognized that occasionally a profile that was previously entered into CODIS will
need to be removed or expunged. A CODIS Administrator will promptly delete a profile
from a Convicted Offender (including a juvenile) or Arrestee upon receipt of a court
order to expunge (in accordance with AS44.41.035, DNA Identification Act of 1994,
DNA Analysis Backlog Elimination Act of 2000, and DNA Fingerprint Act of 20@%), if the
individual does not have another offense that currently qualifies them for inclusjorjig the
database.

Expungement is the removal of a DNA record at the state and/or nat{Q deXlevels in
response to the following:

e A court order that has overturned an offender’s conyictioy for pgffualifying
offense.

e A court order establishing that charges were disn\jssed\or resulted in acquittal, or
no additional qualifying charges were filed wiggin the time period established by
the court order. &

e a court order directing deletion of a

An Expungement Checklist is to be started,#
) ile) or Arrestee is received. A

profile from a Convicted Offender (includ
CODIS Administrator will search LIM de
database sample(s) from the indivi

If no samples are located andgao profile s been entered, a letter is sent to the
originator of the expunge
offender samples from t nd no profile has been entered. This letter may

ator or the laboratory legal assistant.

t's legal counsel with information relating to the expungement
ing offense that is outside the scope of the expungement order. All
NA profiles, and personal information are to be retained by the

labor a course of action is determined by the department’s legal counsel. If
legal c@unsel advises that the sample may be retained, this will be communicated ,in
writing, 0 the originator of the expungement request. If department legal counsel

directs that a profile be deleted and/or samples destroyed, the CODIS administrator (or
designee) will proceed with expungement as described below.
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If no other qualifying offense is identified, the CODIS administrator (or designee) will
retrieve the offender information card and DNA sample, transfer custody of the sample
to him/herself and then disposition the sample as destroyed. If a DNA profile has been
entered into CODIS, details of the reason for removal should be placed in the
Comments section of the specimen record and the specimen deleted from CODIS.

a. Locate the sample in Specimen Manager, highlight the specimen and

then click on the STR Data Entry icon in the toolbar.
b. The specimen will open in STR Data Entry where the comments % be
recorded. These comments will be captured on the SDIS Spgcimé
Deletion Report.

c. Save the specimen and close STR Data Entry.
d. Right-click on the specimen in Specimen Manager, Delete
Specimen from the drop down menu. The corre Specimen

e. If the profile of the specimen requiring ad
expungement has been uploaded to NDI elefon Yrom NDIS will occur
at the upload session immediately follgwing\spechnen deletion from SDIS.
Reconciliation reports documenting th en’s removal from NDIS
will be retained along with the other rel ocumentation.

The personal information record in LIMS
locating the offender’s record and re i ime, date of birth and APSIN (State

ID) number in the Individuals tab. T, en secured by right mouse clicking on
the Case Info tab in LIMS and sel&cti esprict Case. This should only be done by the

pe expunged. This is accomplished by

The buccal sample is pl the trash (biohazard receptacle if a blood sample) and
the print portion of the edded. Both of these steps must be witnessed and
recorded. A letter coufirmj ohipliance with the order to expunge will be sent to the
originator of the request.

The court order@Q expunge, the Expungement Checklist, Specimen Deletion Reports
from CO of the letter indicating compliance will be retained by a CODIS

dg’tor offenders are expunged/removed, R&I should be notified to reset the
approfpate’ilag in APSIN (if the card was previously sent to R&I for latent verification).

jiication may be done by e-mail. A record of this communication will be retained
with the other related paperwork.
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3.2.1 Samples Collected for Non-Qualifying Offenses

Occasionally, a sample received by the laboratory for entry into CODIS is destroyed
prior to being logged into LIMS. Typically, this occurs when the laboratory becomes
aware, prior to the sample being logged into LIMS, that the individual does not have a
qualifying offense. A record of these samples (individual’s name and date of birth) is
retained by a CODIS Administrator. These samples do not require an Expungement
Checklist and destruction of these samples does not need to be witnessed.

Prior to reporting a CODIS hit, the qualifying offense for the offender mustge vagficd. If
it is determined that the sample was collected for a non-qualifying offagse,
will be destroyed and the individual’s record secured in LIMS. Remogal G
samples from LIMS and CODIS is accomplished by the same pagdge as
expungement, except that notification is not required upon co [ g removal. If it
is determined that the sample was collected for a qualifyinggoffnse, o is eligible for
expungement in accordance with AS44.41.035, the labogtto y rétain the sample
and related records as long as no court order for expunjemel has been received by
the laboratory.

ter identified as originating from
someone other than the putative perp be removed from CODIS. Prior to

ploded to NDIS, deletion from NDIS will occur at the upload
session immedigtely folloWrg specimen deletion from SDIS. Reconciliation reports
documenting th ichen’s removal from NDIS will be retained along with the other
relevant et
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3.3 Searching the CODIS Indices

The Searcher and Autosearcher programs are the CODIS software modules that permit
the searching of DNA profiles from various indices against other DNA profiles. Different
search configurations are used depending on the type of sample being searched.
Searches are conducted in accordance with federal/state law and the NDIS procedures.
Detailed information on the use of these programs is contained in the CODIS Software
training manual (provided during the FBI sponsored software training class).

perform a search of the appropriate sample indices for potentia '@ bptween the
new sample and samples already in the database. Manual se issnot required
since Autosearches are scheduled to run nightly.

3.3.1 Use of Searcher at the time of data entry

Upon entering a new forensic or offender sample into CODIS, the Ca st may
C

hin

Typically, forensic profiles can be searched with the defqult cogfiguration. The default
search configuration requires that a forensic profile fgve Y0 of the 13 core loci to be
searched. Matches will be returned for samples with a§t ten loci that match at
moderate stringency. When searched with these seag€h Parameters, some forensic

stringency must be done wit conglderation. The main goal is to not
erroneously eliminate the trator from the pool of candidates by improper
stringency customizatio the search is conducted. CODIS analysts may seek the

searches. The sear

s are included as part of a match detail report and do
not require sep d [

tation.

an self matches are returned, the analyst should print the matches to
itior,and follow-up, if necessary. The analyst will then assess each

a locus to locus comparison and disposition matches in the

gow. Matches may also be dispositioned by a CODIS Administrator.

If matches g

possible
dispygition

Can pétches, at less than high stringency, between an offender and an unknown
forensiC spécimen or between two forensic specimens (at least one in which the source
is unkn®Wn) require assessment by two qualified analysts. This assessment is

documented by the initials of both analysts (along with the disposition) on the match
details report. Self-matches do not require any action. The analyst can close Searcher
without saving the matches as they will be duplicated during the scheduled autosearch.
A list of possible dispositions is provided in Section 3.5. If there is a forensic or offender
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hit (e.g., identifying the source of a sample that was previously unknown) the source ID
should be changed to Yes and the specimen re-saved in STR Data Entry.

Match detail reports will be printed out for all matches that cannot be immediately
dispositioned as conviction match, benchwork match or offender duplicate. Match detail
reports for matches ultimately dispositioned as forensic and offender hits will be
retained with the case record(s). Section 3.6 contains information on match
confirmation and reporting of forensic and offender hits.

3.3.2 Use of Autosearcher

An autosearch of the database is performed to detect possible

; previously
identified by the CODIS analysts. Several autosearch configufgiions\ar
C
0

available
depending on the purpose of the search. Autosearches to jgdlentify of er duplicates
and casework matches are scheduled to run automaticg\. | Administrator will

assess and disposition matches resulting from autosea : igurations in addition
to those discussed below may be used on a case bgcas® basis.
Matches identified using Searcher (and saved in Ma nager) will be identified

again with Autosearcher. These duplicate p@8Rgs are dispositioned as “Duplicate” in
% sition comments.

CODIS, referencing the original match i

3.3.2.1 Duplicate Offenders

The Duplicate Offender confi
one offender sample in CORIS.
batch to SDIS, and befoge t
samples in an offend

IS d to search for offenders with more than
earch is performed after an upload of an offender
uploaded to NDIS. A minimum of 5% of the

Id be quality control samples. These samples may be
offender samples, or an offender duplicate for a
results of the duplicate offender search will be checked

arrestee is changed to CO Duplicate.
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CO Duplicates are not uploaded to NDIS. Therefore, if the CO Duplicate is the more
complete profile, STR data can be transcribed to the non-duplicate sample to allow for
upload to NDIS. This should be reflected in the comments section of the specimen. If a
sample already at NDIS is changed to CO Duplicate, the sample is automatically
unmarked and removed from the NDIS level upon the next upload from the state
laboratory. This will be indicated on the next reconciliation report from NDIS.

The administrative review of a batch of offender samples must include a revie\m

matches resulting from an Offender Duplicate search. If the search resuliSyn a
stringency match between two samples that do not appear to be duplicates Mgm the
same individual (or identical twins), the Administrator and/or Techni agor will be

notified and available options will be discussed to discover the

discrepancy. Samples from the batch with the discrepancy wil\riot bg u ded to NDIS
until the discrepancy is resolved and/or approval is receivegd froyn th A Technical
Manager.

Once all matches from the search have been recongiled \Staff ®uplicate samples
(processed and uploaded as part of the minimum 5 y assurance samples) and
Staff Duplicate matches may be deleted.

3.3.2.2 AK New

The AK New configuration is used egbeh sINples entered into CODIS since the last
autosearch. This search is typica§ pefgrmegtl by a CODIS Administrator and searches
all of the indices except Relatiyes of MisSpfg Persons.

tosearcher are saved to Match Manager

tor or other qualified DNA analyst will assess each

s comparison and disposition the match in Match

, g, at less than high stringency, between an offender and an
unknown forengic speci or between two forensic specimens (at least one in which
the source is urgaown))require assessment by two qualified analysts. This assessment

is record th ch detail report that is later reconciled with the monthly match
report (se . If there is a hit identifying the source of a sample that was
prewgusly u wn, the source ID is changed to Yes.

offender hits.

Periodically, the CODIS Administrator will run searches to encompass samples with
less than 10 core loci, and samples in the batch target file. Candidate matches are
handled in the same manner as those resulting from the AK New search.
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3.3.3 Search Requests from/to Agencies Outside of Alaska

Occasionally, the laboratory receives requests from law enforcement and other
agencies outside the State of Alaska for searches of the Alaska database. Requests
from the FBI and other CODIS Administrators may be searched. The request must be
received on the DNA Search Request by Facsimile Official Form (or current version
available on the CJIS-WAN). All such requests will be directed to the State
Administrator, or designee, who will process the search request. Profiles from@gitside
agencies are entered into a batch target file that contains only these types of s S.
The profiles in the file will be searched periodically. The NDIS batch targefNile o#f th
CJIS-WAN may also be searched by the State Administrator.

tate's

ODIS
Administrator

When a request is received from someone in another state, oth
CODIS Administrator, the person will be asked to contact theif\state
St

Administrator to have the request made. Alternatively, the las
may contact the other state’s administrator to discuss thdreque
Routinely, only profiles with six or more loci in comriggn WAth the? STR loci utilized by the

laboratory will be searched. However, at the discret e State Administrator fewer
than six loci may be searched.

The search request and any written respd e request will be retained by the
erated as a result of such requests
ed in Section 3.6, with due

consideration given to the specifi e requesting agency.

Requests can be made by Jaw € 8ement agencies within the State of Alaska for
searches of the CODIS |pdi of other states. For example, a forensic unknown may
contain less than 10 c ci and is therefore ineligible for uploading and
searching at NDIS. I ther state databases may contain samples not
acceptable at N

The request,_m in writing or verbally, will be brought to the attention of the State
Adminis make the official written request for the search. The State
Administra gesignee, may either contact other State Administrators directly, to

jle, or may seek to have the profile added to the batch target file on the
Requests to other State Administrators will be made in writing, using the
Request by Facsimile Official Form (or current version available on the
XN). All documentation related to such requests will be retained in the case
record in LIMS.
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CODIS matches generated as a result of such requests will be verified and reported in
the manner outlined in Section 3.6 using information provided in writing by the other
state. The search results and other information regarding the match received from the
other state(s) will be retained in the case record.

Requests can be made by law enforcement agencies within the State of Alaska for a
search of the DNA databases of foreign countries via Interpol. The request, ein
writing or verbally, will be documented in the case record and brought to the atieNi@n of

the State Administrator, who will make the official request. \
m

3.4 Uploading data to NDIS
DNA profiles that meet NDIS criteria as well as criteria specifiqain tRis ent may
be subsequently uploaded to NDIS.

In accordance with NDIS requirements, the following infgrmatign 1¥om all laboratory
CODIS users (defined by NDIS as personnel who h@ve I8g on access to the CODIS
server and/or are qualified DNA analysts who are re le for producing the DNA
profiles stored in NDIS) will be provided to the FBI f rity clearance. Only data

from users authorized by the FBI will be enjef@ghinto CODIS.
FD-484: Privacy Act Explanation %
, gpies

FD-258: Fingerprint (10 Print)
FD-816: Background Data |
CODIS User Information

io rm

the Memorandum of Understanding signed
rtmentof Public Safety, the NDIS Procedures Manual,
the NDIS Standards fo e of DNA Data, and the FBI's “Quality Assurance
Standards for Fore
for DNA Databas) les” will be uploaded to NDIS.

Only data in SDIS that com

The State Admistratog, or designee, will be responsible for uploading eligible DNA
profiles t S. a does not collect or upload profiles from suspects or juvenile
arreste€s NDIS has currently scheduled uploads from Alaska to occur on
Tuegday. Tiupload schedule may be changed at the discretion of the NDIS

cust

STR prgfiles from forensic samples that can be “attributed to the putative perpetrator”
and contain results at 10 or more of the CODIS core STR loci (CSF1PO, D3S1358,
D5S818, D7S820, D8S1179, D13S317, D16S539, D18S51, D21S11, FGA, THO1,
TPOX, and VWA) are uploaded to NDIS. New Convicted Offender and Arrestee
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profiles, with data at all 13 of the core STR loci, are uploaded to NDIS. Profiles from
unidentified human remains, missing persons and relatives of missing persons must
contain the Amelogenin locus to be uploaded to NDIS. D2S1338, D19S433, Penta E
and Penta D are accepted, but not searched at NDIS.

The specimen detail report of a sample at SDIS must be reviewed by a second qualified
individual before the sample will be uploaded to NDIS. Upon completion of thefygview, a
copy of the specimen detail report is provided to an Administrator. Prior to an

upload, the Administrator will ensure that all specimens meeting the NDI@griteigf'a

for which technical review has been completed, are marked for uplogded he
Administrator will also ensure that no specimens are marked that do icet WDIS
eligibility requirements or for which technical review has not bee aleteyl. Typically,
the upload will be an Incremental Upload, except when Full u dsYare Specifically
requested by NDIS or the FBI contractor.

resonciliation report will
be received via the CODIS software. The State Adnginisthator Will print the report and
reconcile it with database batch worksheets and wit ecimen Detail Reports
provided by the DNA analysts. The alternate admini will also review the
reconciliation reports to confirm the upload eM@jgible forensic profiles to NDIS. This

review is indicated by the alternate’s initiz first page of the report.
Reconciliation reports are retained by Afiministrator in LIMS.
re searched by NDIS against the eligible

is search is conducted weekly.

All complete DNA profiles uploa
DNA profiles from other state

Matches obtained as a r earches will be sent automatically via the CJIS-
WAN to SDIS. Potenti s are received via the CODIS software. These matches
will be reviewed by inistrator, or designee, who will communicate with the
other laboratory an@fthe laboratory analysts to ensure timely disposition,

any hits.

Ification of NDIS hits will be in accordance with the NDIS
rrent version, published by the FBI, US-DOJ), and Sections 3.6.3
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3.5 Match Dispositions

Matches are assessed and dispositioned by a CODIS Administrator or a qualified DNA
analyst. Matches that have not been viewed show the disposition as Candidate Match.
Once a match has been viewed, the disposition changes to Pending. Matches should
be assigned a disposition (by right-clicking on the match) as soon as possible after it
has been assessed and/or confirmed:

The following match dispositions are defined specifically in the Alaska la toryas

follows:
Investigative information - this disposition is assigned when an %ches toa
. cqn

forensic sample, but the offender is not a putative perpetrator \j. ual sex
partner), or when a match does not provide new informatiga.

Duplicate match — this disposition is used for duplicated\natcRes #i.e. samples match in

Searcher and then again in Autosearcher)

User defined — the dispositions identified as User D 1, #2 and #3 are available
2S&yghat are not defined by any of the other

. User defined dispositions should

User defined #1 — this dis ed when a sample that was searched as a
1 time keyboard searchyhits er sample in the database.

User defined #2 — n is used when a volunteer sample hits to a
forensic sample

User define®h# isposition is used when two samples that match with high
stringengy are not $om the same individual or an identical twin (i.e. a bone
marrow or and recipient)

To ensur atches have been reviewed and properly dispositioned, the State

adminygtrator will confirm that all matches have been viewed and that action has been
isposition each match. The alternate administrator will confirm the
dispositions of Alaska casework matches dispositioned as No match and all moderate
stringency Alaska casework matches. This report will be initialed by the alternate
Administrator and retained in LIMS by the State Administrator. This reconciliation is not
an audit requirement and need not occur immediately at the end of the month.
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The State Administrator will periodically run queries for matches with discrepant
dispositions and matches that still require a final disposition. These matches should be
reconciled whenever possible.

3.6 Confirming and Reporting a Candidate Match

Some CODIS hits require further verification before the hit can be reported to
agency/investigator. The extent to which a hit requires verification depends on er
the hit is a Warm hit or a Cold hit. A Warm hit is one where the samples e

previously suspected to originate from the same source. For exampl rensig samples
from unsolved burglaries with similar MOs (modus operandi) or a for ample from
|

an assault victim matches an offender sample from a named s t om no
reference sample was available. A Cold hit is one in which thexd wa§ n or indication
that the cases or individuals may be related. X
When one or both of the matching samples are mixturey, verikcatlon may require
reviewing the electropherograms from which the prdfiles Were Obtained. Assessment of
casework matches at less than high stringency mus ducted by two qualified
DNA analysts, as defined in the NDIS procedures. If atch results in the
identification of the source of a sample thaj#@greviously unknown, the source ID for
that sample is changed to Yes. If at lea % pative source of DNA remains

.

unidentified, the source ID remains Ng# t is added to the specimen record
regarding the identification of one

Whenever possible, candidatggmatghes uld be resolved and reported, if appropriate,
within 30 days. In general, the rk analyst that identifies the match or that worked
a case involved in the mgatCM§s responsible for initiating the confirmation process and
authoring the hit letter. it letters require an administrative review prior to
release. This revie using the CODIS Match/Hit Review Checklist
contained in the gy Procedures Manual.

CODIS match d@tail regorts for candidate matches determined to be hits will be
retained | re case records in LIMS. CODIS dispositions should be updated
by the i eiving relevant communications or issuing the hit letter. All

investigations aided will be recorded in the appropriate record in LIMS. The analyst will
click on the Case Activities button on the Case Info tab, scope the activity using the
Context drop down menus (as shown in Figure 1), and select the appropriate
disposition in the Activity drop down menu. Investigations aided, if applicable, are
recorded on the Testimony drop down menu (as shown in Figure 2). For intrastate
forensic hits, a hit is only recorded in one of the case records. In the other record, the
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activity is recorded as Investigative Information. The original match date is recorded as

the start date for the activity. The end date is the date the hit letter is drafted. If a match
disposition is modified after receiving additional information, this may be recorded in the
notes field.

Every effort is made to ensure that only qualifying forensic and offender samples are
entered into the database. The laboratory presumes that agencies submitting @ender
samples to the laboratory collect only from individuals who qualify under Alask ute.

The laboratory verifies that an individual has a qualifying offense prior to MRleas
personal information associated with a database hit.

If a match occurs involving an offender sample that was not coll gr ayjualifying
offense, the department attorney is contacted and provided wikdet&ils O™he match
and the collection of the offender sample. Matches to offengder §am collected “in
good faith” may be reported at the discretion of the dep t attorAey. If being
reported, the match is treated similarly to those for qual{ying §ffenders. If the decision
is made not to report the match, the match is dispositiondd as mvestigative information
(in CODIS). Either way, the offender record (DNA p d all personal information)
will ultimately be removed from the LIMS system as ibed in Section 3.2.

If a match occurs involving an offender sa§ t was legally collected, but for which
a qualifying offense no longer exists, may release information relating to
the match as long as a court order sample has not been received. The
DNA profile and personal inform ined until a court order to expunge is

received by the laboratory.

ic sarmple whose source is known, but that is determined
nsent partner, witness, elimination sample, not likely to

If a match occurs with a f

mach will not be provided to law enforcement (or another
forensic sample will be removed from CODIS. Additional
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E] service Activity for Agencys Case No. 09-0001

Context
Laboratory | LAB

Department | BiologyDra,

Service | CODIS Hit Letter

Lab Rep | Colins, Michels

Actpdaty Information |

Aciiviy R

Sub Activity [ER
Imvestigative Information

MO Forensic Hit =l
MOIE Offender Hit-AK Case

Stated |MDIS Offender Hit-AK Offender
ZDI= Forensic Hit —
Testi"]o“}; =0 Offender Hit

Time Spent

Notes
F.
b
7
Figure\1. Recording match dispositions in LIMS
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E] service Activity for Agencys Case No. 09-0001
Context
Lahoratoryr| LAE

Department| Biclogy Dk A,

Service | CODIS Hit Letter

Lab Rep | Callinz, Michelle

Activity Information

Ac’tivity| MOIS Offender Hit-2AK Caze

v

Sub Activity| |

Time Spent| 0.00 |minutes | Oty
Started | 12r23r2004 Completed | 12/23:2009

B U DTN O A-Cne Investigation Aided

Mat needed
Testified
Notes DRA-One Investigation Aided
DMA-Two Investigations Aided
e
b

— 7

Figure\e, Recording investigations aided in LIMS
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3.6.1 Intrastate Forensic hits (reference Figure 3 flowchart)

Possible matches between two forensic profiles are first assessed to determine if the
profiles were appropriate for entry into CODIS and can be reasonably thought to
originate from the same source.

If the samples are determined to match, are eligible for CODIS, and the source of at
least one of the samples is unknown, a CODIS hit letter request is created in LYNS and
the cases are related. When the cases are from the same agency, the request
created in the case record of the unsolved case or, if both cases are uns d, Mth
case record of the most recent case. When multiple agencies are in DIS hit
letter requests are created in both case records. The hit is only recorg the’case
activities (in LIMS) of one of the cases (the unsolved case or, if s
unsolved, the most recent case). In the other case record, the\attivity ig recorded as
Investigative Information. An investigation aided is recordegforeac
(provided it has not previously been counted in a prior Qi
contains, at a minimum, the following information: the ntch I§vel; the agency(ies) and
agency case numbers involved in the match, and it@g nugbers and brief descriptions
of the items. The hit letter(s) includes a request that ncy representative(s)
contacts the laboratory to advise of the status of the s) and the probative nature of
the match. The match is counted as a fore i (and is dispositioned as such in

{8 that the case has previously been
solved or that the source of the samp q pftative perpetrator.

both of the forensic cases, a CODIS
match letter request(s) is cre a CODIS hit letter request(s). The letter(s)
contain the same informatigh a ribed in the previous paragraph except that no
additional agency contagt iIsWgguested. The match is dispositioned as Investigative
Information in CODIS,dn®ygo tivities are recorded in LIMS.
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Profiles match and are eligible
for CODIS

One source unknown I Both sources known

Investigative
Forensic hit in CODIS vestig

(update source ID to I Both sources unknown
Yes) —relate cases in
LIMS Forensic hit in CODIS—

relate cases in LIMS

Information in
CODIS —relate cases
in LIMS

CODIS match letter
request in both
cases or in most

CODIS hit letter
request in both
cases or in most CODIS hit letter
current if same request in both

agency cases or in most

current if same
agency

current if same

agency

No hits and no
One hit and one

investigation aided
in LIMS in case with One hit and one investigation aided in most

investigations aided

unknown profile recent case — Investigative Information and
one investigation aided in other case

i_I;i-{)TIZ: investigation aided only recorded the first time a case hits in CODIS

N

Figure 3. |Ochayt for Intrastate Forensic Hit
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3.6.2 Intrastate Offender hits (reference Figure 4 flowchart)

Possible offender hits are first assessed to determine if the profiles were appropriate for
entry into CODIS. This assessment includes verification of a qualifying offense for the
offender, and that there is a reasonable possibility that the samples originated from the
same source.

If the samples are determined not to match, no letter is sent to the agenc and%

match is dispositioned in CODIS as No Match. No action is required in LIMg. If e

offender was not collected for a qualifying offense or does not have re

qualifying offense, proceed as described in Section 3.6. %
f

Hit letters involving offenders who were juveniles at the time of the dffense should also
be sent to an appropriate contact at the Department of Juvgnile\Justigg”(DJJ).
Language may be added to the hit letters recommendin lay enforcement

agencies communicate with DJJ regarding the offense.

3.6.2.1 Cold hits &

If the match is determined to be a cold hit an offender who was not a named
suspect) and the offender’s profile has ndRQ Weviously verified, a CODIS

confirmation request is created in LI ;
letter request is created in LIMS u
and individual report from LIMS (

Sic case record. The match detail report
ntation of the qualifying offense) are

perform STR analysis to ¢ rofile associated with the match. A CODIS

Administrator and/or DN nical Manager may sign off on a profile confirmation
when less than a comp r is obtained. If the offender’s profile has been
previously confirmedQfgit 13, another offender sample or a casework known, a
CODIS confirmgg#dhretplest 1S not required.

Prior to issuing hit Igtter for a cold hit, the DNA unit will confirm the biographical

In the letter, and also whether the identity of the offender has
thumbprints submitted with the Database Collection Kit.
e biographical information is documented on the review checklist for hit
print verification may be done by a qualified latent print analyst in the
laborapry or by the department’s Records & Identification unit. Print verification is
by the date and initials of the verifying examiner next to the prints or the

APSIN number on the print card.

ta

Once the profile and the identity of the offender have been confirmed (to the extent

possible), a CODIS hit letter is drafted. The CODIS hit letter typically contains, at a

minimum, the following information: the match level, the agency and agency case

number, the agency item number and a brief description of the item, the name of the
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offender and at least one additional piece of personal information (i.e., date of birth,
SSN, APSIN or other state ID number). The letter shall also indicate when the match
occurs at less than high stringency (involves a forensic mixture or forensic partial
profile) and shall request that the agency representative(s) obtains a new sample from
the offender and submits it to the laboratory for analysis and use in future legal
proceedings. Additionally, the laboratory will request that the agency provide feedback
regarding the current status of the case, and that laboratory be notified if the n&

offender is determined not to be the “putative perpetrator”.
Mrint(s)
% e gffender

When a database sample was submitted without thumbprints, or the Qffe
i

could not be verified, the body of the letter will indicate that the ident
could not be verified by latent prints. When the submitted prints
offender other than the person named on the card, no hit IettY

until/unless the source of the discrepancy is resolved.

If the laboratory is later informed that a match is not proQative\(caSe was previously
solved or the source of the DNA is not a putative pegpetrqtor), he case activity (in
LIMS) and disposition in CODIS are changed to Invésy e Information. The
Investigation Aided is removed from the activity in LI appropriate notes are
recorded.

If the DNA profile obtained during conji ot consistent with the profile already
in the CODIS database, a CODIS [ hall be notified immediately. The
administrator will notify the DNA nager and available options will be
discussed to discover the sourge ol\the repancy. The hit letter will not be issued
solved and the hit confirmed. Similarly, the DNA
a known forensic sample matches an offender
whose identity is not coff§ ith the known source of the forensic sample.

capmot be resolved, the agency will be notified in writing (may
er request cancelled.

ifs
obative and to a named person for whom a reference sample was
. a warm hit), no profile verification is required. An analyst or

letter affp as described above.
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for CODIS

Offender hit in CODIS
(update source ID to Yes)

— relate records in LIMS
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Profile
verified

Profile
unverified

CODIS hit letter
request in forensic
case

One offender hit and

one investigation

aided in case record
in LIMS

CODIS Confirmation
request in offender
record and CODIS
hit letter request in
forensic case

One offender hit and
one investigation
aided in case record
in LIMS

NOTE: investigation aided only recorded the first time a case hits in CODIS
N 4

Fig 4. wchart for Intrastate Offender Hit
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3.6.3 Interstate Forensic hits (reference Figure 5 flowchart)

As with intrastate forensic matches, possible interstate forensic matches are first
assessed to determine if the profiles were appropriate for entry into CODIS and can be
reasonably thought to have originated from the same source. Typically, the burden is
on the laboratory with the unknown forensic profile to request confirmation of the match.

Profiles match and AK profile
is eligible for CODIS

AK source unknown

Only AK source known

Forensic hit in CODIS —
update source |D to
Yes, if appropriate r Both sources known J

Forensic hit in CODIS

Investigative

Information in CODIS Interstate CODIS
Confirmation and

CODIS match letter
requests in case
record in LIMS

Interstate CODIS
Confirmation and
CODIS hit letter
requests in case CODIS match letter
record request in case
record in LIMS

One forensic hit and

One forensic hit and no investigations
one investigation No hits and no investigations aided in LIMS aided in LIMS
aided in LIMS case
with unknown

| NOTE: investigation aided only recorded the first time a case hits in CODIS

Figu }E)Wchart for Interstate Forensic Hit
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3.6.3.1 Origin of Alaska sample is known

If the samples are determined to be a possible match and the source of the Alaska
sample is known, the CODIS laboratory with the other forensic sample may be

contacted (by e-mail or telephone) to determine the status of the forensic case in the
other state. Alternatively, Alaska may receive a confirmation request from the other

typically contains, at a minimum, the following information: the matc
and specimen IDs for both specimens, the requesting laboratory na
enforcement agency case number, item number, brief item des 1)
name and birthdate of the putative perpetrator, and contact in atlon,fof the Alaskan
law enforcement agency. The match is dispositioned (in C Ixils rensic hit.

A CODIS match letter request is also created in LIMS. &)I match letter is sent
to the Alaskan law enforcement agency and contairgg the\matcht level, agency names,

agency case numbers, item numbers, brief item de JON(S) (if available), and contact
information for the law enforcement agency in the ot te.

ple is not eligible for CODIS entry or should have
been removed previousl ent’s legal representative (or another designated

the other laboratory is notified, in writing, that the sample
was not eligibleffor CO ntry. The match will be dispositioned (in CODIS) as
Investigative Inf@umatioh and appropriate comments included in LIMS. The ineligible
sample v re from CODIS as per Section 3.2.

3.6. rigin of Alaska sample is unknown

If the S@mpfles are determined to match and the source of the Alaska sample is
unknowpr, the Alaska Administrator will create Interstate CODIS Confirmation and
CODIS hit letter requests in LIMS. The match disposition (in CODIS) is changed to
Forensic Hit. The Interstate CODIS Confirmation letter is issued to the Administrator for
the other laboratory, requesting that confirmation of the match occur, and contains, at a
minimum, the following information: match level, laboratory and agency contact
information, match ID#, casework specimen ID #s for both specimens. When the
Alaska Administrator receives confirmation from the other state, a hit letter will be
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issued to the Alaska law enforcement agency and will contain, at a minimum, the
following information: match level, the agency names, agency case numbers, item
numbers and brief item descriptions (if available), and contact information for the
agency outside of Alaska. The letter may also contain information regarding the
putative perpetrator, if provided by the other laboratory.

3.6.4 Interstate Offender hits

Possible offender hits are first assessed to determine if the profiles were roate for
entry into CODIS (includes verification of a currently qualifying offense<fQr th&offender)
and can be reasonably thought to originate from the same source. It§s t&Qresponsibility
of the laboratory with the forensic sample to determine if the ca [@yatch requires
confirmation and establish contact with the laboratory in the oXit te

3.6.4.1 Alaskan offender sample (reference Figur Wh rt)
If the candidate match involves a qualifying Alaskarfgffender, the laboratory will
proceed with confirmation of the match upon receivi uest from the administrator

of the other laboratory involved in the match. If requ » match confirmation will
proceed as described in Section 3.6.2.

Once the profile and identity of the of nfirmed (to the extent possible), the
letter to the other state laboratory i .\ D letter typically contains, at a minimum,
the following information: the ma oratory name, match ID and specimen IDs

for both specimens, the namegof thg offeffder and at least one additional piece of
personal information (i.e., g, SSN, APSIN or other state ID number), and the
offender’s last known w outs (il"available).

A match to an offe t a currently qualifying offense, is handled as previously
described in Sec# Sy The”Administrator of the other state is notified that the name
of the offender gannot heYeleased owing to the inability to verify a qualifying offense.
This communicaon is yoted in the match disposition notes in CODIS.

If the D tained during verification is not consistent with the profile already in
the ase, proceed as described in Section 3.6.2.1. If an agency requests
confi nd the identity discrepancy cannot be resolved, the agency will be notified
in writidg (may be an e-mail) and the hit letter request cancelled.
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Profiles match and are eligible
for CODIS

Offender hit in CODIS

Check latent print
verification

Profile
verified

Profile
unverified

Interstate CODIS
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request in offender
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One offender hit in

offender record in
LIMS

7

Figure 6. Flgvchar
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r Interstate Offender Hit — Alaska offender
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3.6.4.2 Alaskan forensic sample (reference Figure 7 flowchart)

If the candidate match involves a forensic sample from Alaska, a CODIS Administrator
or designee must first verify that the samples match.

If the samples are determined to match and the Alaska sample is eligible to be in
CODIS, an Interstate CODIS Confirmation request and a CODIS hit letter requRgt are
created in LIMS and the match disposition (in CODIS) is changed to Offender e
Interstate CODIS Confirmation request is issued to the Administrator for
laboratory, requesting that confirmation of the match occur, and contas
minimum, the following information: match level, laboratory name,

ID #s for both specimens and the type of case (if known).

When the Alaska Administrator receives confirmation fromghe {ther e, a hit letter
will be issued to the Alaska law enforcement agency andgWil\cortain?at a minimum, the
following information: match level, the agency name, a
number and brief item description (if available), offegder Yame¥state, last known
whereabouts, and other relevant information provid e confirming laboratory. The
high stringency (involves a
forensic mixture or forensic partial profile) all request that the agency
representative(s) obtains a new sample {x
laboratory for analysis and use in futu e geedings, and that the agency contact
the laboratory should the match be i
“putative perpetrator”. The hit andqnv
in LIMS.

gatipn aided are recorded in the case activities
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Figure /. Flowchart for Interstate Offender Hit — Alaska forensic sample
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3.7 Partial Matches and Familial Searching

Occasionally, a candidate match may occur between two samples where it is
determined that the samples are not from the same source. However, based on the
degree of similarity between the profiles, it is possible that the samples are from close
biological relatives. Personally identifiable information will only be released when the
two samples are determined to likely be from the same source. In instances where it is
determined that the offender profile and the forensic profile are likely not from same
source, no information about the offender will be released.

identifiable information, for a partial match with another state.

Likewise, the laboratory will not request confirmation, or the release @o I
When an out of state laboratory requests personally identifiablg infokmation on an
Alaskan offender involved in an NDIS partial match, the dggartryent rney will be

consulted to determine whether the information can be yéfeaSed

searching the CODIS database for close biological of the source. Familial

Familial searching describes an attempt to identify so\rce df a forensic sample by
searching is not currently performed by the laborato

3.8  Hit counting

One of the responsibilities of a CQ
hits to NDIS. Hits for a calendar
10™ of the following month.

IRigtrator is monthly reporting of the state’s
be reported on the CJIS-WAN by the
it counts can be e-mailed to the NDIS unit.

Hit counting is a complex pr
aided are detailed in

ss and the rules for counting hits and investigations
cedures.

IS

3.9 CODIS IT Users
The Deparige ic Safety’s (DPS) Information Technology (IT) unit will have at
least ong§ 0 has been cleared by the FBI as a CODIS IT User. In

coordinati e State Administrator, this person performs hardware and software
ies to the CODIS computers and backups of the data on the server.

will alsR assist with troubleshooting computer issues that may arise in the daily
operatidghs of CODIS.

The CODIS server is housed in a server room in the Forensic Biology wing of the
building. This room is accessible only to top management and authorized IT personnel.
Login access to the server is restricted to authorized CODIS/IT users. The CODIS
router is located in the IT section of DPS. CODIS workstations are maintained in the
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Forensic Biology office at the laboratory. The server and workstations are not
maintained on the network with other laboratory computers and do not have access to
the internet.

Full backups of the database, to an off-site server, are conducted at least once a week.
Back-ups are monitored by IT staff.

A CODIS Administrator will typically check the CJIS WAN for updates to the vi
definitions on a weekly basis. As required, the virus definitions will be upd&ted

server and workstations using the Hot Link provided on the CJIS WAQ
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Expungement Checklist
This checklist must be appropriately filled out and attached to requests for expungement and some administrative
removals (as described in section 3.2 of the CODIS Administrative Manual). The initials of the individual performing
each task shall be placed in the space provided to the right of each task.

Offender’s Name

Date Expungement/Removal Request Received Date All Actions Completed
Initials Date
1. Offender’s record(s) located in LIMS? [ IYes [ INo t‘ g
LIMS Case #(s)

Total # of offender samples N
If no, do not proceed with remainder of form. Send notification letter to agency/indivest

expungement, if appropriate.
2. Criminal History Check completed? [1Yes 0
Additional qualifying offense found? DYes& 0

List additional qualifying offenses, if applicable \

If no additional qualifying offense(s) found, proceed to Step #3. \
If yes, do not proceed. Send notification letter to agency/indivi egugsting expungement, if appropriate.

3. Offenders profile(s) located in CODIS database? es [INo

If no, proceed to Step #5. If yes, proceed with rest g

Profile(s) deleted from SDIS? [ IYes [ INo
SDIS Delete Specimen Report(s) received y4 gitware
4. Was the offender profile(s) uploaded to NQIS? [1Yes [INo
If no, proceed to Step #5. If yes, d With res?’of Step #4.
New upload to NDIS perforgied [ IYes [ INo
NDIS upload report receiveOia the®ODIS software
5. database [ IYes [ INo
[ IYes [ INo
6. THIS REQUIRES A WITNESS!
Witnessed by
Witnessed by
7.

Notif@ation to R&I to reset flag in APSIN, if applicable

Confirmation of flag reset received from R&lI

9. Natification letter sent to originator of expungement request

All supporting documentation is retained by CODIS Administrator
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CODIS Match/Hit Review Checklist

Date Submitted for Review::

Administrative Review Started::
. B

Lab Number:: %) =
> (&)
T | S
(e (&)

7 < D:

Match/Hit Letter Checklist (all communications to AK law enforcement) A\ ‘ \

Cases related in LIMS

Match disposition updated in CODIS, source ID updated

Match confirmed: including profile verification if necessary

Case Activities: correct hit disposition, investigation aided indi ed ( appro)rlate) match date

as start date

Agency contact requested regarding status of case and probati ré of match

Identity of offender attempted by latent prints; indica tter

Qualifying offense of offender verified if AK offen t added to case synopsis

Match level indicated in body of letter (SDIS q

Correct agency/lab, agency/lab rep., agen #, item description, and contact

information in letter

Correct name and DOB of offender

New sample requested, if applic

Confirm content of last known

Interstate CODIS Co klist (all communications to out-of-state laboratory)

Match disposition updﬁed i , source ID updated

Match confirmed: ificluding gropfe verification if necessary

Case Activities: coN@ct hit djsposition, investigation aided indicated (if appropriate), match date

ed regarding status of case and probative nature of match
Identi ttempted by latent prints (if AK offender); indicated in letter
e of offender verified if AK offender; comment added to case synopsis

Match I&el indicated in body of letter (SDIS or NDIS)

Correct *&ncy/lab, agency/lab rep., agency/lab case#, match ID, item#, item description, and

contact information in letter

Correct name and DOB of offender (and other pertinent identifying information, if provided)

New sample requested, if applicable

Confirm content of last known whereabouts, if applicable.
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